














@ Bon'Accord

Town of Bon Accord building for tomorrow
Regular Meeting of Council Minutes
June 6, 2023 7:00 p.m.

Live streamed on Bon Accord YouTube Channel

COUNCILLOR MAY MOVED THAT Council approve the Sturgeon Region Partnership
Terms of Reference as presented.
CARRIED UNANIMOUSLY RESOLUTION 23-264

Municipal Realities Approval — FOIP Act 21(1)(b) Disclosure harmful to
intergovernmental relations; FOIP Act 24(1)(c) Advice from officials

COUNCILLOR MAY MOVED THAT Council approve the Municipal Realties template as
presented and direct administration to complete the “three largest contributors to the
municipality’s assessment” section.

CARRIED UNANIMOUSLY RESOLUTION 23-265

ADJOURNMENT
COUNCILLOR LAING MOVED THAT the June 6, 2023 Regular Meeting of Council
adjourn at 9:21 p.m.
CARRIED UNANIMOUSLY RESOLUTION 23-266

Mayor Brian Holden Jodi Brown, CAO
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TOWN OF BON ACCORD
REQUEST FOR DECISION

Meeting: Regular Meeting of Council

Meeting Date: June 20, 2023

Presented by: Jodi Brown, Town Manager

Title: 2023 Council Meeting Schedule Amendments

Agenda Iltem No. 7.1

BACKGROUND/PROPOSAL

At the June 6, 2023 regular Council meeting, the Procedural Bylaw 2023-05 was passed.
With this new bylaw in place, changes to the Council Meeting Schedule are required.

DISCUSSION/OPTIONS/BENEFITS/DISADVANTAGES
The attached meeting schedule has been amended to include the following changes:

e Addition of Committee of the Whole (COW) meetings for the remainder of 2023
e Removal of the word “Regular” in the title to accommodate both meeting types
e Evening meeting times adjusted to 6 p.m. as per the Procedural Bylaw

Please note, the November COW meeting would have fallen on the day after the
Regular Council Meeting (Nov 22). To allow administration time to prepare the package,
the November COW is scheduled for Nov 29.

COW meetings have intentionally been left out during July and December due to
holidays, however, Council may wish to amend this schedule in the resolution.

STRATEGIC ALIGNMENT
Value Statement: Professionalism

e Administration and Council manage the affairs of Bon Accord in a competent,
reliable manner, to maintain a safe and prosperous community to work and live.

COSTS/SOURCES OF FUNDING

N/A

RECOMMENDED ACTION (by originator)

THAT Council approves the 2023 Council Meeting Schedule as presented.

THAT Council approved the 2023 Council Meeting Schedule as amended [list
amendments].




‘Coun op 2023 COUNCIL
@ Bon ACCORd MEETING SCHEDULE

building for tomorrow

Regular Meetings of Council are held on the 1%t and 3" Tuesday of each month. The 1t
meeting of the month commences at 67:00 p.m. and the 2" meeting of the month
commences at 9 a.m.

Committee of the Whole Meetings are held on the 4" Wednesday of each month from 5 /{ Formatted: Superscript

pmto 7 p.m.
All meetings take place in Council Chambers, unless otherwise posted.

January 17, 2023 9a.m.
February 7, 2023 7 p.m.
February 21, 2023 9 a.m.
March 7, 2023 7 p.m.
March 21, 2023 9 a.m.
April 4, 2023 7 p.m.
April 18, 2023 9 a.m.
May 2, 2023 7 p.m.
May 16, 2023 9 a.m.
June 6, 2023 7 p.m.
June 20, 2023 9 a.m.
June 28, 2023 5p.m.
July 4, 2023 76 p.m.
August 15, 2023 9a.m.
August 23, 2023 5p.m.
September 5, 2023 76 p.m.
September 19, 2023 9 a.m.
September 27, 2023 5 p.m.
October 3, 2023 76 p.m.
October 17, 2023 9 a.m.
October 25, 2023 5p.m.
November 7, 2023 76 p.m.
November 21, 2023 9a.m.
November 29, 2023 5p.m.
December 5, 2023 76 p.m.
December 19, 2023 9 a.m.

Approved Octeber4,2022[date], Resolution #22-408xx-xxx



TOWN OF BON ACCORD
REQUEST FOR DECISION

Meeting: Regular Meeting of Council

Meeting Date: June 20, 2023

Presented by: Jodi Brown, Town Manager

Title: Council Community Connections — August

Agenda Item No. 7.2

BACKGROUND/PROPOSAL
At the March 21, 2023 RCM:

COUNCILLOR LAING MOVED THAT Council directs administration to plan and
advertise the Council Community Connections public engagement session on June 17
from 2 p.m. — 4 p.m. in Centennial Park with Council Chambers as a back up location
AND FURTHER THAT administration bring back this topic to a June meeting to set the
date for August. Carried resolution 23-122

Therefore, administration has brought forward proposed dates for August 2023 for
Council’'s consideration.

The Public Participation Policy includes the provision for quarterly Council Community
Connections events as noted below:

Council Community Connections Events:

1. The Town Manager shall present an annual Public Participation Plan for Public
Participation sessions entitled, “Council Community Connections”.

2. Council Community Connections Events will be held 4 times per calendar year.

3. The Council Community Connections events will be held in person where possible
unless extenuating circumstances require the event to be held virtually.

Historically, these events have been held outdoors in Centennial Park in the summertime
(weather permitting) and in Council Chambers during the cooler months.




DISCUSSION/OPTIONS/BENEFITS/DISADVANTAGES

The August event would be held in-person unless extenuating circumstances arise.
Factors for Consideration:

Date/Time:

If the day and time of the event varies throughout the year, it may enable more residents
to attend and connect with Council. This would align with the policy’s Public Participation
Standards that “Public Participation will be conducted in a sustainable and inclusive
manner having regard to different levels of accessibility.” Options include weekday
evenings, as was typical in the past, or an afternoon on the weekend like the June 17
session.

Topics

Council Community Connections offers residents the opportunity to bring forward any
topic of their choosing and this informal, open dialogue format has worked well. Council
may wish to select a topic for consideration or leave the topic open.

Proposed Dates

The following are presented for Council consideration and times may vary as per
Council’s direction.

August 2023

e Date Options:
0 Wednesday, August 9
o Thursday, August 10
0 Wednesday, August 16
o0 Thursday, August 17
e Location/Time: Centennial Park evening (weather permitting). Alternate Location:
Council Chambers

Once plans are confirmed by Council, administration will develop and circulate event
communications.

STRATEGIC ALIGNMENT
Value Statement: Transparency

e Open and accountable to our residents and encourage open communications.
Value Statement: Collaboration

e Discussion is welcome from all levels of government, neighbouring municipalities,
residents and businesses in the Town, the place we call home.

COSTS/SOURCES OF FUNDING



Annual Budget
RECOMMENDED ACTION (by originator)
Choose one of the following options:

THAT Council directs administration to plan and advertise the Council Community
Connections public engagement session on [select date] from [time].

OR

THAT Council direct administration to...



TOWN OF BON ACCORD
REQUEST FOR DECISION

Meeting: Regular Meeting of Council
Meeting Date: June 20, 2023
Presented by: Jessica Caines, Legislative Services and Communications

Coordinator
Title: Library Agreement

Agenda Item No. 8.1

BACKGROUND/PROPOSAL

In 2022, discussion began with the Bon Accord Library Board Chair regarding the
existing Library Services Agreement and Program Services Agreement. Since the
Municipal Library Board Bylaw 2023-03 was passed, administration has been
consolidating the two agreements into one, updating with best practices in accordance
with literature from the Public Library Services Branch of the Government of Alberta and
based on the town’s current processes.

DISCUSSION/OPTIONS/BENEFITS/DISADVANTAGES

There was much overlap in the Library Services Agreement and Program Services
Agreement. The consolidated Library Agreement removes this redundancy with only
one agreement to reference. Additionally, the town does not receive program services
from the library, therefore the need for a Program Services Agreement is obsolete.

The following clauses were added based on the Public Library Services Branch
literature:

e Section 2.3 re: General Terms.
* First sentence of section 2.4 re: Waiver.
e Section 2.5 re: Termination.

Other changes include:

e Change in title from “Library Services Agreement” to “Library Agreement”.
e Updates for grammar, punctuation and flow.
e Definition updates:
o0 Addition of “Select Utilities”.
o0 Deletion of “Proportionate Share”.
o Amendment to “Town Business Hours” to include reference to the relevant
town policy.
o Amendment to “Prior Agreements” to reference the two former
agreements that are being consolidated.




e Updates to section 2.13 re: Notices.

e Removal of a portion of section 3.1 to reflect current processes.

e Clauses 3.2 and 4.12 that reflect best practices for insurance liability.

e Addition of section 3.4 pertaining to routine safety inspections.

e Addition of section 4.4 re: Security of the building that is consistent with third
party contracts.

e Addition of section 4.8 re: Board Appointments. The new process requires a
form for board appointments to formalize the application process and
accompanying written request on Board letterhead which is already common
practice.

 Removal of FOIP-related clauses, as the Board is responsible for its own
information access requests.

The draft has been reviewed by the Bon Accord Library Board Chair with no concerns to
note. Administration is seeking Council’s review and comments on the draft agreement
prior to forwarding to the Board for signatures.

STRATEGIC ALIGNMENT
Priority #5: Collaboration

e The Town of Bon Accord has strong, sustainable relationships to enhance
municipal programs and services.

COSTS/SOURCES OF FUNDING

N/A

RECOMMENDED ACTION (by originator)

Choose one of the following:

THAT Council approve the Library Agreement as presented.

OR

THAT Council approve the Library Agreement as amended [list amendments].
OR

THAT Council direct administration to...



LIBRARY AGREEMENT

THIS AGREEMENT made this __ day of ,2023
BETWEEN:
THE TOWN OF BON ACCORD, a municipal corporation established and
existing pursuant to the laws of the Province of Alberta.
(hereinafter referred to as the “Town”)
OF THE FIRST PART
AND:

THE TOWN OF BON ACCORD LIBRARY BOARD, a municipal corporation
established and existing pursuant to the laws of the Province of Alberta.
(hereinafter referred to as the “Board”)

OF THE SECOND PART

PREAMBLE
WHEREAS pursuant to Part Il of the Libraries Act, RSA 2000, c.L-11, the Council of the Town of
Bon Accord passed a bylaw on April 4, 2023 establishing the Board;

AND WHEREAS pursuant to Section 7 of the Libraries Act, RSA 2000, c.L-11, the Board has full
management and control of the Municipal Library in the Town subject to any enactment that
limits its authority;

AND WHEREAS the Town and the Board wish to set forth the provisions by which the parties
hereto are responsible and the manner in which they are to be provided and the addition or

deletion of any responsibilities, as the case may be;

AND WHEREAS the Board and the Town wish to continue to communicate effectively and
operate efficiently in the interests of careful fiscal management of municipal funds;

NOW THEREFORE, in consideration of the mutual covenants, terms and conditions contained
herein, the parties hereto agree as follows:

1.0. DEFINITIONS

In this Agreement the following words and expressions shall have the meanings herein set forth
unless inconsistent with the subject matter or context:

1.1 “Agreement” means this Agreement and includes Schedule “A”.



1.2 “Building” means that certain Building located on the lands legally described as
Lot 10, 11 & 12, Block 5 and Plan 5261BA and municipally described as 5025B —
50 Avenue.

1.3 “Library Premises” means that portion of the Building commonly referred to as
the Bon Accord Public Library, located on the east side of the Town
Administration Building consisting of approximately 1925 square feet; which
includes the main library area, storage room, two washrooms, programs
room/kitchen area and the connecting storage room.

1.4 “Prior Agreements” means the Library Services Agreement signed January 1,
2018 and the Program Services Agreement signed March 18, 2018.

1.5 “Town Business Hours” are as defined in the Town Facility Hours of Operation
and Location Policy.

1.6 “Town Premises” means that portion of the Building which is not the Library
Premises.

1.7 “Select Utilities” means gas, power, waste disposal, water, and wastewater.
2.0 GENERAL TERMS

2.1 The parties acknowledge that any and all Prior Agreements are hereby replaced in
their entirety. This Agreement shall be effective and the Prior Agreements shall be
terminated upon the execution of this Agreement by the parties.

2.2 Term
This Agreement shall remain in full force and effect for a period of three (3) years
(hereinafter referred to as the “Term”) unless terminated earlier as provided in
section 2.5.

2.3 Any changes to this Agreement must be mutually agreed to by all parties and
evidenced in writing.

2.4 Waiver
A waiver of any breach of a provision hereof shall not be binding upon a party
unless the waiver is in writing and the waiver shall not affect such party’s rights with
respect or any other or future breach. No consent or waiver by either party of any
breach by the other party shall be construed to be a continuing consent or waiver to
further such breaches.

2.5 Termination


Jessica Caines
From handout

Jessica Caines
From handout


This Agreement may be terminated:

2.5.1 At any time by the mutual written consent of the parties to this
Agreement;

2.5.2 By either the Board or the Town upon 90 days’ written notice to the
other party to this Agreement;

2.5.3 By the Board by written notice to the Town if the Board is not then in
material breach of any provision of this Agreement and there has been a
material breach, inaccuracy or failure to perform any representation,
warranty, covenant or agreement made by the Town pursuant to this
Agreement and such breach, inaccuracy or failure cannot be cured by the
Town within 90 days from receipt by the Town of written notice of such
material breach;

2.5.4 By the Town by written notice to the Board if the Town is not then in
material breach of any provision of this Agreement and there has been a
material breach, inaccuracy or failure to perform any representation,
warranty, covenant or agreement made by the Board pursuant to this
Agreement and such breach, inaccuracy or failure cannot be cured by the
Board within 90 days from receipt by the Board of written notice of such
material breach; or

2.5.5 By either the Board or the Town if there shall be any applicable law that
makes consummation of the agreements contemplated by this
Agreement illegal or otherwise prohibited.

2.6 Town Contact, Delegation
The Town designates the Chief Administrative Officer/Town Manager with the
authority to administer this Agreement as the Town’s representative under this
Agreement with the Board on any and all matter pertaining to this Agreement.

2.7 Relationship of Parties
Nothing contained herein shall be construed to create the relationship where one
party to this Agreement becomes the agent, partner, joint venture or other legal
representative of the other party and each party acknowledges, confirms and agrees
that it has no authority to assume or create any obligations whatsoever, express or
implied, in the name of the other party. Each party further acknowledges, confirms
and agrees that each party is solely responsible for its own affairs and undertakings
including but not limited to, contracts and employment relationships that each may
respectively have with third parties from time to time.

2.8 Right of Entry


Jessica Caines
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The Board agrees that the Town and its authorized agents have the right at all
reasonable times and in the event of a perceived emergency to enter the Library
Premises to inspect, repair or otherwise carry out any work required. The Board or
Library Manager will be notified upon completion of the foregoing in a timely
manner.

2.9 The Board, nor any member thereof, nor any Library staff member shall not pledge
the credit of the Town in any manner whatsoever.

2.10 The Board and the Town agree that all Library staff members are employees of the
Board, and function under the Board’s policies.

2.11 The Board retains full management and control over the Library as defined in the
Libraries Act and Libraries Regulation.

2.12 Further Assurances
The parties hereto and each of them do hereby covenant and agree to do such
things and execute such further documents, agreements and assurances as may be
necessary or advisable from time to time in order to carry out the terms and
conditions of this Agreement in accordance with their true intent.

2.13 Notices
All notices, communications, requests and statements required or permitted under
this Agreement shall be in writing. Notice shall be served by one of the following
means:
2.13.1 Personally, by delivering it to the party on whom it is to be served at the
address set out herein, provided such delivery shall be during normal
business hours; or

2.13.2 By email or by any like method by which a written or recorded message
may be sent and directed to the party on whom it is to be served at the
address set out herein. Notice served shall be deemed received with
response confirmation:

a. if received within normal business hours; or

b. at the commencement of the next ensuing business day following
transmission.

2.13.3 Notices shall be provided to:
a. Town of Bon Accord

5025- 50 Avenue
PO Box 779



Bon Accord, AB TOA 0KO
Attention: Chief Administrative Officer/Town Manager
Email: cao@bonaccord.ca

b. Library Board
5025 - 50 Avenue
PO Box 749
Bon Accord, AB TOA 0KO
Attention: Board Chairperson
Email: bgosjorn@yahoo.com

Or to such other address as each party may from time to time direct in
writing.

2.14 Headings
The headings in the Agreement have been inserted for reference and as a matter of
convenience only and in no way define, limit or enlarge the scope or meaning of this
Agreement or any provision hereof.

2.15 Assignment
This Agreement shall not be assignable by either party to any other person, firm or
corporation without the prior written consent of the other party.

3.0 TOWN RESPONSIBILITIES

3.1 Town Contribution to the Board
The Town agrees to provide the Board a minimum of the required per capita
matching funds specified by Alberta Municipal Affairs. Town Council may, at its
discretion, authorize a higher per capita rate or such other contributions deemed
appropriate by resolution.

3.2 Insurance
The Town will insure and keep insured against all losses during the term hereof the
Building and Town’s equipment located therein. The parties hereto agree that the
Town continues to have the Board on the Town’s insurance policy as an additional
insured.

3.3 Maintenance and Repairs
The Town shall be responsible for all external Building maintenance in addition to all
internal Building maintenance that is structural in nature, together with all necessary
repairs to the Building’s heating, ventilation, air conditioning system, plumbing,
electrical systems and flooring. The Board shall be responsible for all other
maintenance or repairs to the Library Premises which are not structural in nature.


mailto:cao@bonaccord.ca
mailto:bgosjorn@yahoo.com

3.4 The Town agrees to inspect fire extinguishers on the Library Premises in accordance
with current Safety Codes requirements.

3.5 The Town is responsible for clearing snow and ice from the sidewalk abutting the
Library Premises during Town Business Hours.

3.6 Utilities
The Town shall pay for Select Utilities for the Library Premises.

3.7 Use of Library Premises
The Town agrees to provide the Board with access to the Library Premises for the

business of a Library and for such other related purposes as the Board may approve
from time to time, on a rent-free basis.

3.8 Storage

The Town agrees to provide the Board with up to four (4) cabinets in the Town
Premises basement for storage.

4.0 BOARD RESPONSIBILITIES

4.1 Use of Town Facilities

The Board may request to use the Town Premises basement, rent-free. The
following conditions will apply:

4.1.1 The Board must notify the Town of the Board’s intention to use this
facility at least one (1) week in advance.

4.1.2 Town Premises basement use will be determined on a first-come first-
serve basis.

4.2 Safety
The Board agrees to establish its own safety program for its employees and

volunteers.

4.3 Privileges
During the course of this Agreement, the Town will provide to the Board

4.3.1 Keys for the Library Premises and

4.3.2 Alarm codes to disarm and arm the Library Premises.

4.4 Security



The Board agrees to ensure the security of the Building and Library Premises at all
times, including the use of alarm codes, keys and internal procedures which are
privileged and confidential.

4.4.1 Should the Board or its staff lose, misplace or misuse any or all items outlined
in 4.3, rekeying may be required to ensure the security of Town property. The
Board shall be responsible for rekeying costs, payable to the Town.

4.4.2 The Board shall be responsible for maintaining the security of Town property
and ensure appropriate doors are locked and the security system is armed
when vacating the premises. The Board shall be responsible for any damage to
or loss of property resulting from improperly securing and/or arming Town
property.

4.4.3 Any false alarms must be called in to the public works on-call phone number
immediately at 780-975-0770.

4.4.4 The Town may, at its discretion, charge the Board for setting off a false alarm.

4.4.5 If, upon entering the premises, the Board becomes aware of a matter
requiring immediate attention, including, but not limited to, the smell of gas,
frozen pipes, flooding, fire, etc., the Town must be notified immediately by
calling the public works on-call number at 780-975-0770.

4.5 Records
The Board agrees to treat all Records and information provided or made available by
the Town to the Board for the purpose of fulfilling the Board’s or the Town’s
obligations under this Agreement as privileged and confidential.

4.6 Maintenance
The Board agrees to be responsible for any and all renovations, repairs or
maintenance of any kind required or desired by the Board with respect to the
Library Premises. All modifications must be approved by the Town prior to
commencement of work.

4.7 Operating Expenses
The Library Board is responsible for the payment of all its operating costs, including
but not limited to telephone and internet, or expenses other than those which the
Town has expressly agreed to pay pursuant to the terms of this Agreement.

4.8 Board Appointments



The Board agrees to submit the Library Board Appointment Form (Schedule “A”)
together with a written request on Board letterhead for all Board appointment
requests.

4.9 The Board agrees to support the Town and its endeavours to secure grant funding
where a municipality may not be directly eligible.

4.10 The Board is responsible for clearing snow and ice from the sidewalk abutting the
Library Premises outside of Town Business Hours.

4.11 The Board agrees to direct individuals with complaints or inquiries regarding Town
business to the Town.

4.12 The Board agrees to maintain adequate insurance for the Library Premises, the cost
of which shall be invoiced directly to the Board. The parties hereto agree that the
Board continues to have the Town on the Board’s insurance policy as an additional
insured.

4.13 The Board agrees to indemnify and hold harmless the Town from any and all third
party claims, demands, actions or costs, including legal costs on a solicitor-client
basis) for which the Board is legally responsible, including those arising out of
negligence or willful acts by the Board, its volunteers, or its agents.

5.0 SURVIVAL

5.1 The parties acknowledge and agree that the provisions of this Agreement which, by
their context, are meant to survive the termination or expiry of the term shall
survive the termination or expiry of the term and shall not be merged therein or
therewith. Without restricting the generality of the foregoing in any way, the parties
expressly agree that the provisions in section 4.0 and 5.0 shall survive the
termination or expiry of this Agreement.

5.2 Any term or condition of this Agreement determined to be void or unenforceable in
whole or in part shall not be deemed to affect or impair the validity of this
Agreement or any other term or condition of it.

IN WITNESS WHEREOF the parties have set their seals and hands of their proper officers in that

behalf on the day and year first above written.

TOWN OF BON ACCORD TOWN OF BON ACCORD LIBRARY BOARD
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Mayor Library Board Chairperson

Chief Administrative Officer Library Board Vice-Chairperson



TOWN OF BON ACCORD
REQUEST FOR DECISION

Meeting: Regular Meeting of Council
Meeting Date: June 20, 2023

Presented by: Jodi Brown, Town Manager
Title: Branded Apparel Policy Pause

Agenda Iltem No. 8.2

BACKGROUND/PROPOSAL

As part of the 2022-2026 Strategic Plan, the Town’s goal is to “develop a revitalized logo
that reflects the priority statement”. At the May 29 Council Briefing Meeting, the topic of
Logo Revitalization was reviewed and discussed which may affect the logo that is used
for the Branded Apparel Policy.

DISCUSSION/OPTIONS/BENEFITS/DISADVANTAGES

The Branded Apparel Policy was implemented in 2022 and uses our current Bon Accord
logo as the embroidered or screen-printed logo for all apparel items ordered. With the
logo revitalization process currently underway, administration is seeking Council’s input
in pausing branded apparel orders until a new logo is available, as the old logo will
become obsolete.

Orders are made four (4) times per calendar year, with an upcoming deadline for the
next order on June 30 if Council wishes to continue the branded apparel orders without
interruption.

STRATEGIC ALIGNMENT
Priority #4: Identity

e Bon Accord has a strong, positive identity as an environmentally progressive,
family oriented, welcoming community.

COSTS/SOURCES OF FUNDING

$50 per year per person

RECOMMENDED ACTION (by originator)
Choose one of the following:

THAT Council direct administration to pause the Branded Apparel Policy during the logo
revitalization process and resume the Policy once a new logo is finalized.

OR




THAT Council accept the report as information.
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