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1. CALL TO ORDER 

2. ADOPTION OF AGENDA 

3. ADOPTION OF MINUTES 
3.1. Regular Meeting of Council; April 4, 2023 (enclosure) 

 
4. DELEGATION – CLOSED SESSION 

4.1. 9:15 a.m. Judy Haber – Performance Sponsorship Group – FOIP Act 16(1) 
Disclosure harmful to business interests of a third party 

 
5. DEPARTMENTS REPORT  

5.1. April 2023 (enclosure)  
 

6. UNFINISHED BUSINESS  
 

7. NEW BUSINESS 
7.1. Corporate Services Fees (enclosure) 
7.2. Community Space Fees (enclosure) 
7.3. April Council Briefing Meeting (enclosure) 
7.4. Special Meeting of Council (enclosure) 
7.5. Sale of the John Deere 1145 Tractor and Snowblower Attachment (enclosure) 
7.6. 2022 Annual Report (enclosure) 
7.7. Mock Council Meeting Request: Lilian Schick School (enclosure) 
 

8. BYLAWS/POLICIES/AGREEMENTS 
BYLAWS  
8.1. Bylaw 2023-04 – Repeal of Bylaw 67 (enclosure) 
POLICIES  
8.2. Significant Life Events Recognition Policy (enclosure) 
8.3. Council Remuneration Policy #05-315 Amendment (enclosure) 
 

9. WORKSHOPS/MEETINGS/CONFERENCES 
 

10. COUNCIL REPORTS 
10.1 Mayor Holden (enclosure) 
10.2 Deputy Mayor Bidney (enclosure) 
10.3 Councillor Laing (enclosure) 
10.4 Councillor Larson (enclosure) 
10.5 Councillor May (enclosure) 
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11. CORRESPONDENCE 

ACTION REQUIRED 
11.1. Brenda McBride – Butterflyway Project (enclosure) 
11.2. Golden Gems – Bylaw Clause (enclosure) 
 

12. NOTICE OF MOTION  
 

13. CLOSED SESSION 
13.1. Draft Procedural Bylaw Legal Review – FOIP Act 27(1) Privileged information 
 

14. ADJOURNMENT 
 













IUI BOn
°

;AccoRd 
'Q building for tomorrow 

��f©�u u© ce©[UJ�ce�[L 
Monthly Administrative Report I April 2023 

News I Projects I Events 
News 

• Received pre-approval for funding from the Canadian Parks and Recreation
Association (CPRA) Youth Employment Experience to fund one position:
Seasonal Recreation Program Coordinator Assistant.

• Received approval for Canadian Heritage grant for $2000 towards Canada Day
activities.

• Received approval from Volunteer Alberta for $600 towards Volunteer
Appreciation Night.

• Hired for the Seasonal Administration Assistant position - Welcome to Nora
Nicholas who will start May 1.

Projects 
• Continue to move forward with the Arena Ice Plant Renovation Project.

Received an extension from the Municipal Climate Change Action Centre from
December 9, 2023, to December 29, 2023, to complete this project.

Events 
• Coffee with a Cop session on March 24th 

- went well with 7 residents in
attendance. There were great discussions on collaboration with the RCMP in
crime prevention.

• Easter Egg Hunt and activities were held on Friday, April 7 with 125 children
registered. Thank you to 4H and the many volunteers who make these events
possible. Also, thank you to Bon Accord Community School who let us use their
playground for the event. Thank you to Heartland Disposal & Recycling who
donated the rental of two port-a-potties for our event.

• Volunteer Appreciation Night: April 19, 6:00 - 8:00 p.m. at the arena.

Key Meetings 

• March 22 - Community Services Advisory
Board Meeting

• March 27 - Legislative Services and
Communications Coordinator - Sturgeon
Regional Partnership Meeting

• March 29 - Admin Safety Meeting

• Deputy Director of Emergency Management
- Quarterly Emergency Services meeting

• April 5 - Met with the manager of ACRWC
regarding the Town's lagoon.

• April 5 - Greater Edmonton Economic
Development Team (GEEDT) meeting

• April 5 - Community Services - meeting
with Mental Health Coaches (Lilian Schick
and Bon Accord Community School) re:
youth programs

Conferences and Training 

• Planning & Economic Development Officer
- Go East Digital Marketing conference
March 28 and Economic Development
Alberta Conference Apr. 11 - 14

• Arena Staff - Ammonia Safety March 27
• SREMP Regional Exercise - 7 Staff

attended March 22 & 23

• Corporate Services Manager - Municipal
Leaders Caucus - March 30 & March 31
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Department Highlights 
 
Administration | Town Manager 

• Working on the final draft of the proposed Procedural Bylaw amendments. 
• Attended the March 24th Coffee with a Cop session. 
• Working collaboratively with the Corporate Services Manager to review 

operational and capital needs including funding strategies. 
• Working collaboratively with the Operations Supervisor on asset management 

strategies for core infrastructure (streets, roads, and utilities). 
• Contacted potential grant writers and naming/sponsorship rights specialists as 

directed by Council. 
• Out of office March 27th – April 04th, 2023. 

 
Community Services 

• In the process of hiring for two summer seasonal positions: 
 Recreation Program Coordinator and  
 Recreation Program Coordinator Assistant  

• Received 18 rain barrel orders.  Delivery will be later in May. 
• Applied for $12,750 grant from Edmonton Community Foundation for 

replacement chairs/dollies at the arena. 
• Music in the Park sponsorship letters have been submitted; $1750 has been 

confirmed in sponsorship for this event to date.  
• Town staff are seeking sponsorship for the annual Seniors’ Week event.  
• The FCSS Annual Report required by the province has been submitted for 

review. This report is due April 30. 
 
Corporate Services 

• A meter investigation policy and procedure is almost complete for utilities; this 
policy and procedure provides guidelines for investigating abnormal water 
consumption.  

• Our Financial Information Return (FIR) is complete and ready to be submitted to 
Municipal Affairs by May 1st.  

• The first quarterly Employee Health & Wellness e-newsletter was published this 
month.   

• Policing Priorities letter for 2023-2024 was mailed on April 5th.  
• Working on the presentation of 2023 tax rates – Sturgeon County will discuss 

their 2023 tax rate bylaw on April 20th. Once they pass their bylaw, Council can 
pass the Town’s tax rate bylaw (due to annexed properties using Sturgeon 
County rates). 

• Working on presentation for the operational and capital needs and potential 
funding strategies.  
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Department Highlights 
 
Planning | Economic Development | Bylaw 

• Assisted Municipal Planning Services with 3 development permit applications.  
• Handling of 2 complaints – 1 animal, 1 enforcement. 
• Attended grand opening for liquor store.  
• Liaison between Trinus and Dandelion Renewables regarding EV chargers. 
• Working with Community Services Manager to plan a Dark Sky event. 
• Preparing information for Dark Sky Ad Hoc committee. 
• Working with Go East publications for ad, sticker station, and road trip game. 

 
Operations | Public Works 

• Dealt with drainage issues as they arose during this spring’s melt. 
• Removal of a couple of dead Town trees posing a hazard in an alley. 
• Installed back-up battery replacements in the water pumphouse and the two lift 

stations for the dial-up alarm systems. 
• The ice surface at the arena was removed on April 3. 
• Interviews were held with summer student applicants for the consideration of 2 

positions in our department. 
• Meet with Alberta Capital Region Wastewater Commission (ACRWC) manager in 

continued talks pertaining to the future status of the Town’s aerated sewage 
holding cell. 

• Received the new cab and broom for the Ventrac. 
• Public Works staff continue to complete online safety and operational courses as 

they apply to our department. 
• The ongoing seasonal maintenance of the equipment and Town buildings.  

 
Attachments 

• Town Manager:  
o Action List 

• Corporate Services Manager:  
o Variance Report 

• Economic Development and Planning Officer: 
o Citation Report 
o Incident Report 
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Economic Development Assessment: 
Council directs administration to invite Paul 
Salvatore from Municipal Experts Inc to be a 
delegate at the April Council Briefing Meeting. 
 

The April Council Briefing Committee 
Meeting has been tentatively scheduled for 
April 26th and Paul Salvatore has confirmed 
his availability to attend this meeting virtually 
as a delegation. 

Town of Gibbons – Recruitment of Dr. 
Stephanus Engelbertus Du Toit – 
Valemount, British Columbia  
Council directs administration to write a letter 
to the Alberta College of Physicians and 
Surgeons in support of Gibbons’ recruitment 
of Dr. Stephanus Engelbertus Du Toit from 
Valemount British Columbia to assist in him 
getting his Alberta medical license.  
 

In progress 

Audited 2022 Financial Statements: 
Council direct administration to transfer 
$252,946 of 2022 unrestricted operating 
surplus to the restricted operating reserve 
AND that Council approves the 2022 Audited 
Financial Statements AND further that 
Council directs administration to plan a 
Special Council Meeting to discuss 
operational needs and capital projects and 
the possible funding strategies. 

April 21st, 2023, Regular Council Meeting 
Agenda (set Special Meeting date) 

Laying Hens Open House 
Council directs administration to organize the 
Laying Hens Public Open House on April 21, 
2023, from 6-8pm. 
 

In progress 
The event has been advertised for April 21st, 
2023, from 6-8 pm.  

EV Chargers Grand Opening 
Council directs administration to plan the Electric 
Vehicle Chargers Grand Opening on April 21, 
2023, at 5:30pm. 
 

In progress 
This has been planned for April 21st, 2023, at 
5:30 pm. 

Urban Beekeeping 
Council approves the attached Bee Keeping 
Prerequisites as a starting point for an Urban Bee 
Keeping procedure and FURTHER directs 
administration to bring forward an Urban Bee 
Keeping policy and procedure for Council review 
at an upcoming Council meeting. 
 
Council direct administration to add the topic of 
Urban Beekeeping to the Laying Hens Open 
House on April 21, 2023. 
 

In progress 
 
Bee Keeping Policy and Procedure is being 
developed by the administration. 
 
Bee Keeping has been added to the Open 
House agenda to be held on April 21st, 2023 
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Significant Life Events Recognition Policy 
Administration to bring this policy back to Council 
once it has been re-evaluated by administration. 

April 18th, 2023, Regular Council Meeting 
Agenda 

Meeting with Director of the Alberta China 
Offices 
Council directs administration to set up a meeting 
with William Wang, Director of Alberta China 
Offices. 
 

In-Progress 
 
 
 
 
 
 

Annual Report Draft  
Council accepts the 2022 Annual Report as 
amended and directs administration to bring back 
a clean copy to the next Regular Meeting of 
Council. 
 

April 18th, 2023, Regular Council Meeting 
Agenda 

Logo Revitalization Quotes  
Council directs administration to bring the logo 
revitalization plan to the next Council Briefing 
Meeting for discussion. 
 

In-Progress  
Administration is working on this presentation 
for Council.  

Notice of Motion: Springbrook Park 
Administration to create a timeline for 
playground maintenance and for 
administration to hold a Special Council 
Meeting or workshop for spring 2023.  
 

Schedule for April or May 2023 

Communities in Bloom Project: 
Heritage Project at the Cemetery 

Location confirmed/installation next spring 
(install concrete base) 

Christmas Tree Locations 
Direct administration to bring back a plan and 
costs for repair or replacement of the 
Christmas tree and for hanging new lights on 
the east side of Town. 
 

2024 Budget Deliberations 

 
OTHER PROJECTS: 
 

• Municipal Development Plan Update 
• New Fees and Charges Bylaw  
• Arena Operational Policy 
• New Winter Maintenance Policy  
• Municipal Library Board Agreement Update 
• Continued policy and bylaw review (rescinding or updating old bylaws and policies) 
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ACTION ITEM LIST: COMPLETED  
 

• Sturgeon Composite High School Graduation donation of branded apparel has been 
picked up by the Grad Committee 

• Administration completed the research for the Urban Chickens request. 
• Letter to the RCMP with the 2023 – 2024 Priorities has been sent to Staff Sgt. Chris 

Palfy 
• Minor Ball has been advised that the ball diamond designated for a future skateboard 

park is available for their use this season.  
• The Council Briefing Committee Meeting was held on March 22nd, 2023. 
• The Ice Plant tender has been awarded as directed by Council. 
• Administration has now proceeded with the plans approved by Council for revitalization 

of the Dark Sky designation held by the Town.   
• The Library Board Chair has been notified of Council’s decision to waive fees for use of 

Centennial Park for the planned Medieval Fair event and has advised the Chair of the 
noise bylaw time periods for open/close of the event. 

• Administration registered Mayor Holden for the Go East of Edmonton Business and 
Community Digital Marketing Conference. 

• Administration registered Mayor Holden, Councillor Larson and Deputy Mayor Bidney 
for the lunch with Danielle Smith. 

• Administration forwarded the correspondence to the Alberta Capital Region Wastewater 
Commission as directed. 

• Administration sent the Dark Sky brochure and a copy of the Town’s Strategic Plan to 
the student from Calgary as directed. 

• Economic Development Week added to the Proclamations Policy and administration is 
planning small scale recognition activities as directed by Council. 

 
 
 
 
 
 
 
 

 

 
 
 
 

 
 
 
 
 

 

 



NET NET NET % Change

Actual Budget Variance Actual Budget Variance Actual Budget Variance Budget

General Municipal 102,401                  204,764                102,363-               13,653              12,616              1,037                88,748              192,148            103,400-            54%
TOTAL MUNICIPAL 102,401.00$          204,764.08$        102,363.08-$       13,653.00$      12,616.00$      1,037.00$        88,748$            192,148$          103,400-$          54%

Election -                               -                             -                            -                         667                    667-                    -                    (667)                  667                    100%

Council -                               -                             -                            24,292              37,701              13,409-              (24,292)             (37,701)             13,409              36%

TOTAL COUNCIL -$                        -$                      -$                      24,292$            38,368$            14,076-$            24,292-$            38,368-$            14,076$            37%

Administration 1,757                      1,205                    552                       128,742            187,332            58,590-              (126,985)           (186,127)           59,142              32%

TOTAL ADMINISTRATION 1,757$                    1,205$                  552$                     128,742$          187,332$          58,590-$            126,985-$          186,127-$          59,142$            32%

Fire Services 10,531                    9,661                    870                       1,786                 9,279                 -7,493 8,745                382                    8,363                 2188%

Emergency Services -                               -                             -                            20                      3,666                 -3,646 (20)                    (3,666)               3,646                 99%

Bylaw 2,742                      2,050                    692 10,912              10,511              402 (8,170)               (8,461)               291                    3%

TOTAL PROTECTIVE SERVICES 13,273$                  11,711$                1,562$                 12,718$            23,455$            10,737-$            555$                 11,744-$            12,299$            105%

Municipal Planning 1,823                      3,500                    1,677-                    15,638              55,843              40,205-              (13,815)             (52,343)             38,528              74%

Economic Development -                               -                             -                            22,538              35,564              13,026-              (22,538)             (35,564)             13,026              37%

TOTAL PLANNING & DEVELOPMEN 1,823$                    3,500$                  1,677-$                 38,176$            91,407$            53,231-$            36,353-$            87,907-$            51,554$            59%

Public Works - Roads -                               -                             -                            83,269              142,625            59,356-              (83,269)             (142,625)           59,356              42%

Storm Sewer & Drain -                               -                             -                            4,925                 6,111                 -1,186 (4,925)               (6,111)               1,186                 19%

Water 120,182                  139,261                19,079-                 82,986              192,338            -109,352 37,196              (53,077)             90,273              170%

Sewer 73,307                    85,087                  11,780-                 53,790              100,760            -46,970 19,517              (15,674)             35,190              225%

Garbage 22,056                    21,080                  976                       20,251              39,781              -19,530 1,805                (18,701)             20,506              110%

Cemetery 2,050                      2,000                    50                         1,893                 2,833                 -940 157                    (833)                  990                    119%

TOTAL PUBLIC WORKS 217,595$                247,428$             29,833-$               247,114$          484,449$          237,335-$          29,519-$            237,021-$          207,502$          88%

FCSS 11,195                    10,995                  200                       16,289              28,423              12,134-              (5,094)               (17,428)             12,334              71%

TOTAL FCSS 11,195$                  10,995$                200$                     16,289$            28,423$            12,134-$            5,094-$              17,428-$            12,334$            71%

Parks 54,763                    53,028                  1,735                    15,141              43,307              28,166-              39,622              9,721                29,901              308%

Arena 146,366                  164,845                18,479-                 85,308              124,334            39,026-              61,058              40,511              20,547              51%

Recreation 180,974                  175,239                5,735                    20,893              30,392              9,499-                160,081            144,847            15,234              11%

TOTAL REC & COMMUNITY SERVICE 382,103$                393,112$             11,009-$               121,342$          198,033$          76,691-$            260,761$          195,079$          65,682$            34%

Library -                               -                             -                            34,264              33,711              553                    (34,264)             (33,711)             (553)                  2%

TOTAL LIBRARY -$                        -$                      -$                      34,264$            33,711$            553$                 34,264-$            33,711-$            553-$                  2%

Total Excl. General Municipal 627,746$                667,951$             40,205-$               622,937$          1,085,178$      462,241-$          4,809$              417,227-$          422,035$          101%

Total Incl. General Municipal 730,147$                872,715$             142,568-$             636,590$          1,097,794$      461,204-$          93,557$            225,079-$          318,635$          

Budget approved October 18, 2022 Regular Meeting of Council, Resolution 22-443

for the year ending December 31, 2023

DEPARTMENT
REVENUES EXPENSES

Year-to-Date Variance Report (Unaudited)

Reporting period: up to April 11, 2023

1



Variance Report Notes
Reporting Period: up to April 11, 2023

General Comments:

Departments are expected to remain within budget, any surplus or deficits currently 

due to timing or to no major events requiring expensive repair or maintenance. 

There are no areas of concern to date. 

Municipal:

Interest income is already $3,253 over budget for the full year, due to higher rates.

Penalties on taxes were less than budgeted for all outstanding as of Dec. 31, 2022.

Franchise fees are $8,634 lower than budgeted from Jan-Apr. 

Council:

Insurance is over budget by $887.

Fire:

Invoice from Sturgeon for first quarter fire services has not been received yet. 

Water:

Bulk water sales are under budget by $10,585, due to timing. 

Connection fees and penalty revenue is under budget. 
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Incident Report

ANSWERING SERVICE:  2  4%

CAT FOUND:  1  2%

CAT INJURED:  1  2%

DOG AT LARGE:  2  4%

DOG BARKING:  2  4%

DOG DEFECATING:  1  2%

DOG UNLICENSED:  1  2%

MOVES / ROADS:  1  2%

PARK PATROL:  1  2%

Page 2 of 4 Omnigo Software c(2023)













TOWN OF BON ACCORD  
PROCEDURE 

SECTION:   ADMINISTRATION 

SUPPORTED BY POLICY NO.:   15.121   

SUBJECT:   FEES FOR SERVICE DELIVERY 

RESPONSIBLE AUTHORITY: Administration Department 

REVIEWED BY COUNCIL: August 21, 2018 – Regular Meeting of Council 
    Updated – March 2, 2021 

PROCEDURE:   

1. Verify and acknowledge the appropriate fee for service requested by customer – as per 
‘Schedule A’ Fees for Service Listing. 

2. Provide customer with requested service and take payment via cash, debit, cheque, or credit 
card.  Receipt can be provided upon request.  
 

SCHEDULE A – Fees for Service Listing: 
All prices include GST unless otherwise stated. 

Land-Use Bylaw / ASP $40.00/copy 
Photocopying :  Black & White $0.30/copy 
     
  Color   
 
 11 x 17 paper 
   Black & White 
   Color 

$0.10/copy for Community Groups 
$0.50/copy 
$0.25/copy for Community Groups 
 
$0.40/copy 
$0.60/copy 

Facsimile Services: 
  Sending  
 
 
 
  Receiving  

 
$1.10/page – local call 
$0.60/page for Community Groups 
$2.20/page – long distance calls 
$1.10/page for Community Groups 
$1.10/page 

Scan to email documents $0.50/page 
Reprint of Utility / Tax Bill $1.10/page 
Penalty on Accounts Receivable 1.5% per month (net 30 days) 
Tax Certificates $35/property/per Certificate 
Verbal Tax Searches $15 
Compliance Certificates $100 Certificate 

$150 for ‘rush’ requirements of less than 48 hours 
Registration of Tax Notification $100/title/occurrence (if property goes for public 

auction there will be costs for advertising.  These 
costs will be added to the tax roll.) 



Processing returned EFT / returned Cheques $25/transaction 
Replacement Landfill permits $25/replacement 
Development Permits Residential    $100 

Commercial   $200 
Renovation   $  80 
Deck/Fence   $  50 
Garage    $  75 
Basement Development  $  85 
Signage – Commercial $200 
Signage – Residential $100 
Residential/Home based Business $100 

Water during construction $0.10 per square foot of building size (one time 
charge) 

Public Property Damage Deposit 
(for new Residential, Commercial, Industrial and 
Institutional) 

$400 ($350 refundable provided no damage 
observed upon inspection.  Any damage repaired 
by the town shall be taken from this deposit and 
any balance is to be refunded.  Any charge above 
$350 to be added to the tax roll.) 

Landscape Deposit 
(residential, commercial, and industrial) 

100% of estimated landscaping costs with deposit 
to be fully refundable if landscaping conforms to 
approved landscaping plan and meets the 
satisfaction of the development officer. 

Subdivision Fees – GST PAYABLE ON ALL REQUIRED SUBDIVISION FEES 

 Standard Subdivision Fee at Application 
 *For up to 3 lots, including any remainder 

$700.00 + $200.00 per lot 

 Subdivision Fee at Application 
 *For up to 4 lots or more, including any 
 remainder 

$700.00 + $350.00 per lot 

 Separation of Titles (MGA 652(4)) $800.00 

 Condominium Plan Consent $50.00 per unit 

 Extension $250.00 

 Re‐circulation $250.00 

  Fee at Endorsement 
     ** Endorsement fees are charged at time of 
 endorsement for all subdivisions except Separation  
          of Titles 

$100.00 + ($150.00 per lot) 
 

 Current Land Title $12.00 (per title) 

 Air Photo $7.00 (per photo) 

Intermunicipal Subdivision and Development Appeal 
Board Members-at-large remuneration 

• $200/day for a meeting over 4 hours in 
duration 



• $100/day for a meeting 4 hours or less in 
duration  

Intermunicipal Subdivision and Development Appeal  
 

• Clerk services – per hour cost to the 
municipality of the staff member 

• Photocopies $0.10 per copy 

Subdivision and Development Appeal Fee $300/appeal 

Land Use Bylaw (LUB) Amendment $1000 plus advertising costs 

Area Structure Plan (ASP) Amendment $1000 plus advertising costs 

Replacement of Accounts Payable Cheque Cheque will be replaced upon request minus 
a $20 Administration Fee (fee may be 
waived at discretion of CAO). 

Lagoon Disposal (non-contaminated) $35/tonne (Hydrovac trucks average 4.5 
tonnes) 

Public Works Rates – Equipment Charges based on most current edition of 
the Alberta Road Builders & Heavy 
Construction Association (ARCHA) rental rate 
guide. 

Public Works Rates – Manpower Rate/Hour Manpower will be billed at one and one-half 
(1 ½) times the employees’ basic rate plus 
benefits.   

 
 

  



SAFETY CODES PERMITS FEES 
 

 

  

 

BUILDING PERMIT FEE SCHEDULE 
RESIDENTIAL/DWELLING UNITS/FARM 
New Construction - Building Permit Levy (main level) $ 00.50 per sq. ft. 

- Upper/Lower Floors $ 00.40 per sq. ft. 
Additions/renovations/basement development $ 00.25 per sq. ft. 

$ 125.00 (minimum fee) 
Accessory Buildings 
Garages (attached or detached) (under 624 sq. ft.) $ 125.00 
Shops, garages, storage buildings (over 624 sq. ft.) $ 00.37 per sq. ft. 

Decks or garden storage sheds $ 00.37 per sq. ft. (min $125.00) 

Relocation of Home (set-up on basement or foundation) $ 00.37 per sq. ft. (min $125.00) 

Fireplaces (if not included in new 
construction) (flat rate) $125.00 

Demolitions Residential (flat rate) $125.00 

Geothermal Heating $250.00 

Solar $125.00 
 

COMMERCIAL/INDUSTRIAL/INSTITUTIONAL 
First $1,000,000.00 construction value $ 6.00 per $1,000 construction value 
Over $1,000,000.00 construction value $ 6,000.00 + ($ 5.00 per $1,000 construction 

value portions over $1,000,000.00) 

(Minimum Fee) $475.00 

Demolitions Commercial (flat rate) $125.00 

Sign (Pylon) $150.00 

MOBILE AND MODULAR HOME 
Modular Home (RTM’s, etc) $ 335.00 
Basement Development $ 0.37 sq. ft. (min. $150.00) 

Mobile Homes Set-up $ 200.00 
Basement Development (if on foundation) $ 0.37 sq. ft. (min. $150.00) 

 
*Note* 
Add applicable ‘Safety Codes Council’ levy to each permit; $ 4.50 each permit or 4% of permit levy, whichever is greater! 

A minimum cancellation fee of $35.00 will be retained when a permit is cancelled or 25% of the fee if a drawing review has been 
completed or an inspection has been carried out. 

When work has commenced without first obtaining the required permit(s); the permit fees will be doubled up to a maximum of 
$500.00 surcharge per permit. 

Re-Inspections will be charged a rate of $100.00 per inspection + Levy. 
 

(Effective Date: January 30, 2021) 









CAPITAL REGION ASSESSMENT SERVICES COMMISSION 
2019 BUDGET - RATE CHANGES FROM 2018 

CRASC MEMBERS 

FEE 2018 2019 

ASSESSMENT:   

Core Fee - per parcel (multiply by year-end total parcels) 
$18.25 $19.25 

DIP and other Heavy Industrial. CRASC invoices municipality 
and pays the assessor. CRASC make no profit on the 
transaction. 

  

Permit Fee RATES - unchanged from 2017 and 2018. 
  

   

LARBs and CARBs: 
  

Fixed annual fee per municipality $400.00 $400.00 

Per Parcel annual fee $0.10 $0.15 

Hearing Fee - per hearing 250.00 400.00 

Clerk Fee - per hearing $500.00 $650.00 

 
 
 
 
 

181029 
 
 



TOWN OF BON ACCORD 

REQUEST FOR DECISION 

Meeting:  Regular Meeting of Council 
Meeting Date: April 18th, 2023 
Presented by: Lila Quinn, Community Services Manager 
 
Title:   Community Space Fees 
 
Agenda Item No.  7.2 
 

BACKGROUND/PROPOSAL 

Administration is bringing forward the Community Space Rental Fees for Council 
approval. 

A Fees and Charges Bylaw may be established later and will incorporate all Town Fees 
and Charges including the Community Space Rental Fees.  

DISCUSSION/OPTIONS/BENEFITS/DISADVANTAGES 

During the review process it is important to consider the following factors: 

1. Operational and Capital Costs: Rental fees help to offset operational costs (i.e., 
custodian charges, maintenance and repairs, utilities, capital upgrades, etc.).  
These costs may increase from year to year to maintain current service levels.  
Hence, fees are usually reviewed on an annual basis.  
 

2. Competitive Rates: In order to remain competitive with other community space 
facilities in the region, administration has researched community space rental fees 
in Sturgeon County and the surrounding area and included this information for 
comparison while reviewing fees (see enclosure Community Space Rental Rates 
Comparison).  
 
 

3. Regional Agreements: Note, that due to the Intermunicipal Collaboration 
Framework agreement with Sturgeon County and the funding received through this 
agreement, Sturgeon County residents cannot be charged higher, non-resident 
fees. Therefore, a notation has been added to the Community Space Schedule to 
establish that non-resident fees apply to non-resident groups from outside of Bon 
Accord or Sturgeon County. 
 
 
 
 



Options: 

Administration has provided two options for Council consideration on the enclosed 
Community Space Rental Fees document: 

• Option 1: Adjust fees as shown. 
• Option 2: Adjust fees as shown. 

 

Recommendation: 

The Community Space Fees have not been reviewed for many years. 

In comparing to other community space fees across the region, Bon Accord rates are 
higher than average. Therefore, administration recommends lowering the community 
space rates.  

STRATEGIC ALIGNMENT  

Value Statement: Stewardship 

• Administration and Council embody the responsible planning and management or 
our resources. 

Priority Three: Infrastructure 

• The Town of Bon Accord is maintaining and improving all infrastructure in a fiscally 
responsible manner. 

Funding Strategy:  

• Annual review of fees and charges 

COSTS/SOURCES OF FUNDING 

Annual Operating Budget 

RECOMMENDED ACTION (by originator) 

Choose one of the following options: 

1. That Council amend the Community Space Rental Fees as show in Option #1 
 

2. That Council amend the Community Space Rental Fees as shown in Option #2 
 

3. That Council direct administration to…. 



Per Day Per Hour Weekends & 
After 6pm Per Day Per Hour Weekends &         

After 6pm

Legal Ice Arena Lobby $50.00 na na na na na $100.00

Pembina Lounge 35 pp na $25.00 na $50.00 na na $500.00
Upper floor room 20-40 na $25.00 na $50.00 na na $500.00

Curling Club lounge space 200 pp na $25.00 na $50.00 na na $500.00

Upstairs Meeting Room  25 pp $97.25 $24.30 na $142.65 $35.70 na
Curling Rink Reception Area $113.55 $28.40 na $168.05 $42.00 na

Lobby 60 pp
$71         
(non 

profit)

$18                  
(non profit)

$141 
(govt/private

)

$36 
(govt/private) 50% of rental

Main Room 100+ $356.00 na $496.00 na na 50% of rental

Meeting Room 25 pp $96.00 $12.00 na na na na na
Children's Party Room 25 pp $75.00 na na na na na na

Morinville Community 
Cultural Centre Meeting Room 24 pp $96.00 $10.80 na $160.00 $18.00 na na

Hometown Heroes Room 
(arena mezz) 30 pp $45.00 $10.00 na $90.00 $20.00 na na

Community Hall 100 + $200.00 na na $100.00 na na $500.00

Town Office Basement 45 pp $225.00 $25.00 $712.50 $270.00 $30.00 $855.00 $250.00
Arena Mezzanine 120 pp $315.00 $35.00 $997.50 $450.00 $50.00 $1,425.00 $250.00

Arena Meeting Room 25 pp $225.00 $25.00 $712.50 $270.00 $30.00 $855.00 $250.00
Bon Accord

LOCAL NOT LOCAL
Community Meeting 

Space

CURRENT RATES 

Meeting Room name Meeting Room 
Capacity 

Damage 
Deposit

Bruderheim

Morinville Leisure Centre

Comparitive Community Space Fees

Westlock

Gibbons

Redwater



Per Day Per Hour Weekends & 
After 6pm Per Day Per Hour Weekends &         

After 6pm

Town Office Basement 45 pp $125.00 $25.00 $250 includes 
Friday evening $150.00 $30.00 $300.00 $250.00

Arena Mezzanine 120 pp $125.00 $25.00 $250 includes 
Friday evening $150.00 $30.00 $300.00 $250.00

Arena Meeting Room 25 pp $100.00 $20.00 $200.00 $125.00 $25.00 $250.00 $250.00

Town Office Basement 45 pp $150.00 $30.00 $300.00 $175.00 $35.00 $350.00 $250.00
Arena Mezzanine 120 pp $150.00 $30.00 $300.00 $175.00 $35.00 $350.00 $250.00

Arena Meeting Room 25 pp $125.00 $25.00 $250.00 $150.00 $30.00 $300.00 $250.00

PROPOSED RATES 

Bon Accord Option #1

Bon Accord Option #2

Meeting Room name Meeting Room 
Capacity 

Damage 
DepositLOCAL NOT LOCAL



TOWN OF BON ACCORD 

REQUEST FOR DECISION 

Meeting:  Regular Meeting of Council 
Meeting Date: April 18, 2023 
Presented by: Jodi Brown, Town Manager 
 
Title:   April Council Briefing Meeting 
 
Agenda Item No.  7.3 
 

BACKGROUND/PROPOSAL 

Schedule A of the Town of Bon Accord Procedural Bylaw covers procedures relative to 
the Council Briefing Committee Meetings. 
 
As per Schedule A, these meetings are “Subject to the control of the Council of the Town 
of Bon Accord, the mandate of the Council Briefing Committee is to provide a forum for 
the CAO:  
 

1.1.1 to brief Councillors on specific topics  
1.1.2 to provide a context for documents they have or will be receiving  
1.1.3 to respond to detailed questions of clarification of material presented 

Additionally, as per Schedule A of the Procedural Bylaw, meetings of the Council Briefing 
Committee are public meetings and therefore shall be governed and advertised 
accordingly (including a public agenda package). 
 
DISCUSSION/OPTIONS/BENEFITS/DISADVANTAGES 

Administration would like to provide an information briefing to review the draft 
Procedural Bylaw.  If time allows, other proposed policy documents may be included on 
the proposed agenda by administration. 

Please see below the suggested date and time for the April Council Briefing Meeting: 
 

• April 26, 2023 from 5 – 7 pm 
 
The date and time may be changed to suit schedules as needed. 

STRATEGIC ALIGNMENT  

Value Statement: Transparency 

• Open and accountable to our residents and encourage open communication. 
 

Value Statement: Professionalism  



• Administration and Council manage the affairs of Bon Accord in a competent, 
reliable manner, to maintain a safe and prosperous community to work and live. 

COSTS/SOURCES OF FUNDING 

N/A 

RECOMMENDED ACTION (by originator) 

Choose one of the following options: 

1. THAT Council direct administration to proceed with planning and advertising the 
Council Briefing Meeting on April 26, 2023 from 5 p.m. – 7 p.m. 
 

2. That Council direct administration to… 

 

 



TOWN OF BON ACCORD 

REQUEST FOR DECISION 

Meeting:  Regular Meeting of Council 
Meeting Date: April 18th, 2023 
Presented by: Falon Fayant, Corporate Services Manager 
 
Title:   Special Meeting of Council  
 
Agenda Item No.  7.4 
 

BACKGROUND/PROPOSAL 

 
At the April 4th regular meeting of council, COUNCILLOR MAY MOVED THAT Council 
direct administration to transfer $252,946 of 2022 unrestricted operating surplus to the 
restricted operating reserve AND THAT Council approves the 2022 Audited Financial 
Statements AND FURTHER THAT Council directs administration to plan a Special 
Council Meeting to discuss operational needs and capital projects and the possible 
funding strategies. Resolution #23-151. 
 
DISCUSSION/OPTIONS/BENEFITS/DISADVANTAGES 

 

Options for a Special Meeting of Council include the following: 

• Friday, April 28th  
• Monday, May 1st  

o (Either of these two dates would allow administration to bring forward the 
2023 Rates of Taxation bylaw for review or first reading that reflects 
discussions at the May 2nd regular meeting of Council.  

• Wednesday, May 3rd  
• Tuesday, May 9th  

 

Council must pass the 2023 Rates of Taxation Bylaw and Combined Notice of 
Assessments and Taxes must be sent prior to the end of May to maintain the June 30th 
tax deadline. Therefore, administration recommends that the 2023 tax rate bylaw be 
passed no later than the May 16th regular meeting of Council.  

 

 

 



STRATEGIC ALIGNMENT  

Value Statement: Professionalism 

• Administration and Council manage the affairs of Bon Accord in a competent, 
reliable manner, to maintain a safe and prosperous community to work and live. 

Value Statement: Transparency 

• Open and accountable to our residents and encourage open communication. 

 

COSTS/SOURCES OF FUNDING 

N/A 

 

RECOMMENDED ACTION (by originator) 

THAT …Council directs administration to plan and advertise a Special Meeting of 
Council to discuss operational needs and capital projects and the possible funding 
strategies for the [insert day___] of [insert month___] at [insert time___]. 

or 

THAT… Council directs administration to…  

 



TOWN OF BON ACCORD 

REQUEST FOR DECISION 

Meeting:  Regular Meeting of Council 
Meeting Date: April 18, 2023 
Presented by: Terry Doerkson, Operations Supervisor 
 
Title:   Sale of the John Deere 1145 Tractor and Snowblower 
                                 Attachment                                                                      
 
Agenda Item No.  7.5 
 

BACKGROUND/PROPOSAL 

On March 28, 2023, the Town of Bon Accord received the budget approved purchase of 
a weather cab and a rotary broom attachment for one of the Town’s two 2019 Ventrac 
tractors. The Town also operates a 2011 Kubota F-3680 tractor that has a front-mount 
snowblower attachment, a rotary broom, and a rear-mount salt/sand spreader.  With the 
addition of these pieces of equipment to our fleet, the 1998 John Deere 1145 tractor is 
redundant and no longer necessary for day-to-day operations.  The only attachment that 
the Town has for this tractor is a front-mounted snowblower. As the Ventrac with a cab 
and rotary broom (along with the Kubota and snowblower attachment) can handle the 
operations needed for snow removal, administration proposes that the Town sell the 
John Deere 1145 tractor and snowblower attachment. 

DISCUSSION/OPTIONS/BENEFITS/DISADVANTAGES 

The John Deere 1145 tractor, in spite of being 25 years old, is still in operating condition.  
However, it was only utilized once this 2022/23 winter season.  It is expected that, due to 
its age, there potentially could be issues arising that could run up operating costs.  The 
Public Works team feels that putting it up for sale would add much needed room in our 
equipment shed and allow it to be used by a future buyer, instead of sitting un-used in our 
yard.  The 1145 would be sold “as is” and could be listed on an internet market site, the 
Town’s website, and parked at the Public Works fence with a “For Sale” sign on it.  All 
efforts would be made to obtain the best price reasonable for it. 

STRATEGIC ALIGNMENT 

Value Statement: Stewardship 

• Administration and Council embody the responsible planning and management 
of our resources. 

 

 



 

COSTS/SOURCES OF FUNDING 

No costs associated.  Listing would be on a free website. 

This estimated value of this equipment is approximately $3000.00 and would be 
advertised for sale at this price. 

RECOMMENDED ACTION (by originator) 

Choose one of the following actions: 

Resolution Option #1: 

THAT Council approve selling the 1998 John Deere 1145 tractor for the best offer 
received. 

Resolution Option #2 

THAT Council does not approve the sale of the 1998 John Deere 1145 tractor at this 
time. 

Resolution Option #3: 

THAT Council direct administration to … 



TOWN OF BON ACCORD 

REQUEST FOR DECISION 

Meeting:  Regular Meeting of Council 
Meeting Date: April 18th, 2023 
Presented by: Jodi Brown, Town Manager 
 
Title:   2022 Annual Report  
 
Agenda Item No.  7.6 
 

BACKGROUND/PROPOSAL 

During the April 04th, 2023 Regular Council Meeting: 
 
COUNCILLOR MAY MOVED THAT Council accepts the 2022 Annual Report as 
amended and directs administration to bring back a clean copy to the next Regular 
Meeting of Council. Carried unanimously Resolution # 23-167 
 
 
DISCUSSION/OPTIONS/BENEFITS/DISADVANTAGES 

The enclosed 2022 Annual Report includes a few minor revisions: 

• Addition of the title “2022” on the front cover page 
• Addition of the arena and number of community groups to the statistics 

information 
• Addition of the provincial Municipal Sustainability Initiative under provincial and 

federal grant funding 
• Addition of a picture on page 8 
• Some minor editing changes as required 

STRATEGIC ALIGNMENT  

Value Statement: Professionalism 

• Administration and Council manage the affairs of Bon Accord in a competent, 
reliable manner, to maintain a safe and prosperous community to work and live. 

Value Statement: Transparency 

• Open and accountable to our residents and encourage open communication. 

COSTS/SOURCES OF FUNDING 

N/A 

 



RECOMMENDED ACTION (by originator) 

Choose one of the following actions: 

Resolution Option #1 

THAT …Council approves the 2022 Annual Report as presented or as amended (list 
amendments…) 

Resolution Option #2 

THAT… Council directs administration to…  

 








Mayor's Message

Looking back over 2022 brings back many good memories. With the efforts of our
amazing staff, input from our residents, and the decisions of your dedicated council,
we finished the year with flying colours. So, a huge thank you to all our residents, our
local business community, and our municipal partners for making 2022 a huge
success.

Council introduced our 2022 – 2026 Strategic Plan with only a few amendments to
our 2018 Plan. Our Strategic Plan is built on the following 5 Priorities. 1. Economy, 2.
Community, 3. Infrastructure, 4.Identity, 5. Collaboration.  Over the past year our
efforts have been based on these priorities every step of the way. Throughout the
year, staff and council held our Vision Statement, Mission Statement, and our Values
in the forefront of our minds. 

We are proud to present the 2022 Annual Report to demonstrate the many ways we
aimed to bring our Strategic Plan to life by providing quality services to our residents
and community.

Respectfully,

Mayor Brian Holden
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Town Manager's Message

It is my privilege and pleasure to be in the role of Town Manager for the Town of
Bon Accord and provide the administrative oversight and support that comes
with such a position.

Bon Accord has a host of exciting projects and strategies underway that will
guide the Town into a more connected, communicative, vibrant, and
sustainable community. Council and administration are pleased to share the
goals achieved in 2022 and our plans for 2023. With so many opportunities
before our community, it is imperative that we continue with our focus on
sustainable/responsible growth, and that we support a collaborative and
transparent relationship between Council, Administration, and the community.
This will ensure we realize our true potential, while preserving what has made
the Town great. 

I am grateful to work alongside a deeply committed staff that works tirelessly to
fulfil the direction of Council and ensures that our corporate priorities are met.
Together, with our community, we continue to shape Bon Accord to be a
connected, engaged, and innovative Town with a focus on protecting our
environment, positioned to provide our residents, businesses, and future
generations with a rich quality of life.

The greatest values are realized when we work together as a community.
Community leadership and participation is crucial for Bon Accord to
successfully build upon its strong foundation. Together, we will ensure that Bon
Accord continues to plan for, and meet, the evolving needs of our residents now
and into the future.

Thank you for taking the time to review our 2022 Annual Report and to learn
more about our community.

Sincerely,

Jodi Brown



Vision | Mission | Values
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VISION
The Town of Bon Accord promotes a prosperous, residential, and industrial growth

community while maintaining a hometown feeling.



MISSION
To promote and improve our quality of living, enhance our sense of community,

and preserve the integrity of our hometown values while growing into a Town that
is diverse, prosperous and welcoming to new residents, businesses and visitors.



VALUES
INTEGRITY

A Town of great moral character that promotes consistency, truthfulness, and
trust.



PROFESSIONALISM

Administration and Council manage the affairs of Bon Accord in a competent,
reliable manner, to maintain a safe and prosperous community to work and live.



TRANSPARENCY

Open and accountable to our residents and encourage open communication.



COLLABORATION
Discussion is welcome from all levels of government, neighbouring municipalities,

residents and businesses in the Town, the place we call home.



STEWARDSHIP
Administration and Council embody the responsible planning and management

of our resources.



SERVICE EXCELLENCE
Administration and Council strive for the highest standard of service delivery and

governance.


















Priority 2: Community

2022-2026 Strategic Plan Updates
Priority 1: Economy

2 new residential homes completed
New 3 bay commercial building
4.59 Acres of Town land advertised for sale for future development
41 business licenses issued
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Successful Community Events and Programs:
Events                                                                                            Participants/Volunteers
Family Day                                                                                     
Easter Egg Hunt & Activities                                                       
Volunteer Appreciation Night                                                  
Feed the Families Food Drive (1818 lbs 
of food collected)  
Town Wide Clean-Up                                                                  
Senior’s Week Event                                                                   
Canada Flag Planting                                                                
Canada Day Celebrations                                                        
Communities in Bloom Judging Day                                     
Music in the Park                                                                         
Harvest Days                                                                                
Terry Fox Run                                                                                
Meet the Community Night                                                      
Halloween Howl                                                                           
Remembrance Day                                                                    
Winter Wonderland                                                                    

185 
108 
50 
Residents, Staff and Council

471 students/staff
115 
7 volunteers
200 attended
4 volunteers
200 per night (estimated/varied)
32 Floats
4 participants
16 organizations, 12 public
49 
120 
120

Increased proactive community monitoring to achieve increased bylaw compliance
Enhanced communications with bylaw services including quarterly meetings
including seasonal priority setting
Completion of the Annual Dark Sky report to maintain the Dark Sky designation
Return of the Coffee with a Cop sessions






2022-2026 Strategic Plan Updates
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Music in the Park: $2750 received in support of this event.  Thank you to our sponsors:
Pembina Pipeline Corporation, Gibbons DQ & Petro Canada, North Parkland Power,
McEwen's Fuels & Fertilizer, Bon Accord Pharmacy, and Ace Energy.
Seniors Week: $500 from the Bon Accord Ag Society

Successful Community Events and Programs Continued:
Programs                                                       Participants/Volunteers                                           
Walking Club 
Babysitting Course 
Home Alone 
Tools for Schools 
Summer Programs 
Compost/Rain Barrel 

Thank you to our event sponsors:

4 participants
15 participants
17 participants
4 back packs distributed
Partnered with the Town of Legal for 4 Youth Travel Trips
75 rain barrels distributed

Priority 3: Infrastructure
46 Street mill and overlay project completed 
Residential water service maintenance/repair program continued in Bon Acres and
Spruce Meadows
Sidewalk repair/replacement projects completed in 4 different areas.
Replaced a water and sewer service with upgraded lines for the new commercial
building in town.
Began working on continuing the formal reclamation of the lagoon and initiated
reviewing blower house and aerated cell operations. 
Restructured the Public Works Dept. to achieve efficiencies and allow for a 4th
operator.
Initiated and constructed new culvert infrastructure to help control drainage on the
west side of town; initiated new fall maintenance procedures to assist with reducing
spring flooding issues in this area.
Upgraded the Public Works yard security (new gate and more cameras) and
changed procedures to deter break-ins.
Playground inspections/planning of upgrades.
Equipment maintenance including planning for future equipment upgrades as
required. 
A number of openings and closings (both full graves and cremations) at the
cemetery.





Priority 4: Identity

Priority 5: Collaboration

Work began on the revitalization and increased focus of the Dark Sky designation in
Bon Accord.
Environmental stewardship—solar farm
Initiated environmental activities including the Ice Plant replacement with new,
environmentally friendly equipment, application to the Municipal Climate Change
Action Centre for the EV Charging Station Program
The development of the Branded Apparel program helped to promote visibility of
Bon Accord by widely distributing branded items through various purchasing and
award programs. 

Community Services Advisory Board 
Communities in Bloom Committee Partnerships—Dark Sky Luminosity Readings,
Provincial Competition and working together on Town floral displays

Harvest Days Committee (Town and Ag Society Volunteers)
Community League Concession at the Arena
Golden Gems: Grant Assistance
Continued partnerships with local schools through the Joint Use Agreement.
The Town donated $2500 to CNN Spurs toward the cost of new score clock in 2022
(installed in 2023)
The Town donated $1047.05 to the Communities in Bloom Committee to support their
2022 activities
The Town donated $500 to the Bon Accord community Church for their Community
Barbeque

Residents

Partnerships with Community Organizations

2022-2026 Strategic Plan Updates
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Assisted with Town events including Seniors Week, Canada Day, and Harvest Days.
Initiated review of new snow removal practices and procedures
Development of a multi-year, multi-phased approach to required upgrades for the
arena.

Priority 3: Infrastructure Continued






Priority 5: Collaboration Continued

2022-2026 Strategic Plan Updates
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Sturgeon Adult Learning Council member
Sturgeon Senior Citizens Advisory Board member
Sturgeon Region Emergency Management Program Partner
Continued participation in regional collaboration for the Sturgeon Recreation Cost
Sharing agreement and other regional initiatives such as the Sturgeon Region
Partnership Committee
Continued participation in the Alberta Capital Region Wastewater Commission,
Alberta Capital Region Water Services Commission, CRASC and the Board, Edmonton
Salutes, Northern Lights Library Program, and the Roseridge Commission.

Partner with the provincial government to offer FCSS programming in Bon Accord;
80/20 partnership for total FCSS program funding of $53,000.
The federal government provides annual funding to the Town via the Community
Building Fund (formerly Gas Tax fund); In 2022 this funding was used for the road
rehabilitation project on 46th Street. 
The provincial government provides annual funding to the Town via the Municipal
Sustainability Fund (MSI); In 2022 this funding was used for the road rehabilitation
project on 46th Street. 

Council advocates at the provincial and federal level through meetings and
advocacy letters with MLAs and MPs throughout 2022.

Regional Partnerships

Provincial or Federal 

Advocacy





TOWN OF BON ACCORD 

REQUEST FOR DECISION 

Meeting:  Regular Meeting of Council 
Meeting Date: April 18th, 2023 
Presented by: Jodi Brown, Town Manager 
 
Title:   Mock Council Meeting Request: Lilian Schick School 
 
Agenda Item No.  7.7 
 

BACKGROUND/PROPOSAL 

Administration received a request from Lilian Schick School to host a mock Council 
Meeting for students in grades 5 and 6 at the school.  
 
DISCUSSION/OPTIONS/BENEFITS/DISADVANTAGES 

Local government is an important topic in the Alberta curriculum, and this would provide 
an opportunity for students to meet their local Council members and learn about Council 
procedures, administrative roles, and the role of Council members in the community. 

Prior to or following the mock Council Meeting, there would be an opportunity for 
Council and administration to speak briefly about their roles and to answer questions 
from the students. 

If Council chooses to proceed with the mock Council Meeting, proposed dates that work 
for the school is either Tuesday, June 06th or Thursday, June 08th from 9-11 am.  It may 
be possible to arrange an afternoon time frame if the morning time does not work for 
Council. 

Other Options: 

With the FCM Conference in late May and other personal commitments that Council 
members may have during the month of June, and on-going Council meetings during the 
next two months, it may be more feasible at this time to consider other options to support 
the school’s request for assistance with this curriculum topic. For example, a member of 
Council and administration may visit the school to speak with students about their roles 
and local government procedures. 

STRATEGIC ALIGNMENT  

Value Statement: Service Excellence 

• Administration and Council strive for the highest standard of service delivery and 
governance. 
 



Priority # 2: Connection 

• The residents of Bon Accord live in a safe, connected, and attractive community. 
 Continue to foster strong relationships with non-profit and/or community 

groups. 

COSTS/SOURCES OF FUNDING 

N/A 

RECOMMENDED ACTION (by originator) 

Choose one of the following options: 

Resolution Option #1 

THAT Council directs administration to plan a mock Council meeting to be held at Lilian 
Schick School on ____________ (date) and from ______________ (time). 

Resolution Option #2 

THAT Council directs administration to…  

 



TOWN OF BON ACCORD 

REQUEST FOR DECISION 

Meeting:   Regular Meeting of Council 
Meeting Date:  April 18, 2023 
Presented by:  Jessica Caines, Legislative Services and Communications 

Coordinator 
 
Title:  Bylaw 2023-04 – Repeal of Bylaw 67 
 
Agenda Item No.  8.1 
 

BACKGROUND/PROPOSAL 

In accordance with the Municipal Government Act (MGA) R.S.A. 1970, c 246, if a village 
had a population of 500 or more it must have five (5) Council members.  Bylaw 67 
(attached) was passed in 1974 to increase the required number of Council members for 
the Village (Town) of Bon Accord from three (3) to five (5).   

When the village became a town, the MGA indicated that the municipality must consist 
of seven (7) Council members unless a different number is provided by bylaw.  This is 
the basis on which the Town introduced Bylaw 2000-05 (attached) in 2000 to provide for 
five (5) Council members.  Bylaw 2000-05 satisfies the current requirements under 
section 143 of the MGA. 

 DISCUSSION/OPTIONS/BENEFITS/DISADVANTAGES 

Although both bylaws indicate five (5) Council members, Bylaw 67 pertains to a village 
and is no longer relevant to the town. Therefore, administration recommends repealing 
Bylaw 67.  

STRATEGIC ALIGNMENT (REFERENCE STRATEGIC PLAN) 

Value Statement: Professionalism   

• Administration and Council manage the affairs of Bon Accord in a competent, 
reliable manner, to maintain a safe and prosperous community to work and live. 

COSTS/SOURCES OF FUNDING 

N/A 

RECOMMENDED ACTION (BY ORIGINATOR) 

Resolution #1: 

THAT Bylaw 2023-04 – Repeal of Bylaw 67 be given first reading, as presented.  

 



Resolution #2: 

THAT Bylaw 2023-04 – Repeal of Bylaw 67 be given second reading, as presented. 

Resolution #3: 

THAT Council gives unanimous consent to hear three readings of Bylaw 2023-04 – 
Repeal of Bylaw 67 in one meeting.  

Resolution #4: 

THAT Bylaw 2023-04 – Repeal of Bylaw 67 be given third and final reading, as 
presented. 









TOWN OF BON ACCORD 

REQUEST FOR DECISION 

Meeting:  Regular Council Meeting 
Meeting Date: April 18, 2023 
Presented by: Jessica Caines, Legislative Services and Communications 

Coordinator 
 
Title:   Significant Life Events Recognition Policy 
 
Agenda Item No.  8.2 
 

BACKGROUND/PROPOSAL 

The Recognition – Condolence, Get Well, or Congratulatory Policy was first implemented 
in 2001 and was last updated in 2006.  It provides for the capacity for Council, employees, 
and their immediate family members to be recognized for specific life events such as the 
death of a family member or the birth of a child.   

At the March 21, 2023 Regular Council Meeting: 

COUNCILLOR MAY MOVED THAT Council postpone the Significant Life Events 
Recognition Policy and bring back once it has been re-evaluated by administration. 
Carried resolution 23-129 

DISCUSSION/OPTIONS/BENEFITS/DISADVANTAGES 

The most frequent use of this policy takes the form of condolences and sending a bouquet 
of flowers.  The current cost allowance for gifts in accordance with this policy is $30-$40.  
Administration is proposing a cost allowance increase relative to the increase in cost of 
goods and services since 2006. 

Please see the following summary of proposed changes: 

• Change of policy name to Significant Life Events Recognition Policy to better 
reflect the policy scope. 

• Clarification to whom this policy pertains (i.e.: Scope: “former and current Council 
members or Immediate Family Members of Employees and current Council 
members”). 

• Clarification of which events are not covered by this policy, such as anniversaries 
and birthdays. 

• Responsibility provisions. 
• Updated cost allowance of $80, up from $30-$40. 
• Procedures regarding a donation in lieu of a gift. Discussion at the March 21st 

meeting indicated Council would like to leave the donations in lieu provisions in 
the policy. 



• A section for retirement and end of employment circumstances with a cost 
allowance for these celebrations.  

• Reference to supporting policies such as Employee Long-Term Service Awards 
and Council Service Awards and how they would be applied relative to the 
Significant Life Events Recognition Policy. 

• Rewording of section II, (2) in specify the donation will be sent on behalf of the 
town employee or Council member. 

• Re-evaluation of the definition of Immediate Family Member. This policy is 
situational in nature and should be broad enough to encompass a variety of 
scenarios, but specific enough to avoid grounds for discrimination.  Keeping the 
definition of Immediate Family Member specific to “a spouse, child, parent or 
guardian” will ensure a level of fairness can be maintained for employees and 
Council members. 

The updated policy provides a more comprehensive guide for staff to follow and 
expands upon which life events fall within the scope of this policy. 

STRATEGIC ALIGNMENT  

Priority #4: Identity 

• Bon Accord has a strong, positive identity as an environmentally progressive, 
family oriented, welcoming community.  

COSTS/SOURCES OF FUNDING 

Annual budget. 

RECOMMENDED ACTION (by originator) 

Resolution Option #1 

THAT Council approve the Significant Life Events Recognition Policy as presented.  

Resolution Option #2 

THAT Council approve the Significant Life Events Recognition Policy as amended [list 
amendments].  

Resolution Option #3 

THAT Council direct administration to… 









TOWN OF BON ACCORD 

REQUEST FOR DECISION 

Meeting:  Regular Meeting of Council 
Meeting Date: April 18th, 2023 
Presented by: Falon Fayant, Corporate Services Manager 
 
Title:   Council Remuneration Policy #05-315 Amendment 
 
Agenda Item No.  8.3 
 

BACKGROUND/PROPOSAL 

 
In an effort to keep policies clear, clarification is required for the Council Remuneration 
Policy #05-315 regarding per diems. 
 
DISCUSSION/OPTIONS/BENEFITS/DISADVANTAGES 

 

Currently, the policy references the following regarding per diems: 

3. Per diems shall be paid (excluding travel, accommodations, and/or meals) for the 

following: 

a. Attending events, seminars, conventions, retreats, and/or other 

meetings/events, and committees as sanctioned by Council located 

outside the Town of Bon Accord boundaries. 

b. Town of Bon Accord Workshops: budget, strategic planning, etc.  

c. Where the Committee/Board is otherwise not paying the elected official a 

per diem for attendance.  

d. Per diem rates are to be as follows: 

i. $150.00 for a full day (four hours or more) 

ii. $75.00 for a half day 

 

The sentence: “Per diems shall be paid (excluding travel, accommodations, and/or 
meals)…” requires clarification.  

The sentence could currently be read as excluding travel time or excluding travel 
mileage, as mileage is paid out on a separate expense claim.  



This sentence could be re-worded as follows: 

Option 1: 3. Per diems shall be paid excluding travel time (excluding mileage, 
accommodations, and/or meals) for the following….” 

Or 

Option 2: 3. Per diems shall be paid including travel time (excluding mileage, 
accommodations, and/or meals) for the following…” 

 

STRATEGIC ALIGNMENT  

Value Statement: Integrity 

• A Town of great moral character that promotes consistency, truthfulness, and 
trust.  

Value Statement: Stewardship 

• Administration and Council embody the responsible planning and management 
of our resources.  

COSTS/SOURCES OF FUNDING 

2023 Operating Budget 

 

RECOMMENDED ACTION (by originator) 

 

THAT …Council approves Policy #05-315 updated with Option [insert 1 or 2] wording 
regarding per diems.  

or 

THAT… Council directs administration to…  

 



 
        
        
        
   

 
TOWN OF BON ACCORD 

Mayor Report – for period March 14 – April 11, 2023 

 
 
March 16, 2023  Attended Waste to Resource meeting in Morinville. This  

 meeting was chaired by Scott McDougall, COO of Sturgeon 
 County. Quite interesting but has a long way to go before 
 coming to fruition. 

 
March 20, 2023  Attended Elected Officials Education Program course, 

 Regional Partnership and Collaboration. Good course 
 however it was hard to follow. Should have had a higher level 
 of planning. 

 
March 21, 2023  Chaired Regular Meeting of Council. 
 
March 22, 2023  Attended Council Briefing Committee Meeting. We covered 

 both the Procedural Bylaw Draft and the Annual Report Draft. 
 
March 24, 2023  Attended Coffee with a Cop in Chambers. Another great 

 Coffee with a Cop meeting. Sergeant Simms did a good job 
 running the meeting. Lots of good questions as well as great
 comments from our residents regarding the RCMP Priorities 
 for 2023/24. 

 
March 27, 2023  Attended Sturgeon Region Partnership meeting. The SRP is  

 in the early stages of re-engagement collaboratively of the 
 county and the five municipalities. Most of the meeting 
 was spent on completing the Terms of Reference. 

 
March 28, 2023 Attended Go East Conference in Vegreville. Very interesting 

discussions regarding Tourism and Economic Development. 
It was nice to have an opportunity to network with folks that 
we normally don’t spend time with. I responded to several 
questions about our Dark Sky Designation as well as about 
our Solar Array. 

  
March 30-31, 2023  Attended Alberta Municipalities Spring Leaders Caucus. This 

 is always a great event. A good time for networking and a time 
 to hear from our Provincial Government as well as the 
 opposition. 

 
 
 



 
 
 
 
 
 
April 1, 2023  Attended Grand Opening of Minister Dale Nally’s Campaign 

 Office in Morinville. 
 
April 3, 2023  Attended Minister Nally’s Open House in Gibbons. I feel that 

 it is important to attend events put on by our MLA. He has 
 done a good job advocating for and lobbying for our town. I 
 have received several emails from the different Ministers that 
 he has approached on our behalf. 

 
April 4, 2023  Chaired Regular Meeting of Council 
 
April 6, 2023  Attended Mayor’s Breakfast in Redwater. This is an annual 

 event hosted by the Mayor of Redwater. It is a good event to 
 attend to both listen to the several speakers as well as support 
 our municipal partners.   

 
 
 
  
 
 

Brian Holden 
Mayor 
Town of Bon Accord 

 

 



 
 

 

TOWN OF BON ACCORD 

Deputy Mayor Report – for period March 16 – April 12, 2023 

 

March 16, 2023 Attended the Waste to Energy Presentation by Sturgeon County.  
This is a proposed equal regional partnership between the County 
and the municipalities of Redwater, Gibbons, Bon Accord, Legal 
and Alexander First Nation. If we proceed the project would see 
feed stock, using renewable natural gas, used to produce energy.  
This concept is being called a circular economy. It would require a 
minimum of 75,000 tons of feed stock to make economic sense. 
Ultimately, this is a green initiative and would eliminate, or at least 
greatly reduce, the amount of garbage which is sent to Roseridge 
annually.   

March 17, 2023 Attended the Alberta Capital Region Wastewater Workshop 
Meeting.  The agenda was set for our upcoming workshop. 

 Attended the ACRWC meeting. Nominations for a new chair were 
held.  Congratulations to Ken McCay (St. Albert) who was elected 
Chair, and Harold Pawlechko (Spruce Grove) who was elected Vice 
Chair. Epcor has added orthophosphate to the drinking water to 
combat lead from lead pipes.  The plant treats this using alum.  I 
have not noticed any change to our drinking water.  The ACRWC 
will be asking the Town to update its business directory for the 
sampling program.  It was last updated March 2019. 

March 20, 2023 Attended the EOEP Partnership/Collaboration course.  I was 
disappointed in the course – there was really not a lot of new 
information.   

March 22, 2023 Attended the Council Briefing Committee meeting. 
March 23, 2023 Attended the Homeland Housing board meeting. 
March 24, 2023 Attended “Coffee with a Cop”.  There was some good discussion 

about future policing priorities and an opportunity to ask questions.  
It is nice to see some of our residents come out and participate.   

March 30 – 31 Attended the Council Agenda Committee meeting. 
Attended the Municipal Leaders’ Caucus.  Heard from the Premier, 
Danielle Smith and the Leader of the Opposition, Rachel Notley.  I 
also had a discussion with Laurie Sigurdson, MLA for Riverview.  
She was the former Minister of Seniors and Housing.  She took my 
comments to Marie Renaud, MLA for St. Albert.  Hopefully the 
elected officials at the provincial level are listening to what the 
municipalities are saying.    

 Also attended the opening of Bon Accord Liquor. A very nice 
spacious and bright addition to our business community.  

April 3, 4, 5 Attended the Alberta Senior and Community Housing Association 
(ASCHA) convention.  There were many pertinent breakout 
sessions and it was an information filled event.   

April 4, 2023 Attended the Regular Meeting of Council. 



 
 
 
 
 
April 7, 2023 Assisted at the Easter Egg Hunt.  I enjoyed seeing all the kids 

eagerly seeking out their eggs for a nice treat bag.  The event was 
very well organized, and my hat goes off to Mrs. Petherbridge and 
all the 4H volunteers who had many activities and games set up for 
the kids.  The weather did not cooperate with a strong, cold wind 
that made managing outdoor activities difficult and deterred some 
participants from staying to join.  As Easter is even earlier next 
year, hopefully we can work with our community partners to find a 
suitable, combined indoor/outdoor venue. 

April 12, 2023 I will be attending the Chamber of Commerce luncheon with 
Danielle Smith as the featured speaker.  I am hoping there will be 
an opportunity to ask questions and will go forearmed with mine 
prepared.      

 
   

 
 

Lynn Bidney 
Deputy Mayor 
Town of Bon Accord 

 

 



 
        
        
        
   

 
TOWN OF BON ACCORD 

Councillor Report – for period March 16- April 12, 2023 

 
March 20 RMA EOEP Partnership Collaboration Course at Edmonton Convention. 
March 21 Attended Regular Meeting of Council 
March 22 Council Briefing Committee 
March 23 Attended Victim Services AGM, They are in need of a Treasurer and 

always seeking volunteers.  
March 24 Edmonton Salutes Meeting 
March 30 Alberta Municipalities Spring Leaders Convention 
March 31 Alberta Municipalities Spring Leaders Convention 
April 4  Attended Regular Meeting of Council 
 
 
 
 
Note: 
 
 
Councillor 
Lacey Laing 
Town of Bon Accord  



 
        
        
        
   

TOWN OF BON ACCORD 

Councillor Report – March15 to April 12 

 

March 20, 2023 Attended Elected Officials Education Program course, Regional 
Collaboration and Partnership. It was interesting and informative. If 
the power point matched the handout booklet it would have been 
better.    

 
March 21, 2023 Attended Regular Meeting of Council  
 
March 22, 2023 Attended Briefing Meeting 
 
March 24, 2023 Attended Coffee with a Cop. I find it very good for residents to be 

able to talk to the officers and get advice. Thanks to the officers also 
for their involvement with the community. 

 
March 29-30, 2023 Attended Presidents Summit conference This was my first time 

attending the Presidents’ Summit. I found the presentations by the 
speakers to be well presented and lots of information, including 
dealing with collaboration amongst shareholders. I would suggest 
our CAO attend the next Municipal Leaders Caucus conference or at 
least the Presidents Summit. There was some mention of grants, 
APC grants, ICP grants which I believe helped pay for a wet land 
study? There is a conference in Nisku on May 1-3 CPAA which I 
believe deals with planning. May have to investigate it more. 

 
March 30-31, 2023 Attended Municipal Leaders Caucus conference. 
 This was also very informative.  Attended a breakout season with 

former Mayor Don Iveson, Riod Shaigec and CAO Paul Schulz. 
 Benefits and areas for improvement in the growth Management 

Board. There was a lot of information to take in. Exceptionally good 
conference all and all 

 
March 31, 2023 Grand opening of the new liquor store in support of new businesses 
 
April 4, 2023 Attended Regular Meeting of Council 
 
April 6, 2023 Attended Redwater’s Mayors Breakfast  
 Good place to attend and network with other government officials. 
 
April 12, 2023 Attended Premier’s Lunch. 
 Listen to Premier Danielle Smith talk about what she has done for 

Alberta and what she wants to do to for Alberta. People will have to 
make up their own mind. 



 
 
Timothy J LARSON 
Councillor 
Town of Bon Accord 

 
 



TOWN OF BON ACCORD 
Councillor Report – March 15 – April 12, 2023 

March 20 Attended EOEP Training Regional Partnerships and Collaboration. 

March 21 Attended Regular Meeting of Council. 

March 22 Attended Community Service Advisory Board Meeting. 

March 22 Attended Council Briefing Meeting. 

March 30 Attended Municipal Leaders Caucus Virtually. 

March 31 Attended Municipal Leaders Caucus Virtually. 

March 31 Attended Liquor Store Grand Opening. 

April 4 Attended Regular Meeting of Council. 

Note: Any additional information for report 

Name 
Councillor May
Town of Bon Accord 
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