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1. CALL TO ORDER

2. ADOPTION OF AGENDA

3. ADOPTION OF MINUTES
3.1. Regular Meeting of Council; January 18, 2022 (enclosure)

4. DELEGATION
4.1. 7:10 p.m. – Mikhail Ivanchikov – Dandelion Renewables

5. ACTION ITEM LIST
5.1. Action Item List to January 18, 2022 (enclosure)

6. UNFINISHED BUSINESS
6.1. Community Services Acknowledgement (enclosure)

7. NEW BUSINESS
7.1. Appointment of CRASC ARB Members (enclosure)
7.2. Briefing Committee Meeting (enclosure)

8. BYLAWS/POLICIES/AGREEMENTS
BYLAWS
8.1. 2022-01 Amendment of Water Bylaw 2020-25 (2nd and 3rd Readings)

(enclosure)
8.2. 2022-04 Municipal Borrowing Bylaw (2nd and 3rd Readings) (enclosure)
8.3. 2022-06 Repeal of Bylaw 1997-10 (enclosure)

POLICIES 
8.4. Public Engagement Sessions (enclosure) 

AGREEMENTS 

9. WORKSHOPS/MEETINGS/CONFERENCES

10. CORRESPONDENCE
10.1. WiMacTel Canada Inc. – Payphone Removal (enclosure)

11. NOTICE OF MOTION

12. PRESENTATION OF NOTICE OF MOTION

13. CLOSED SESSION
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13.1. Business District Properties Report – FOIP Act 17(1) Disclosure harmful to 
personal privacy  

13.2. Resident Request – FOIP Act 24(1)(a)&(c) – Advice from officials and 17(1) 
Disclosure harmful to personal privacy  

13.3. Regional Collaboration Discussion – FOIP Act 21(1)(b) – Disclosure harmful 
to intergovernmental relations  

13.4. Governance Workshop – FOIP Act 24(1)(a) – Advice from officials  
 

14. ADJOURNMENT 
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COUNCIL 
PRESENT 
Mayor Brian Holden 
Deputy Mayor Lacey Laing  
Councillor Lynn Bidney 
Councillor Tanya May 
Councillor Cory Roemer 
 
ADMINISTRATION 
Jodi Brown – Chief Administrative Officer 
Falon Fayant – Corporate Finance Manager 
Mark Prutchick – Operations Manager 
Dianne Allen – Planning and Economic Development Manager 
Lila Quinn – Recreation and Community Services Manager 
Jessica Caines – Executive Assistant 
 
CALL TO ORDER 
Mayor Holden called the meeting to order at 8:32 a.m. 
 
ADOPTION OF AGENDA 

COUNCILLOR MAY MOVED THAT Council adopt the January 18, 2022 agenda, as 
presented.  
CARRIED UNANIMOUSLY RESOLUTION 22-005 

 
ADOPTION OF MINUTES  

Regular Meeting of Council Minutes – December 21, 2021 
COUNCILLOR BIDNEY MOVED THAT Council adopt the minutes of the December 21, 
2021 Regular Meeting of Council, as presented.   
CARRIED UNANIMOUSLY RESOLUTION 22-006 
 
Special Meeting of Council Minutes – January 12, 2022 
COUNCILLOR MAY MOVED THAT Council adopt the minutes of the January 12, 2022 
Special Meeting of Council, as presented.   
CARRIED UNANIMOUSLY RESOLUTION 22-007 

 
DEPARTMENT REPORTS 

COUNCILLOR MAY MOVED THAT Council accepts the department reports as presented.   
CARRIED UNANIMOUSLY RESOLUTION 22-008 
 

ACTION ITEM LIST 
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COUNCILLOR BIDNEY MOVED THAT Council accepts the Action item list to January 12, 
2022, as presented.   
CARRIED UNANIMOUSLY RESOLUTION 22-009 

 
NEW BUSINESS 
 Council Photo Session 

COUNCILLOR BIDNEY MOVED THAT Council direct administration to arrange a photo 
session for Councillor Roemer, Deputy Mayor Laing and Councillor May, plus a group shot 
with Don Klein in the amount of $475.00. 
In favour: Mayor Holden, Councillor Bidney, Councillor May, and Councillor Roemer 
Opposed: Deputy Mayor Laing 
CARRIED RESOLUTION 22-010 

 
BYLAWS | POLICIES | AGREEMENTS 
 Water Bylaw #2022-01 

COUNCILLOR MAY MOVED THAT Bylaw 2022-01 Amendment of Water Bylaw 2020-25 
Schedule A and Schedule B be given first reading, as presented. 
CARRIED UNANIMOUSLY RESOLUTION 22-011 

 
 Wastewater Bylaw #2022-02 

COUNCILLOR MAY MOVED THAT Bylaw 2022-02 Amendment of Wastewater Bylaw 
2020-26 Schedule A and Schedule B be given first reading, as presented. 
CARRIED UNANIMOUSLY RESOLUTION 22-012 
 
COUNCILLOR BIDNEY MOVED THAT Bylaw 2022-02 Amendment of Wastewater Bylaw 
2020-26 Schedule A and Schedule B be given second reading, as presented. 
CARRIED UNANIMOUSLY RESOLUTION 22-013 
 
COUNCILLOR MAY MOVED THAT Council gives unanimous consent to hear three 
readings of Bylaw 2022-02 Amendment of Wastewater Bylaw 2020-26 Schedule A and 
Schedule B in one meeting. 
CARRIED UNANIMOUSLY RESOLUTION 22-014 
 
COUNCILLOR MAY MOVED THAT Bylaw 2022-02 Amendment of Wastewater Bylaw 
2020-26 Schedule A and Schedule B be given third and final reading, as presented. 
CARRIED UNANIMOUSLY RESOLUTION 22-015 
 

 Waste Collection Bylaw #2022-03 
COUNCILLOR MAY MOVED THAT Bylaw 2022-03 Amendment of Waste Collection 
Bylaw 2020-27 Schedule C be given first reading, as presented. 
CARRIED UNANIMOUSLY RESOLUTION 22-016 
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COUNCILLOR BIDNEY MOVED THAT Bylaw 2022-03 Amendment of Waste Collection 
Bylaw 2020-27 Schedule C be given second reading, as presented. 
CARRIED UNANIMOUSLY RESOLUTION 22-017 
 
COUNCILLOR MAY MOVED THAT Council gives unanimous consent to hear three 
readings of Bylaw 2022-03 Amendment of Waste Collection Bylaw 2020-27 Schedule C in 
one meeting. 
CARRIED UNANIMOUSLY RESOLUTION 22-018 
 
COUNCILLOR BIDNEY MOVED THAT Bylaw 2022-03 Amendment of Waste Collection 
Bylaw 2020-27 Schedule C be given third and final reading, as presented. 
CARRIED UNANIMOUSLY RESOLUTION 22-019 
 

 Municipal Borrowing Bylaw – Operating #2022-04 
COUNCILLOR BIDNEY MOVED THAT Bylaw 2022-04 Municipal Borrowing Bylaw – 
Operating be given first reading, as presented. 
CARRIED UNANIMOUSLY RESOLUTION 22-020 
 
Code of Conduct Bylaw #2022-05 
COUNCILLOR MAY MOVED THAT Council give first reading of Bylaw #2022-05 Code of 
Conduct Bylaw. 
CARRIED UNANIMOUSLY RESOLUTION 22-021 
 
COUNCILLOR MAY MOVED THAT Council give second reading of Bylaw #2022-05 Code 
of Conduct Bylaw. 
CARRIED UNANIMOUSLY RESOLUTION 22-022 
 
COUNCILLOR MAY MOVED THAT Council agrees to give unanimous consent to hear 
three readings of Bylaw #2022-05 Code of Conduct Bylaw. 
CARRIED UNANIMOUSLY RESOLUTION 22-023 
 
COUNCILLOR ROEMER MOVED THAT Council give third and final reading of Bylaw 
#2022-05 Code of Conduct Bylaw. 
CARRIED UNANIMOUSLY RESOLUTION 22-024 
 
Mayor Holden called a short recess at 10:16 a.m. 
Mayor Holden called the meeting back to order at 10:21 a.m. 
 
Branded Apparel for Council and Employees Policy 
COUNCILLOR BIDNEY MOVED THAT Council approve the proposed Branded Apparel 
for Council and Employees Policy as circulated and presented. 
CARRIED UNANIMOUSLY RESOLUTION 22-025 
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WORKSHOPS/MEETINGS/CONFERENCES 
ACCPA 2022 Conference 
COUNCILLOR BIDNEY MOVED THAT Council approve Councillor May and possibly 
Councillor Roemer to attend the ACCPA 2022 Conference and direct administration to 
register those attending. 
CARRIED UNANIMOUSLY RESOLUTION 22-026 
 
Brownlee 2022 Emerging Trends in Municipal Law Seminar 
COUNCILLOR BIDNEY MOVED THAT Council direct administration to register virtually 
Councillor May, Deputy Mayor Laing and Councillor Roemer and register in-person 
Councillor Bidney and Mayor Holden to attend Brownlee’s Emerging Trends in Municipal 
Law 2022 seminar and direct administration to register those attending. 

 CARRIED UNANIMOUSLY RESOLUTION 22-027 
 
COUNCIL REPORTS 

COUNCILLOR MAY MOVED THAT Council accepts the Council reports as information.   
 CARRIED UNANIMOUSLY RESOLUTION 22-028 
 
CORRESPONDENCE 

Enbridge – Congratulatory Letter 
Crowsnest Pass – Letter of Support for City of Cold Lake and Streamlining Foreign 
Physician Assessments  
Crowsnest Pass – Letter of Support for Fast Tracking Immigrant Nurses for 
Certification in Alberta 
COUNCILLOR MAY MOVED THAT Council accept the correspondence as information.  
CARRIED UNANIMOUSLY RESOLUTION 22-029 
 

NOTICE OF MOTION 
 Community Safety 

DEPUTY MAYOR LAING MOVED THAT Council direct administration to investigate more 
options to improve town security. 
 
MAYOR HOLDEN MADE A FRIENDLY AMENDMENT THAT Council direct administration 
to investigate opportunities to increase collaboration with RCMP and bylaw services.  
CARRIED UNANIMOUSLY RESOLUTION 22-030 

 
 Question and Answer Period  

COUNCILLOR MAY MOVED THAT Council direct administration to schedule a public 
engagement session once every three months for Council AND to investigate a policy for 
public engagement sessions with options for in person and virtual. 
CARRIED UNANIMOUSLY RESOLUTION 22-031 
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COUNCILLOR MAY MOVED THAT the meeting extend past 12:00 p.m., if necessary.  
In Favour: Mayor Holden, Councillor Bidney, Councillor May, and Councillor Roemer 
Opposed: Deputy Mayor Laing 
CARRIED RESOLUTION 22-032 
 

Mayor Holden called a short recess at 11:23 a.m. 
Mayor Holden called the meeting back to order at 11:31 a.m. 

 
CLOSED SESSION 
 Veteran’s Park Proposed MOA – FOIP Act s.24(1)(c) Advice from officials 
 Golden Gems Society MOA Review – FOIP Act s.24(1)(c) Advice from officials 

COUNCILLOR MAY MOVED THAT Council enter into closed session to discuss Veteran’s 
Park Proposed MOA – FOIP Act s.24(1)(c) Advice from officials and Golden Gems Society 
MOA Review – FOIP Act s.24(1)(c) Advice from Officials at 11:31 a.m. 
CARRIED UNANIMOUSLY RESOLUTION 22-033 
 
COUNCILLOR MAY MOVED THAT Council come out of closed session at 11:53 a.m. 
CARRIED UNANIMOUSLY RESOLUTION 22-034 

 
Golden Gems Society MOA Review – FOIP Act s.24(1)(c) Advice from officials 
COUNCILLOR BIDNEY MOVED THAT Council direct administration to proceed with the 
MOA for the Golden Gems for three (3) years with no changes. 
CARRIED UNANIMOUSLY RESOLUTION 22-035 

 
Veteran’s Park Proposed MOA – FOIP Act s.24(1)(c) Advice from officials 
COUNCILLOR MAY MOVED THAT Council direct administration to proceed with 
presenting the proposed MOU as presented for consideration to the Gibbons Legion and 
the Veteran’s Memorial Park Society. 
CARRIED UNANIMOUSLY RESOLUTION 22-036 

 
ADJOURNMENT 

The January 18, 2022 Regular Meeting of Council adjourned at 11:57 a.m. 
 
 

            
Mayor Brian Holden     Jodi Brown, CAO 



Resolution Resolution # Assigned to Status

Strategic Plan Discussion – FOIP Act 24(1)(a) 
Advice from officials
COUNCILLOR BIDNEY MOVED THAT Council 
accept the Strategic Plan information as 
presented. 22-004 Administration Ongoing

Water Bylaw #2022-01
COUNCILLOR MAY MOVED THAT Bylaw 2022-
01 Amendment of Water Bylaw 2020-25 Schedule 
A and Schedule B be given first reading, as 
presented. 22-011 Finance Feb 1 RMC
Municipal Borrowing Bylaw – Operating #2022-
04
COUNCILLOR BIDNEY MOVED THAT Bylaw 
2022-04 Municipal Borrowing Bylaw – Operating 
be given first reading, as presented. 22-020 Finance Feb 1 RMC
Community Safety
DEPUTY MAYOR LAING MOVED THAT Council 
direct administration to investigate more options to 
improve town security.

MAYOR HOLDEN MADE A FRIENDLY 
AMENDMENT THAT Council direct administration 
to investigate opportunities to increase 
collaboration with RCMP and bylaw services. 

22-030

Administration
/Economic 

Development Ongoing

January 12, 2022 Special Meeting of Council

January 18, 2022 Regular Meeting of Council



Resolution Resolution # Assigned to Status
Question and Answer Period 
COUNCILLOR MAY MOVED THAT Council direct 
administration to schedule a public engagement 
session once every three months for Council AND 
to investigate a policy for public engagement 
sessions with options for in person and virtual.

22-031 Administration Feb 1 RMC
Veteran’s Park Proposed MOA – FOIP Act 
s.24(1)(c) Advice from officials
COUNCILLOR MAY MOVED THAT Council direct 
administration to proceed with presenting the 
proposed MOU as presented for consideration to 
the Gibbons Legion and the Veteran’s Memorial 
Park Society. 22-036

Rec. & Comm. 
Services Ongoing



TOWN OF BON ACCORD 

REQUEST FOR DECISION 

Meeting:  Regular Council Meeting 
Meeting Date: February 1, 2022 
Presented by: Lila Quinn, Recreation and Community Services Manager 
 
Title:   Community Services Acknowledgement 
 
Agenda Item No.  6.1 
 

BACKGROUND/PROPOSAL 

During the December 21st, 2021, Regular Meeting of Council, Administration was directed 
by Council to investigate the cost of a plaque for the Arena in recognition of the long-term 
volunteer service of Gail Critchley (Bon Accord and District Community League) as the 
ice scheduler for the Town of Bon Accord. 

Further, Administration was directed to investigate costs of volunteer recognition and 
other options for volunteer recognition. 

DISCUSSION/OPTIONS/BENEFITS/DISADVANTAGES 

I. Plaque Option: 
A. Placement: Bon Accord Arena 
B. Example of Plaque Enclosed (size: 8”x10” to display and 6”x8” for Gail) 
C. Cost: Maximum $150 for two plaques $40 for flowers.  Total $190 
D. Options for presentation:  

 Invite Gail to the Arena for presentation of a plaque (Gail to 
receive a plaque) and flowers by the Mayor. 

 Invite Gail to the Arena for presentation of a plaque (Gail to 
receive a plaque) and flowers by the Mayor.  Presentation to 
include unveiling of second plaque to be permanently placed in 
the arena.  

 The plaque given to Gail and the 2nd plaque in the Arena would 
be identical. 

 Recommend that presentation be scheduled for National 
Volunteer Week (April 2022) 
 

E. Suggested Wording for Plaques (continued on the next page): 
Gail Critchley 
Bon Accord and District Community League  
Volunteer Arena and Sportsgrounds Services 
1979-2022 



With appreciation for over 30 years of service in support of sports and 
recreation in the Town of Bon Accord. 
Presented by Mayor Brian Holden on behalf of Town of Bon Accord. 
Date: 
Town of Bon Accord Logo 
 

II. Alternate Suggestions:  
1. Flower planter dedicated to Gail placed outdoors near the Arena 

   A.  Placement:  By Arena 
   B.  Cost:  $300 + shipping + GST plus annual planting costs 
   C.  Options for presentation:   

 Invite Gail to the Arena for unveiling by the Mayor.  This would 
be sometime in May after the flowers have been planted. 
 

2. Commissioned artwork by a local artist 
   A.  Placement:  In Arena 
   B.  Cost:  $400 
   C.  Options for presentation:   

 Invite Gail to the Arena for unveiling by the Mayor.  This would 
occur during volunteer appreciation week in April. 

On-going Volunteer Recognition Policy options will be discussed at the Briefing 
Committee Meeting. The options above may be incorporated into existing policies. 

The two existing policies have been enclosed for reference (Volunteer Recognition 
Policy and the Award: Service Appreciation and Visitors Policy).  

STRATEGIC ALIGNMENT  

Priority Five: Collaboration 

The Town of Bon Accord has strong sustainable relationships to support and enhance 
municipal programs and recreation.  

COSTS/SOURCES OF FUNDING 

The total cost of the plaques and flowers is $190, $300+GST and shipping as well as 
annual planting costs, or $400 for artwork. For volunteer recognition, administration 
recommends this item can be funded within the FCSS budget, specifically within the 
FCSS – Supplies 1-2-5150-590. There is currently $2,800 remaining to spend within the 
2022 budget within this line item.  

RECOMMENDED ACTION (BY ORIGINATOR) 

That Council choose one of the following options:                                                        

1. That Council direct administration to purchase two plaques (with the wording 
presented or as amended) and flowers to a maximum amount of $150 and further 



that one plaque be permanently placed in the Bon Accord Arena and the second 
plaque to be presented to Gail Critchley by Mayor Holden.       

2. That Council direct administration to proceed with purchase of a flower planter 
(including dedication to Gail Critchley) to be placed near the arena. 

3. Proceed with investigation of options to commission a local artist to do a painting 
to be placed at the arena in appreciation of Gail’s many years of volunteering. 

4. That Council direct Administration to….. 

 

Suggested location of plaque at arena: 

In concession area in-between viewing area windows: 

 
By concession: 

                                                                                                          



 

 

TOWN OF BON ACCORD 
POLICY STATEMENT 

SECTION: Community Services 
_____________________________________________________________________ 
POLICY RESOLUTION NO.: 95.322 
_____________________________________________________________________ 
SUBJECT: Recognition of Volunteers 
_____________________________________________________________________ 
RESPONSIBLE AUTHORITY: Community Services Department  
_____________________________________________________________________ 
REVIEWED & APPROVED BY COUNCIL:  

Passed on July 18, 1995: Resolution 95.322 
 Review: June 6, 2006: Resolution #06.105 
 Review: March 19, 2019: Resolution #19.077 
 
   
 

 
 
PURPOSE AND INTENT:  To ensure that Bon Accord’s Volunteers are recognized annually for their 

countless hours and dedication to the community.  
 

POLICY STATEMENT: The Bon Accord community benefits greatly from all the non-profit 
organizations, board members, individual volunteers, and groups that give 
their time selflessly, to provide programs and services to our community. 
With recognizing volunteers publicly, we hope to encourage others to 
participant in the events as participants or volunteers.  

 



Award – Service Appreciation and Visitors 

AWARD – SERVICE APPRECIATION AND VISITORS 
 
 
Resolution #.   97.439   Date Passed: December 2, 1997 
 
Effective Date:   December 2, 1997  Reviewed: No changes -June 21, 2005  
 
Bylaw(s): None 

 
Purpose: To acknowledge and show appreciation of dedication, service, and/or special 

citizens.  
 
Policy Statement: 
 
Criteria for a Service Appreciation Award is as follows: 
 

1. Recipient has a minimum 5 year residency in the Bon Accord district. 
2. Recipient is recognized as having had a positive impact on the community. 
3. The award is requested through the Town Office. 
4. Award will be issued when recipient moves from the Bon Accord district. 

 
Criteria for a Visitor’s Award is as follows: 
 

1. Recipient is a resident of another community. 
2. Recipient visited with the Mayor, Council, or Staff in a manner beneficial to the 

Bon Accord community. 
3. Award is requested through the Town Office. 

 
  



TOWN OF BON ACCORD 

REQUEST FOR DECISION 

Meeting:  Regular Meeting of Council 
Meeting Date: February 1, 2022 
Presented by: Jodi Brown, Town Manager 
 
Title:   Appointment of CRASC ARB Members 
 
Agenda Item No.  7.1 
 

BACKGROUND/PROPOSAL 

Each year, administration receives a listing of the Capital Region Assessment Services 
Commission (CRASC) clerk and panelists who are qualified to adjudicate on 
assessment complaints for the Assessment Review Board (ARB). Please refer to 
enclosed email request. 

At the Town’s Organizational Meeting, members of Council are appointed to sit on the 
CRASC Board which oversees the Commission and ensures all decisions are made in 
its best interests. This differs from the CRASC ARB panel, which establishes a 
complaint process and reviews assessment complaints from within our municipality and 
the region. 

DISCUSSION/OPTIONS/BENEFITS/DISADVANTAGES 

The appointments of the CRASC ARB panelists and clerk are in accordance with ss. 
455 and 456 of the Municipal Government Act RSA 2000, Chapter M-26. 

All municipalities are required to appoint, by resolution, the following as your ARB 
officials for 2022: 

ARB Chairman - Raymond Ralph 

Certified ARB Clerk - Gerryl Amorin 

Certified Panelists – Darlene Chartrand,  Tina Grozko, Stewart Hennig, Richard 
Knowles, and Raymond Ralph 

STRATEGIC ALIGNMENT  

This appointment aligns with the Town of Bon Accord value of professionalism – 
administration and Council manage the affairs of Bon Accord in a competent, reliable 
manner, to maintain a safe and prosperous community to work and live. 

AND 

Priority 5 – The Town of Bon Accord has strong sustainable relationships to support and 
enhance municipal programs and recreation.  



COSTS/SOURCES OF FUNDING 

N/A 

RECOMMENDED ACTION (by originator) 

THAT … Council appoint Raymond Ralph as ARB Chair, Gerryl Amorin as Certified 
ARB Clerk, and Darlene Chartrand, Tina Grozko, Stewart Hennig, Richard Knowles, 
and Raymond Ralph as Certified Panelists, as requested. 



1

Jessica Caines

Subject: FW: Appointment of ARB Officials 2022

From: Gerryl Amorin <gerryl@amorinaccounting.com>  
Sent: January 26, 2022 10:39 AM 
Subject: Appointment of ARB Officials 2022 
 
Good Morning All, 
 
Please be advised that the annual requirement for all municipalities to appoint ARB officials for 2022 is now due. 
 
All municipalities are required to appoint by resolutions the following as your ARB officials for 2022. 
 
ARB Chairman ‐                Raymond Ralph 
 
Certified ARB Clerk ‐       Gerryl Amorin 
 
Certified Panelists ‐         Darlene Chartrand 
                                             Tina Grozko 
                                             Stewart Hennig 
                                             Richard Knowles 
                                             Raymond Ralph 
 
If you have any questions concerning this request, please do not hesitate to contact me.   
(I apologize if you have already received this information) 
 
 
Thank‐you 
 
Gerryl Amorin, CPA 
780 297 8185 
 
Manager/Finance Officer 
Capital Region Assessment Services Commission (CRASC) 
11810 Kingsway Avenue 
Edmonton, AB T5G 0X5 

 
 



TOWN OF BON ACCORD 

REQUEST FOR DECISION 

Meeting:  Regular Council Meeting 
Meeting Date: February 01st, 2022 
Presented by: Jodi Brown Town Manager/CAO 
 
Title:   Briefing Committee Meetings 
 
Agenda Item No.  7.2 
 

BACKGROUND/PROPOSAL 

Schedule A of the Town of Bon Accord Procedural Bylaw covers procedures relative to 
the Council Briefing Committee Meetings (enclosed).  
 
As per Schedule A, these meetings are “Subject to the control of the Council of the Town 
of Bon Accord, the mandate of the Council Briefing Committee is to provide a forum for 
the CAO:  
 

1.1.1 to brief Councillors on specific topics  
1.1.2 to provide a context for documents they have or will be receiving  
1.1.3 to respond to detailed questions of clarification of material presented 

Additionally, as per Schedule A of the Procedural Bylaw, meetings of the Council Briefing 
Committee are public meetings and therefore shall be governed and advertised 
accordingly (including a public agenda package). 
 
DISCUSSION/OPTIONS/BENEFITS/DISADVANTAGES 

Administration will brief Councillors on the following topics and governing documents 
that Council will be reviewing soon: 

• Procedural Bylaw Recommended Revisions 
• Fire Bylaw Legal Review  
• Bylaw Officer Bylaw Legal Review 
• Volunteer Recognition Policy Options 
• Strategic Planning Draft Review  
• Public Participation Policy Review 

Potential Dates: 

• Wednesday, February 09th: 6-8 pm 
• Wednesday, February 16th: 6-8 pm 
• Thursday, February 24th: 6-8 pm 



STRATEGIC ALIGNMENT  

Town of Bon Accord Vision, Mission, Values Statement 

• TRANSPARENCY – open and accountable to our residents and encourage open 
communications.  

• PROFESSIONALISM – administration and Council manage the affairs of Bon 
Accord in a competent, reliable manner, to maintain a safe and prosperous 
community to work and live. 

COSTS/SOURCES OF FUNDING 

Annual Budget 

RECOMMENDED ACTION (BY ORIGINATOR) 

That Council approve one of the following options: 

1. That Council direct Administration to proceed with planning and advertising the 
Council Briefing Committee Meeting on ____________________ (date) from 
______________ time. 
 

2. That Council direct Administration to… 

 



TOWN OF BON ACCORD 

REQUEST FOR DECISION 

Meeting:   Regular Meeting of Council 
Meeting Date:  February 1, 2022 
Presented by:  Falon Fayant 
 
Title: Bylaw 2022-01 Amendment of Water Bylaw 2020-25 Schedule A & 

Schedule B 
 
Agenda Item No.  8.1 
 

BACKGROUND/PROPOSAL 

Council gave first reading to Bylaw 2022-01 Amendment of Water Bylaw 2020-25 
Schedule A & Schedule B at the January 18 Regular Meeting of Council.  

 
Resolution #22-01 COUNCILLOR MAY MOVED THAT Bylaw 2022-01 Amendment of 
Water Bylaw 2020-25 Schedule A and Schedule B be given first reading, as presented. 

 
Bylaw 2022-01 Amendment of Water Bylaw 2020-25 amends Schedules A and B 
attached to Bylaw 2020-25. The schedule amendments reflect minimal changes. There 
is an update to the wording in Schedule A Billing Regulations #1 to reflect that our 
system can only send a bill to either the owner or the designated renter, not both. 
Schedule B shows an updated service fee for Connection to Main from $100 to $200 for 
residential and from $150 to $250 for commercial to properly match the application form 
and fees previously collected by the Town.  

 
As the Capital Region Northeast Water Service Commission did not raise their rates for 
2022 there are no flow-through service rate increases for this Bylaw from the approval 
of the 2022 budget.  
 

DISCUSSION/OPTIONS/BENEFITS/DISADVANTAGES 

This Bylaw is now being brought forward to Council for second and third readings.  

STRATEGIC ALIGNMENT (REFERENCE STRATEGIC PLAN) 

Priority #3 – Town of Bon Accord is maintaining and improving all infrastructure in a 
fiscally responsible manner.  
 
COSTS/SOURCES OF FUNDING 

The rate of service for water is a budgeted item. 



RECOMMENDED ACTION (BY ORIGINATOR) 

Resolution #1 

THAT…Bylaw 2022-01 Amendment of Water Bylaw 2020-25 Schedule A and Schedule 
B be given second reading, as presented.  

Resolution #2 

THAT…Bylaw 2022-01 Amendment of Water Bylaw 2020-25 Schedule A and Schedule 
B be given third and final reading, as presented.  

 

 



TOWN OF BON ACCORD 
BYLAW 2022-01 

AMENDMENT OF WATER BYLAW 2020-25, SCHEDULE A AND SCHEDULE B 
 

 

 
 
Bylaw 2022-01  Page  1 of 6 

 A BYLAW OF THE TOWN OF BON ACCORD, IN THE PROVINCE OF ALBERTA TO AMEND SCHEDULE A AND 
SCHEDULE B OF WATER BYLAW 2020-25.  
 

 
 
WHEREAS the Municipal Government Act, RSA 2000, c. M-26 provides that a Council may pass bylaws 
respecting public utilities rates and fees; and 
 
WHEREAS it is deemed necessary and expedient to amend Water Bylaw 2020-25. 
 
NOW THEREFORE, THE COUNCIL OF THE TOWN OF BON ACCORD, IN THE PROVINCE OF 
ALBERTA, DULY ASSEMBLED, ENACTS AS FOLLOWS: 
 
1. Water Bylaw 2020-25 is to be amended by amending Schedule A as attached to this Bylaw 2022-01. 
 
2. Water Bylaw 2020-25 is to be amended by amending Schedule B as attached to this Bylaw 2022-01. 

 
 

 

 
 

This Bylaw shall come into force and effect on third and final reading.  
 

READ A FIRST TIME THIS 18th day of JANUARY 2022.   
 
 
 
____________________________________ _____________________________________ 
Mayor Brian Holden  Chief Administrative Officer Jodi Brown 
 
 
 
READ A SECOND TIME THIS 1st day of FEBRUARY 2022.   
 
 
 
____________________________________ _____________________________________ 
Mayor Brian Holden  Chief Administrative Officer Jodi Brown 
 

 
 
 

READ A THIRD TIME THIS 1st day of FEBRUARY 2022.   
 

____________________________________ _____________________________________ 
Mayor Brian Holden Chief Administrative Officer Jodi Brown 
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Bylaw 2020-25 SCHEDULE ‘A’ 
 
 
BILLING REGULATIONS 
 
 
1.  A utility bill showing the current service charges to the owner(s) shall be mailed to the owner(s) or 

designated renter. It remains the owner’s responsibility to ensure renters are making regular 
payments. Payment for water service charges shall be due and payable when the account is 
rendered. Payment shall be made at the office of the Chief Administrative Officer or at such other 
place as may be designated by the Council, and failure to receive an account shall in no way affect 
the liability of the owner(s) to pay the account. 

 
2. In the event a utility bill remains unpaid, there will be added thereto a penalty, and this penalty will be 

part of the arrears and subject to collection in the same manner as all other rates and charges as set 
out in Schedule ‘B’. 

 
3. If in accordance with clause 2 of this schedule the account remains unpaid for a period of 60 days 

after the billing period, the Chief Administrative Officer or Utility Clerk may order the service turned 
off. 

 
4. In the event a water service has been shut off, as provided for in clause 3 of this schedule by reason 

of non-payment, a re-connection fee as set out in Schedule ‘B’ attached hereto and the outstanding 
bill shall be payable in advance of turning on the service. 

 
5. In the event a water service has been shut off upon the request of the owner(s), a re-connection fee 

set out in Schedule ‘B’ attached hereto shall be payable in advance of turning on the service. 
 

6. Any accounts that cannot have the water shut off (i.e., Condominiums, malfunctioning CC) will be 
exempt from clause 3 of this schedule and may have unpaid billings put to taxes.  

 
7. Any person intending to vacate any premises that have been supplied with Utility services (i.e. water, 

wastewater, and garbage services) by the Town of Bon Accord or who intends to discontinue the use 
thereof, shall give notice of the same at the office, otherwise the rates therefore shall be charged until 
such notice is given or the water turned off, but no rebate shall be made for any fraction part of a 
month in which such notice is given. 

 
8. Any person wishing to disrupt the regular water service, for more than a one-month period shall pay a 

fee as set in Schedule ‘B’.  
 
9. No reduction in rates shall be made for interruption of the service. 
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Bylaw 2020-25 SCHEDULE ‘B’ 
 
DEFINITION OF WATER RATES AND CHARGES: 

 
Service Charge: 

A flat fee charge that is intended to recover costs for such things as: 
billing and other related charges, customer service, energy related 
charges, communication, facilities, and administration of customer 
accounts. 

 
Capital Rate Rider: 

A flat fee charge that is intended to reflect each customer’s share of 
costs of capital program related assets, such as equipment and 
replacement of defective pipe or installation of new pipe – may be used 
in place of tax levy.  

 
Consumption Charge: 

A variable volumetric charge, unless water is un-metered, that reflects 
the cost of supply for water consumed. 

 
 
SCHEDULE OF WATER RATES AND CHARGES: 

 
 
 
 

Residential 
 

Billing Item Charge Application 

Service Charge  $11.00 per billing month per 
utility account 

Capital Rate Rider $0.00 per billing month per 
utility account 

Consumption 
Charge 

$3.30 
 

 
 

 

per cubic meter 
consumed during each 
billing period 

 

 
 
 
 

Commercial 
 

Billing Item Charge Application 

Service Charge  $16.00 per billing month per 
utility account 

Capital Rate Rider $0.00 per billing month per 
utility account 

Consumption 
Charge 

$3.25 per cubic meter 
consumed during each 
billing period 
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Institutional  

 
 

Institutional 
 

Billing Item Charge Application 

Service Charge
  

$21.00 per billing month per 
utility account 

Capital Rate Rider $0.00 per billing month per 
utility account 

Consumption 
Charge 

$3.25 per cubic meter 
consumed during each 
billing period 

 
 

Bulk Water 
(Truckfill) 
Pre-paid 

 

Billing Item Charge Application 

Consumption 
Charge 

$5.84 per cubic meter 
consumed during each 
billing period 

 Consumption 
Charge – 10% 
discount for online 
only customers 

$5.26 per cubic meter 
consumed during each 
billing period 

 
 
 
DEFINITION OF OTHER WATER RATES AND CHARGES: 

 
 
Application Fee: 

 A one-time flat fee applicable to new service account requests and split 
between water and wastewater services. 

 
 
Arrears Administration: 

A combination of a flat fee charge and variable charge that is intended to 
reflect the cost of managing and processing the administration and 
collection of utility accounts that are deemed to be in payment arrears 
and require extraordinary collection means (e.g., registered letter(s), or 
collections). 

 
Late Payment Penalty: 

A Utility Bill which remains unpaid after the date fixed for payment, a 
penalty of twenty four percent (24%) per annum (or two percent (2%) per 
month) shall be added to the principal outstanding amount. 
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Security Fee: 

A one-time flat fee, refundable payment, applicable to new utility account 
holders’, payable prior to commencement of service.  Fee is refundable, 
less any outstanding amounts owed upon termination of service. 

 

Service Calls: 

A per hour charge applicable to those consumers who require service 
over and above that of the Basic Service provided for non emergent 
issues.  

 

Service Disruption: 

 Provides an option for consumers who wish to have their service 
temporarily disconnected.  The charge includes the cost of a Service 
Call, and the Consumer is required to pay the monthly Service Charge 
for each and every month the premise has access to the Water System. 

 
Meter Testing: 

A flat fee charge that is intended to reflect the cost of removing, testing 
and re-installation of a meter that the consumer believes is faulty.  If the 
meter is found faulty the consumer will be credited back the Meter 
Testing charge.    

 

Reconnection Charge: 
A flat fee charge that is intended to reflect the cost of re-installing utility 
service to a consumer that was previously disconnected due to a default 
in utility account. 
 
 

Interference or Tampering Penalty: 

A flat fee charge that is issued to anyone who has been found to have 
interfered with or tampering with any meter seal, meter reading 
equipment, or water shut-off equipment. 

 

Connection Charge: 

 New service requests where a new physical connection is required to 
accommodate the service will have a fixed charge to offset the 
construction cost. 
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SCHEDULE OF OTHER WATER RATES AND CHARGES: 
 

Billing Item Charge Application 

Application fee   $30.00 per new utility account – 
applied and due at time-of-
service application, split 
between water and 
wastewater 

Arrears 
Administration 

$20.00 plus cost per utility account (non-
cumulative by service) for use 
in extraordinary instances of 
collection 

Late payment penalty 24% per annum (2% per 
month) 

applicable to outstanding 
balance – applied to total 
Utility Bill (less penalty) after 
the date due 

Security Fee Cost determined at time 
of Utility service 

application – based on 
water meter size 

½” up to 1” meter    $200.00 
1.5” meter              $750.00 
  2”  meter             $1000.00  
 

per new utility account, of 
which is refunded upon 
service termination less any 
monies outstanding 

Service Calls $65.00 if required during 
regular business hours 

$100.00 if required 
outside of regular 

business hours 

per hour plus any additional 
costs that may be incurred in 
attending to non-emergent 
issues 

Service Disruption Service Call Charge plus 
Monthly Service Charge 

per notification or event, per 
utility account 

Meter Testing Flow through of costs per Consumer request, flow 
through of testing charge plus 
Service Call  

Re-connection 
Charge 

$65.00 per request or event 

Interference, 
Tampering or 
Unauthorized Use 
Penalty 

$500.00 per event 

Connection to main 
 

 $200.00Residential 
       $250.00Commercial 

& Institutional 

tapping into main for new 
service 

 



TOWN OF BON ACCORD 

REQUEST FOR DECISION 

Meeting:   Regular Meeting of Council 
Meeting Date:  February 1, 2022 
Presented by:  Falon Fayant 
 
Title:  Bylaw 2022-04 Municipal Borrowing Bylaw - Operating 
 
Agenda Item No.  8.2 
 

BACKGROUND/PROPOSAL 

Council gave first reading to Bylaw 2022-04 Municipal Borrowing Bylaw – Operating at 
the January 18 Regular Meeting of Council. 

Resolution #22-020 COUNCILLOR BIDNEY MOVED THAT Bylaw 2022-04 Municipal 
Borrowing Bylaw – Operating be given first reading, as presented. 

The Municipal Borrowing Bylaw – Operating gives the Town of Bon Accord 
authorization to borrow from Alberta Treasury Branches ("ATB") up to the principal sum 
of $250,000.00 for operating expenditures if necessary, repayable upon demand at a 
rate of interest of 3.45% per annum from time to time established by ATB, and such 
interest will be calculated daily and due and payable monthly on the last day of each 
and every month, for a term not exceeding three (3) years.  

The interest rate has been provided by ATB and the account is (currently at a zero (0) 
balance owing) and the term is not to exceed three (3) years per the MGA Section 256 
which states an operating borrowing bylaw does not require advertisement if the term 
does not exceed three (3) years.  

The Municipal Borrowing Bylaw - Operating is a standard document that is updated 
yearly and submitted to the bank as part of their documentation requirements. The MAP 
review indicated that the Borrowing Bylaw must state the allowable terms and the rate 
of interest.   

DISCUSSION/OPTIONS/BENEFITS/DISADVANTAGES 

This bylaw is being brought back to Council for second and third reading.  

STRATEGIC ALIGNMENT (REFERENCE STRATEGIC PLAN) 

Priority #3 – Town of Bon Accord is maintaining and improving all infrastructure in a 
fiscally responsible manner.  
 
COSTS/SOURCES OF FUNDING 



RECOMMENDED ACTION (BY ORIGINATOR) 

Resolution #1: 

THAT…Bylaw 2022-04 Municipal Borrowing Bylaw – Operating be given second 
reading, as presented.  

Resolution #2: 

THAT…Bylaw 2022-04 Municipal Borrowing Bylaw – Operating be given third and final 
reading, as presented.  
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A BYLAW OF THE TOWN OF BON ACCORD, IN THE PROVINCE OF ALBERTA FOR THE PURPOSE SPECIFIED 
IN SECTION 256 OF THE MUNICIPAL GOVERNMENT ACT 
 

 
 

WHEREAS the Council of Town of Bon Accord (hereinafter called the "Corporation") in the Province of 
Alberta considers it necessary to borrow certain sums of money for the purpose of: Operating Loan for the period 
ending December 31, 2022. 
 
NOW THEREFORE pursuant to the provisions of the Municipal Government Act, it is hereby enacted by the 
Council of the Corporation as a Bylaw that: 
 

1. The Corporation may borrow from Alberta Treasury Branches ("ATB") up to the principal sum of 
$250,000.00 repayable upon demand at a rate of interest per annum of 3.45% established by ATB, 
and such interest will be calculated daily and due and payable monthly on the last day of each and 
every month, for a term not exceeding three (3) years.  
 

2. The Chief Elected Officer and the Chief Administrative Officer are authorized for and on behalf of the   
Corporation: 

 
a. To apply to ATB for the aforesaid loan to the Corporation and to arrange with ATB the 

amount, terms, and conditions of the loan and security or securities to be given to ATB 
 

b. As security for any money borrowed from ATB 
 

i. To execute promissory notes and other negotiable instruments or evidences of debt 
for such loans and renewals of all such promissory notes and other negotiable 
instruments or evidences of debts; 

ii. To give or furnish to ATB all such securities and promise and ATB may require to 
secure repayment of such loans and interest thereon; and 

iii. To execute all security agreements, hypothecations, debentures, charges, pledges, 
conveyances, assignments, and transfer to and in favor of ATB of all or any property, 
real or personal; moveable or immoveable, now or hereafter owned by the 
Corporation or in which the Corporation may have any interest, and any other 
documents or contracts necessary to give or to furnish to ATB the security or 
securities required by it. 
 

3. The source or sources of money to be used to repay the principal and interesting owing under the 
borrowing from ATB are: taxes, reserves, or grants.  
 

4. The amount to be borrowed and the term of the loan will not exceed any restrictions set forth in the 
Municipal Government Act.  

 
5. In the event that the Municipal Government Act permits extension of the term of the loan and in the 

event the Council of the Corporation decides to extend the loan and ATB is prepared to extend the 
loan, any renewal or extensions, bill, debenture, promissory note, or other obligation executed by the 
officers designated in paragraph 2 hereof and delivered to ATB will be valid and conclusive proof as 
against the Corporation of the decision of the Council to extend the loan in accordance with the terms 
of such renewal or extension, bill, debenture, promissory note, or other obligation, and ATB will not be 
bound to inquire into the authority of such officers to execute and deliver any such renewal, extension 
document, or security.  
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6. Bylaw 2021-08 is hereby repealed.  
 

 
7. This Bylaw comes into force on the final passing thereof.  
 
 
 

 
 
READ A FIRST TIME THIS 18th day of JANUARY 2022. 

 
 
 

 
 
____________________________________ _____________________________________ 
Mayor Brian Holden Chief Administrative Officer Jodi Brown 
 
 
 
 
 
READ A SECOND TIME THIS 1st day of FEBRUARY 2022. 
 
 
 
 
 
____________________________________ _____________________________________ 
Mayor Brian Holden Chief Administrative Officer Jodi Brown 
 
 
 
 
 
 
READ A THIRD TIME THIS 1st day of FEBRUARY 2022.  
 
 
 
 
 
____________________________________ _____________________________________ 
Mayor Brian Holden Chief Administrative Officer Jodi Brown 
 
 
 
 
 
 
 
 
 



TOWN OF BON ACCORD 

REQUEST FOR DECISION 

Meeting:   Regular Meeting of Council 
Meeting Date:  February 1, 2022 
Presented by:  Jodi Brown, Town Manager 
 
Title:  Bylaw 2022-06 – Repeal of Bylaw 1997-10 
 
Agenda Item No.  8.3 
 

BACKGROUND/PROPOSAL 

Bylaw 1997-10 was created to set fees relative to fire inspection and investigations for 
the Bon Accord Fire Department and services rendered under the Quality Management 
Plan (QMP).  

The current Fire Bylaw 2020-20 (attached) and QMP (attached) is silent on the fees 
outlined in Bylaw 1997-10.  The previous QMP had fees, but those appendices were 
later removed.  The Fire Bylaw 2020-20 outlines penalties for infractions but does not 
include fees.  

The Town contracts Sturgeon County for fire services under the Fire Services 
Agreement (attached).  After consulting with Bon Accord’s Fire Chief, it was determined 
that Bylaw 1997-10 is no longer required, as the Town is not charged for these services.  

In accordance with s. 191 of the Municipal Government Act RSA 2000, Chapter M-26, a 
bylaw must be repealed in the same manner in which the bylaw was passed.  S. 189 
indicates a bylaw is passed when it receives third reading and is signed in accordance 
with s. 213. 

DISCUSSION/OPTIONS/BENEFITS/DISADVANTAGES 

In an effort to keep the Town’s legislation up-to-date and consistent, administration 
recommends that Council repeal outdated Bylaw 1997-10. 

STRATEGIC ALIGNMENT (REFERENCE STRATEGIC PLAN) 

Bylaw updates align with the Priority 2 goal – Update bylaws to make them more 
enforceable. 
 
COSTS/SOURCES OF FUNDING 

N/A 

RECOMMENDED ACTION (BY ORIGINATOR) 

Resolution #1: 



THAT… Bylaw 2022-06 – Repeal of Bylaw 1997-10 be given first reading, as presented.  

Resolution #2: 

THAT… Bylaw 2022-06 – Repeal of Bylaw 1997-10 be given second reading, as 
presented. 

Resolution #3: 

THAT…Council gives unanimous consent to hear three readings of Bylaw 2022-06 – 
Repeal of Bylaw 1997-10 in one meeting.  

Resolution #4: 

THAT… Bylaw 2022-06 – Repeal of Bylaw 1997-10 be given third and final reading, as 
presented. 
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BYLAW NO. 2020-20 
FIRE BYLAW  

 
BEING A BYLAW OF THE TOWN OF BON ACCORD, IN THE PROVINCE OF ALBERTA, FOR THE PURPOSE 
OF ESTABLISHING FIRE SERVICES AND OPERATION THEREOF WITHIN THE BOUNDARIES OF THE TOWN 
OF BON ACCORD. 
 
WHEREAS the Municipal Government Act, provides that a Council of a Town of Bon Accord may pass 
bylaws for the extinguishing of Fires, prevention of Fires, the preservation of life and Property and the 
protection of Persons from injury or destruction by Fire; 
 
AND WHEREAS the Council of the Town of Bon Accord wishes to establish a fire service within the Town 
of Bon Accord and to provide for the efficient operation of such a fire service; 
 
NOW THEREFORE, the Council of the Town of Bon Accord in the Province of Alberta, duly assembled, 
enacts as follows: 
  
1. TITLE  

 
1.1 This Bylaw may be referred to as the “Fire Bylaw” of the Town of Bon Accord. 

 
2. DEFINITIONS 
 

2.1 In this Bylaw: 
 
2.1.1 “Alberta Fire Code” means the most current version of fire safety regulations 

adopted by the Province of Alberta and legislated under the Safety Codes Act; 
 

2.1.2 “Apparatus” means any vehicle provided with machinery, devices, 
Equipment, or materials for firefighting, as well as any vehicles used for 
transporting firefighters or firefighting Equipment or supplies; 

 
2.1.3 “Acceptable Fire Pit” means an outdoor receptacle, (Recreational Fire Pit) that 

meets the following specifications and has been inspected by the Fire 
department in accordance with this by-law: 
i) Measured from the nearest edge, must be a minimum of 4 meters (13.1 

feet) from any part of the residence including overhang; 
ii) Measured from the nearest edge, must be a minimum of three meters 

(9.84 feet) from any property line, out buildings, overhead power lines, or 
combustible materials such as fences, trees etc; 

iii) The opening shall be no greater than .8 meters (32 inches) in width as 
measured across its widest part; 

iv) Shall have a depth of no less than .3 meters (12 inches); 
v) In operation, shall have a spark arrester screen on it with maximum 

openings of 1.27 centimeters (1/2 inch); 
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vi) If there is no place on the property where a fire pit may be located using 
the above distances, a variance of the above clearances may be applied 
for.  It, in the opinion of the Fire Chief or his designate, such safe guards 
and precautions are in place, and that the fire pit will be used safely, a 
variance may be granted with the person or persons obtaining the 
variance assuming all liability regarding the use of the fire pit. 
 

2.1.4 “Council” means the Council of the Town of Bon Accord; 
 

2.1.5 “Clerk of the Provincial Court” means an officer of a Provincial court who – 
accepts filings, issues process and keeps records; 

 
2.1.6 “Dangerous Goods” means any material or substance that may constitute an 

immediate or long-term adverse effect to life, health, Property or the 
environment when burned, spilled, leaked or otherwise released from its 
normal use, handling, storage or transportation environment, and shall 
include those products, substances and organisms that are covered by the 
Transportation of Dangerous Goods Regulations; 

 
2.1.7 “Deputy Fire Chief” means the manager of the Fire Department who performs 

duties as assigned by the Fire Chief, in the absence of the Fire Chief; 
 

2.1.8 “District Fire Chief” means the manager of the Fire Department as appointed 
by Sturgeon County’s Fire Chief, if the Municipality has a contract in place with 
Sturgeon County, to oversee the day to day operations and administration of 
the Fire Department; 

 
2.1.9 “Emergency Unit” means any vehicle operated for emergency purposes 

whether on land, water, or in the air, by the Fire Department; 
 

2.1.10 “Equipment” means any tools, contrivances, devices or materials used by the 
Fire Department to combat an Incident or other emergency; 

 
2.1.11 “False Alarm” means any notification to the Fire Department respecting the 

existence of a condition, circumstance, or event contrary to imminent danger 
to Persons or Property, wherein such a circumstance or event is in fact not in 
existence; 

 
2.1.12 “Fire” means any combustible material in a state of combustion; 

 
2.1.13 “Fire Ban” means a ban that is put in place by the Municipality prohibiting all 

Outdoor Fires, Incinerator Fires, Burning Barrel fires, Smudge fires, burning in 
barbeques/fire pits, or lighting or burning in a fire within a portable appliance 
not fueled by propane or natural gas; 

2.1.14 “Fire Chief” means the manager of the Fire Department who performs the 
duties and responsibilities of a Fire Chief; 
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2.1.15 “Fire Department” means the Bon Accord Fire Department established by this 

Bylaw and including the persons duly appointed to the Fire Department by 
Council or the Fire Chief; 

 
2.1.16 “Fire Pit Inspection” means a fire pit inspection in the form of Schedule “C” 

conducted by the Fire Chief or designate pursuant to this Bylaw 
 

2.1.17 “Fire Permit” means a permit in the form of Schedule “B” issued by the Fire 
Chief or designate pursuant to this Bylaw and the Forest and Prairie Protection 
Act (FPPA); 

 
2.1.18 “Fire Restriction” means restriction that are put in place by the Municipality 

relating to all Outdoor Fires, Incinerator Fires, Burning Barrel fires, Smudge 
fires, burning in barbeques/fire pits, or lighting or burning in a fire within a 
portable appliance not fueled by propane or natural gas; 

 
2.1.19 “Garden/Yard Debris” means but not limited to wood, branches and dried 

leaves piled for the purposes of burning that is smaller than 3.6  meters long, 
3.6 meters wide and 1.8 meters in height; 

 
2.1.20 “High Hazard Fireworks” means those types of fireworks that only persons 

certified under the Canadian Explosives Act, may store, transport and 
discharge.  For example, these are typically used at large events such as fairs, 
exhibitions, Canada Day displays; 

 
2.1.21 “Incident” means a Fire or a situation where a Fire or explosion is imminent 

or other situation presenting a Fire or possible danger to life or Property, or 
the environment and to which the Fire Department has responded; 
OR  
 “Incident” may be any motor vehicle collision, or any situation deemed an 
emergency or medical assist or any situation requiring a Fire Department 
response; 

 
2.1.22 “Incinerator Fire” means a Fire that is confined within a non-combustible 

structure, container or barrel: 
i. With openings covered with heavy gauge metal screen having a 

mesh size no larger than thirteen (13) millimeters; 
ii. That has a minimum of three (3) meters clearance from buildings, 

property lines and combustible materials; 
iii. That is supervised at all times by a responsible adult person until 

such time that fire has been extinguished.  A fire shall be deemed to 
include hot ashes and smoldering embers resulting from the fire; 

iv. But does not include any industrial or commercial type incinerator 
that is required to be licensed under the Alberta Environmental 
Protection and Enhancement Act regulations; 
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2.1.23 “Large Brush Pile” means but not limited to wood, branches, tree stumps, yard 

debris piled for the purposes of burning that is larger than 3.6 meters long, 
3.6 meters wide and 1.8 meters in height; 
 

2.1.24 “Low Hazard Fireworks” means those types of fireworks which are regulated 
for storage, sale and discharge under the Alberta Fire Code.  Commonly 
referred to as SHOP GRADE or FAMILY FIREWORKS; 

 
2.1.25 “Member” means any person that is duly appointed Member of the Fire 

Department or a Member of the Public conscripted by the Fire Chief or their 
designate under section 7.5 herein; 

 
2.1.26 “Municipality” means the Town of Bon Accord; 

 
2.1.27 “Municipal Rural Area” is the area within the Municipality shown in yellow on 

Schedule “A”;  
 

2.1.28 “Municipal Urban Area” is the area within the Municipality shown in orange 
on Schedule “A”;  

 
2.1.29 “Officer” means a Member of the Fire Department appointed by the Fire Chief 

as an Officer; 
 

2.1.30 “Officer in Charge” means the Member of the Fire Department responsible 
for the management of the Fire Department resources in Incident mitigation; 

 
2.1.31 “Outdoor Fire” means any fire other than that defined as an Incinerator Fire, 

or Smudge Fire and shall include, but not be limited to: 
i. Fires involving humus, wood, soil, farm produce, brush, grass, feed, 

straw, coal; 
ii. Any fire that has escaped or spread from a building, structure, 

machine, vehicle, incinerator or smudge fire; 
iii. A fire lit or burning in an incinerator without the required metal 

screen; 
 

2.1.32 “Owner” means the registered owner of real Property as listed on title; 
 

2.1.33 “Peace Officer” means: 
i. a member of the Royal Canadian Mounted Police; 

ii. a member of the municipal police service; 
iii. a Community Peace Officer where under that person’s appointment 

as a Community Peace Officer that person is empowered to carry 
out the duties of a Peace Officer, or 

iv. a Bylaw Enforcement Officer who is appointed by Council of the 
Town of Bon Accord; 
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2.1.34 “Person” means an individual, partnership, society, association, corporation, 

trustee, executor, administrator or other legal representative; 
 

2.1.35 “Portable Appliance” means any appliance sold or constructed for the 
purpose of cooking food in the out of doors; 

 
2.1.36 “Prohibited Debris” means any flammable debris or waste material that when 

burned, may result in the release to the atmosphere of dense smoke, 
offensive odors or toxic air contaminants as defined in Alberta Regulation 
276/2003, Activities Designation Regulation pursuant to the Alberta 
Environmental Protection and Enhancement Act; 

 
2.1.37 “Property” means real or personal Property, which, without limiting the 

generality of the foregoing, includes land and structures; 
 

2.1.38 “Running Fire” means a Fire burning without being under proper or any 
supervision by any Person or a wild land Fire that is deemed out of control; 

 
2.1.39 “Smudge Fire” means a fire confined within a non-combustible structure or 

container with that is set on land for the purpose of protecting livestock from 
insects or for protecting garden plants from frost.  The structure or container 
must have openings covered with heavy gauge metal screen having a mesh 
size no larger than thirteen (13) millimeters.  The structure or container shall 
be placed a minimum of three (3) meters clearance from buildings, property 
lines and other combustible materials; 
 

2.1.40 “Structure Fire” means a fire confined to and within any building or structure, 
which will, or is likely to cause the destruction of or damage to such building 
or structure or other, structure fires are prohibited within municipal 
boundaries. 

 
2.1.41 “Town Manager” means the Chief Administrative Officer as appointed by 

Council, or the Chief Administrative Officer’s delegate; 
 

2.1.42 “Violation Ticket” means a ticket issued pursuant to the Provincial Offences 
Procedure Act, R.S.A 2000 c. P-34, as amended or repealed and replaced from 
time to time and regulations there under; and 

 
2.1.43 “Windrow Pile” means but not limited to wood, branches, tree stumps piled 

after clearing of land in windrows or piles for the purpose of burning. 
 

3. INTERPRETATION 
  

3.1 Wherever the provisions of this Bylaw are at variance with each other, the more 
restrictive of the two (2) provisions shall apply. 
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3.2 Where there is any conflict between the provisions of this Bylaw and any other Bylaw 

related to fire services, the provisions of this Bylaw shall prevail. 
 
4. FIRE DEPARTMENT JURISDICTION  
 

4.1 The Fire Department shall consist of a Fire Chief, Deputy or District Fire Chief, Officers, 
Members, buildings, Apparatus and Equipment necessary to safeguard the health and 
welfare, and safety of people and to protect people and Property. 

 
4.2 No Member of the Fire Department shall reside outside the boundaries of the 

Municipality, unless so approved by the Fire Chief.   
 
4.3 At no time shall the Fire Chief reside outside the boundaries of the Municipality unless 

approved by Council. 
 

5. APPOINTMENTS OF FIRE CHIEF AND MEMBERS  
 

5.1 The Fire Chief shall be appointed by the Council of the municipality. 
 

5.2 The Fire Chief shall be accountable to the Town Manager.  
 

5.3 The Deputy or District Fire Chief shall be appointed by the Fire Chief. 
 

5.4 The Fire Chief may appoint Officers as required by the Fire Department. These Officers 
will be supervised by the Fire Chief and Deputy or District Fire Chief. 
 

5.5 The Fire Chief and Deputy or District Fire Chief may appoint Members to the Fire 
Department to maintain their manpower quota within the current budget.  These 
Members shall be supervised by the Fire Chief, Deputy or District Fire Chief and Officers. 

 
6. POWER AND DUTIES OF THE FIRE CHIEF 
 

6.1 The Fire Chief may purchase or otherwise acquire Equipment, Emergency Units, 
materials, and supplies required for the operation, maintenance, and administration of 
the Fire Department within the approved budget. 

 
6.2 The Fire Chief shall have, subject to the authority of the Town Manager or as otherwise 

agreed upon, the full and complete control and authority over the Fire Department, its 
Members, its organization, administration, and discipline, including powers of 
promotion for merit, or reprimand, suspend or dismiss for neglected duty, 
insubordination, or other cause. 

 
6.3 The Fire Chief shall, subject to the approval of the Town Manager or as otherwise agreed 

upon, be authorized to establish rules, regulations, policies, and any committees 
necessary for the proper organization and administration of the Fire Department, 
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providing that any regulations, rules, or policies made pursuant to this Bylaw shall not 
be inconsistent with the legislation and regulations of the Province of Alberta. 

 
6.4 Where an emergency or a potential emergency exists, the Fire Chief, or in their absence 

the Deputy or District Fire Chief or their designate shall be at liberty to suspend all types 
of Fire within all, a portion, or portions of the Municipality for such a period of time and 
on such conditions as may be determined by the Fire Chief, Deputy or District Fire Chief 
or their designate. 

 
7. POWERS AND DUTIES OF THE FIRE CHIEF, DEPUTY OR DISTRICT FIRE CHIEF, AND OFFICERS IN 

CHARGE 
 

7.1 The Fire Chief, Deputy or District Fire Chief or Officer in Charge at an Incident has the 
authority to cause a building or structure to be demolished or otherwise removed if the 
Fire Chief, Deputy or District Chief, or Officer in Charge deems it necessary to prevent 
the spread of Fire to other buildings, structure or places. 

 
7.2 The Fire Chief, Deputy or District Chief, or Officer in Charge at an Incident is empowered 

to enter premises or Property where the Incident occurred and to cause any Members, 
Apparatus, or Equipment of the Fire Department to enter as they deem necessary in 
order to combat, control, or deal with the Incident. 

 
7.3 The Fire Chief, Deputy or District Fire Chief or Officer in Charge at any Incident shall have 

the power, if they shall deem it necessary for the protection of any building or other 
Property, to enter or pass through, or to cause Members of the Fire Department to enter 
or pass through, any building or premise adjacent or near the scene of the Incident, or 
to convey through or to use to operate through, in, or from such adjacent or nearby 
building or premise any Emergency Units or Equipment which they shall deem 
necessary. 

 
7.4 The Fire Chief, Deputy or District Fire Chief, or Officer in Charge at any Incident may in 

their discretion prescribe the limits in the vicinity of the Incident within which, until they 
remove or change such limits, no Person or vehicle shall be permitted to come, unless 
such Person be a regular Member of the Fire Department or a Police Department, or be 
admitted by order of the Fire Chief and any who shall without permission enter upon 
any portion of such limits herein specified during the time the same shall be so closed, 
shall be subject to the penalties of this Bylaw.  The Fire Chief, Deputy or District Fire 
Chief, or the Officer in Charge shall be authorized to call upon Police. 

7.5 For the prevention or extinguishing of Fires and for preservation of life and Property 
from injury or destruction by Fire, the Fire Chief, Deputy or District Fire Chief or Officer 
in Charge may compel adults for the time being in the Municipality to assist in the 
extinguishing of Fires and to assist in the prevention or the spread thereof. 

 
7.6 The Fire Chief, Deputy or District Fire Chief, or Officer in Charge may obtain assistance 

and support from other officials of the Municipality as they deem necessary in order to 



Fire Bylaw 2020-20 
Page 8 of 24 

 

discharge their duties and responsibilities under this Bylaw and other officials of the 
Municipality shall provide such assistance forthwith when so requested. 

 
7.7 The Fire Chief, Deputy or District Fire Chief, or Officer in Charge of an Incident shall have 

the power to commandeer and authorize payment for the possession or use of any 
Equipment necessary for the purpose of mitigating an Incident. 

 
8. POWERS OF FIRE DEPARTMENT MEMBERS  
 

8.1 Each Member shall have the authority and power to:  
 

8.1.1 Extinguish or control the Fire or the operations to preserve life and Property. 
8.1.2 Enter onto any Property for the purpose of extinguishing or controlling the 

Fire. 
8.1.3 Prevent interference with the efforts of Persons engaged in the extinguishing 

of Fires or preventing the spread thereof by regulating the conduct of the 
public in the vicinity of any Fire. 

 
8.2 Each Member of the Fire Department while performing their duties may be required to 

carry an identification card issued by the Fire Department. 
 
9. POWERS OF OFFICERS  
 

9.1 The Fire Chief or their designate shall have the authority and power to:  
 
9.1.1 Issue a Fire Permit in respect of any land within the Town of Bon Accord. 
9.1.2 Issue a Fire Permit unconditionally or impose conditions on the applicant, 

which the Fire Chief or their designate, in their discretion, deems appropriate. 
9.1.3 Suspend or cancel, at any time, a Fire Permit. 
9.1.4 Declare a partial or complete Fire ban on burning of any kind within the 

Municipality limits. 
9.1.5 Issue a High Hazardous Fireworks permit in respect of any land within the 

Town of Bon Accord. 
 
10. DISCHARGE OF DUTIES  
 

10.1 Council at its sole discretion may suspend or remove any Fire Chief from their duties. 
 

10.2 The Fire Chief at their sole discretion may suspend or remove any Member from their 
duties. 

 
10.3 Upon exit or termination from the Fire Department, any identification card(s) and/or 

Equipment must be turned into the Municipality. 
 

10.4 The Fire Chief or any Members of the Fire Department or Peace Officers or the Town  
Manager or Council charged with the enforcement of this Bylaw, acting in good faith 
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and without malice for the Town  of Bon Accord in the discharge of their duties, should 
not hereby render themself liable personally and they are hereby relieved from all 
personal liability for any damage that may occur to Persons or Property as a result of 
any act or omission in the discharge of their duties. 

 
11. TRAINING 

 
11.1 All Members shall have ongoing training to meet response requirements.  No Member 

shall be expected to perform duties beyond their scope of training. 
 

12. REQUIREMENT TO REPORT  
 

12.1 The Owner or authorized agent of any Property damaged by Fire shall immediately 
report to the Fire Department particulars of the Fire which are satisfactory to the Fire 
Chief or their designate. 

 
12.2 The Owner or authorized agent of any Property containing a dangerous good(s) product 

which sustains accidental or unplanned release of dangerous good(s) product shall 
immediately report to the Fire Department particulars of the release which are 
satisfactory to the Fire Chief or their designate. 

 
13. FIRE PERMITS AND FIRE PIT INSPECTIONS  

 
13.1 In addition to any Fire Permit required under the Forest and Prairie Protection Act 

(supra) Fire Permits regulating burning shall be required under this Bylaw year-round at 
a nil fee in the form of Schedule “B”.   
 

13.2 Where an emergency, a potential emergency or Fire hazard exists, the Fire Chief or their 
designate shall be at liberty to suspend all types of Fires, within all or a portion or 
portions of the Municipality for such a period of time and on such conditions as may be 
determined by the Fire Chief or their designate. 

 
13.3 Any person wishing to light or burn an Outdoor Fire, an Incinerator Fire or Smudge Fire 

within the Municipal Rural Area (refer to Schedule “A” for area map) must first, unless 
exempted by this Bylaw, apply and obtain a valid Fire Permit from the Fire Chief or 
designate.  A Fire Permit shall include specified dates during which the Fire Permit will 
be valid, and if intended to apply for specified periods in more than one year, shall be 
reviewed and approved annually.  Fire Permit applications may be denied by the Fire 
Chief as deemed appropriate having regard to any potential safety or related issues that 
may be applicable. 

 
13.4 A Fire Permit shall not be transferable. 
 
13.5 No person within the Municipal Urban Area (refer to Schedule “A” for area map), is 

permitted an open-air fire, or any other fire, upon land owned, occupied or under his 
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or her control unless a Fire Pit Inspection has been conducted in accordance with 
Schedule “C”.  

 
14. EXEMPTIONS 

14.1 Use of “Approved Fire Pits” is permitted throughout the Municipality.  A Fire Permit 
is not required under this Bylaw for an attended fire that is lit in an “Approved Fire 
Pit” for recreation, cooking or warming purposes. 

14.2 A Fire Permit is not required under this Bylaw for an attended fire that is lit in a 
“Portable Appliance” for recreation, cooking or warming purposes. 

14.3 A Fire Permit is not required under this bylaw for fires set for the purpose of training 
firefighters. 

14.4 A Fire Permit is not required under this bylaw for an Industrial or Commercial type 
incinerator that is required to be licensed under the Alberta Environmental Protection 
and Enhancement Act regulations. 

14.5 A fire permit is not required for “Flaring” associated to the operation, installation, 
maintenance and or repair of gas related plants or gas lines. 

14.6 Fires ignited and being used in the process of ground thawing by the Municipal staff 
are exempt from the provisions of this bylaw. 

 
15. CONTROL OF FIRE HAZARDS 
 

15.1 If the Municipality finds within its municipal boundaries on privately owned land or 
occupied public land, conditions that in its opinion constitute a Fire hazard, it may order 
in writing the Owner or the Person in control of the land on which the Fire hazard exists 
to reduce or remove the hazard within a fixed time and in a manner prescribed by the 
Municipality. 

 
15.2 When the Municipality finds that the order it made pursuant to Section 15(15.1) has not 

been carried out, the Municipality may enter on the land with any Equipment and any 
Person it considers necessary and may perform the work required to eliminate or 
reduce the Fire hazard. 

 
15.3 The Owner or authorized agent of any Property on which work was performed pursuant 

to Section 15(15.1) shall on demand reimburse the Municipality for the cost of the work 
performed and in default of payment; such cost or fee may be charged against the land 
as taxes due and owing in respect to that land. 
   

16. FIREWORKS 
 

16.1 The Municipality may allow for the inclusion of High Hazard and Low Hazard Fireworks 
displays in Municipality-sponsored and/or co-sponsored events within the Municipality.  
All such displays shall be in accordance with the Alberta Fire Code and its regulations 
and in accordance with those conditions determined solely by the Municipality.   
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16.2 No other Person or organization shall initiate a fireworks display within the Municipal 

Urban Area (refer to Schedule “A” for area map). 
 
16.3 Low Hazard Fireworks and High Hazard Fireworks sales are not permitted within 

Municipal boundaries. 
 

16.4 The Municipality will only allow for the discharge of Low Hazard Fireworks within the 
Municipal Rural Area (refer to Schedule “A” for area map).  All such displays shall be in 
accordance with the Alberta Fire Code and its regulations and in accordance with those 
conditions determined solely by the Municipality.  

 
16.5 Any applicant residing within the Municipal Rural Area wishing to discharge Low Hazard 

Fireworks must apply to a minimum of one week in advance of the proposed discharge 
in the form of Schedule “D”.  The decision to approve or deny the application shall be 
made by the Fire Chief; the decision of the Fire Chief is final.  

 
16.6 Any applicant wishing to discharge High Hazard Fireworks must apply to the 

Municipality a minimum of three weeks in advance of the event or proposed discharge.  
After receipt of a completed application in the form of Schedule “E” together with such 
fees as is approved by Council from time to time, the application form shall be 
forwarded to the Fire Chief for review.  The decision to approve or deny the application 
shall be made by the Fire Chief; the decision of the Fire Chief is final.  

 
16.7 Low Hazard Fireworks and High Hazard Fireworks shall not be sold, given away or 

discharged within the Municipality boundaries during times of Fire Restriction or Fire 
Ban. 

 
17. RECOVERY OF FIREFIGHTING COSTS  

 
17.1   Where the department has taken any action whatsoever for the purpose of     

extinguishing a fire or responding to a fire call or incident in or outside the Municipality 
or for the purpose of preserving life or property from injury or destruction by fire or 
other incident on land within or outside the Municipality, including any action taken by 
the department on a false alarm, the Fire Chief may in respect of any costs and expenses 
incurred by the department in taking such action, if the Fire Chief is of the opinion that 
grounds for doing so exist, charge any costs and expenses so incurred to the owner or 
occupant of the land in respect of which the action was taken. 

 
             17.2     The costs and fees to be charged by the Fire Department for services rendered pursuant 
  to this bylaw shall be determined by Council by resolution from time to time and shall 
  be set out in the Fees for Service Policy.     

 
             17.3     In the event that the owner or occupant of any land within the Municipality shall feel 
 aggrieved by any action taken by the Fire Chief pursuant to Section 17.1, such  owner 
 or occupant shall have a period of thirty (30) days from the date of mailing or notice of 
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 the action taken by the Fire Chief to appeal to Council for the Municipality  the action 
 taken by the Fire Chief and the decision of Council on any such appeal shall be final and 
 binding upon the owner or occupancy of the land and shall not be subject to any 
 further appeal. 
 
              17.4      In respect of land within Municipality , in the event that the amount levied by the Fire 
 Chief shall not be paid within sixty (60) days after the mailing of a notice by the Fire 
 Chief pursuant to Section 17.1, or in the event of an appeal, within sixty (60) days of the 
 date of mailing of the decision of Council on the appeal, the amount levied and unpaid 
 shall be charged against the land upon which the action was taken as taxes due and 
 owing in respect of that land. 

 
18. PROHIBITIONS 

 
18.1 No person shall light or burn an Incinerator Fire/Burn Barrel Fire within the Municipal 

Urban Area of the Municipality (refer to Schedule “A” for area map).  
 

18.2 Burning of Large Brush Piles is prohibited within the Municipal Urban Area of the 
Municipality.  In all other areas of the Municipality (Municipal Rural Area) burning of 
Large Brush Piles is prohibited except between December 1 and March 31 of the 
following year. 

 
              18.3      Burning of Windrow Piles is prohibited within Municipal Urban Area of the Municipality.   

              In all other areas of the Municipality (Municipal Rural Area) burning of Windrow Piles is 
prohibited except between December 1 and March 31 of the following year. 

 
              18.4     Burning of building related materials, waste used or produced during construction of 
                           structures is prohibited within the Municipal Urban Area of the Municipality.   
 
              18.5     No person shall light or burn an Outdoor Fire, an Incinerator Fire, Burn Barrel Fire, a 

Smudge Fire, or light or burn a fire in a barbecue/fire pit, or light or burn a 
fire within a Portable Appliance not fuelled by propane or natural gas, during a  
Municipal Fire Restriction or Fire Ban. 
 

18.6      No person shall fail to comply with any of the terms or conditions set out in Fire Permit 
and or Fireworks Permit. 

 
              18.7     No person shall light or burn an Outdoor Fire or Smudge Fire for the purpose of ground 

  thawing. 
 

18.8    No person shall obstruct a Peace Officer, Fire Guardian or Fire Department member in   
the performance of their duties pursuant to this Bylaw or the Forest Prairie Protection 
Act (supra). Obstruction will include failure to provide access to property and failure to 
provide information as to identity of individuals. 

 
18.9     No Owner shall allow, consent to, or permit a fire to be lit or burned on property under 
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  the Owner’s possession, control or ownership unless a valid Fire Permit has been issued 
  for that fire as required by this Bylaw. 
 

18.10   No person shall burn Prohibited Debris. 
 
18.11   No person shall light a fire that obstructs or causes disruption to traffic or roadways. 
 
18.12   No person shall a light a fire and let it continue to burn if that fire causes continuous 

physical discomfort to any nearby property and its residents. 
 

18.13   No person shall either directly or indirectly, personally or through an agent, ignite a fire 
and let it become a Running Fire on any property or allow a Running Fire to pass from 
his or her own property to another property. 

 
18.14   Burning of grass or stubble is prohibited. 
 
18.15   Fires of any type are prohibited on or within lands designated by the Municipality as 

Municipal Reserve, Environmental Reserve or a Natural Area unless otherwise 
permitted by the Town Manager or their designate. 

 
18.16   Lighting of fires within areas designated as Industrial Areas, Industrial Parks or Industrial 

Worksites is prohibited unless otherwise approved by the Town Manager or their 
Designate. 

 
   18.17   Burning in areas of peat moss or peaty soil is prohibited. 
 

18.18 No Person shall place or cause to be placed, any matter or thing, so as to obstruct or 
interfere with the operation or use of any fire hydrant, the Fire Department water inlet 
or outlet connections on buildings, fire alarm controls, manual alarm stations, or any 
fire detection device or Equipment. 

 
18.19 No Person, other than the employee of the Town of Bon Accord Public Works 

Department or a Member of the Fire Department, shall use a fire hydrant for the 
purpose of obtaining or discharging water from such hydrant without first receiving 
permission from the Public Works Manager or the Fire Department in writing. 
 

18.20  No Person shall obstruct or otherwise interfere with access roads or streets or other 
approaches to any fire hydrants, cisterns, or bodies of water designated for firefighting 
purposes.  

 
18.21 All Persons at or near any Fire refusing to provide assistance as required under section 

7 (7.5) shall be liable to penalty. 
 
18.22 Any Person, who in any way obstructs, prevents or refuses to admit a Safety Codes 

Officer or Inspector in, to, or upon any land, premises, yards, or buildings, for the 
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purpose of inspecting or investigating on the same, or who incites or abets such shall be 
considered in breach of this Bylaw. 

 
18.23 No Persons shall willfully or maliciously destroy or injure any Property at a Fire or any 

Emergency Units belonging to the Fire Department.  
 
18.24 No Person shall falsely represent themselves to be an employee, or Member, or 

connected with the Fire Department. 
 
18.25 No Person shall wear, use or have in their possession or under their control any official 

badge, identification card, insignia, button, cap, helmet or uniform of the Fire 
Department unless such Person is an active Member of the said Fire Department, and 
has direct and specific authority to wear or have in their possession or under their 
control such items. 

 
18.26 No Person shall use, or have in their possession or under their control, any key for the 

Fire Department building or vehicle, or key for any fire alarm or control key box within 
the Municipality, unless directly and specifically authorized to do so by the Fire Chief. 

 
18.27 No Person shall make any False Alarm by telephone, or any other method normally used 

to make or cause any False Alarm, unless authorized by the Fire Chief for practice 
purposes. 

 
18.28 No Person shall falsely state that he has the sanction of the Fire Department in soliciting 

any person or company on any matter.  
 
18.29 Any Person who refuses to provide or furnish any information required under this 

Bylaw, when requested by the Fire Chief or their designate or a Peace Officer, or who 
encourages such, shall be considered in breach of this Bylaw. 

 
18.30 No Person shall enter the boundaries or limits of an Incident without the permission of 

the Fire Chief or Officer in Charge. 
 
18.31 No Person shall build, ignite or allow any kind of Fire contrary to a Fire Restriction or 

Fire Ban declared by the Fire Chief or their designate.  
 
18.32 No Person shall light a Fire unless they have taken reasonable steps to control the Fire 

for the purpose for which it was lit and prevent it from becoming a Running Fire.  
 
18.33 No Person shall knowingly make a false statement in a Fire or Fireworks Permit 

application. 
 
18.34 No Person shall light a Fire or burn any material contrary to federal, provincial, or 

municipal legislation or regulations.  
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18.35 No Person shall use a Fire to burn any normal waste, which results from the operating 
of a household or commercial business. 

 
18.36 No Person shall release High Hazard Fireworks within the Municipality without a permit 

issued by the Municipality.  Only Municipal Co-Sponsored events. 
 
18.37 No person shall release Low Hazard Fireworks within the Municipal Urban Area (refer 

to Schedule “A” for area map). 
18.38 No person shall fire to burn any structure within the municipal boundaries (refer to 

schedule “A” for area map). 
 

19. OFFENCES  
 

19.1     Any person who contravenes any provision of this Bylaw is guilty of an offence and is   
liable on summary conviction to a fine as set out in Schedule “F” which is attached 
hereto as part of this Bylaw. 

 
20. VIOLATION TICKETS 

 
20.1 Notwithstanding the foregoing provision of this Bylaw, a Peace Officer is hereby 

authorized and empowered to immediately issue a Violation Ticket to Part II of the 
Provincial Offences Procedure Act, to any Person who the Peace Officer has reasonable 
grounds to believe has contravened any provision of this Bylaw. 

 
20.2 The Person to whom the Violation Ticket has been issued may plead guilty by making a 

voluntary payment in respect of the summons by delivering to the Provincial Court, on 
or before the initial appearance date, the Violation Ticket together with an amount 
equal to the specified penalty for the offence as provided for in Schedule “F” of this 
Bylaw.  

 
20.3 When a Clerk of the Provincial Court records the receipt of a voluntary payment 

pursuant to section 19.3 and the Provincial Offences Procedure Act, the act of recording 
constitutes acceptance of a fine in the amount of the specified penalty. 
 

21. SEVERABILITY 
 

21.1 It is the intention of Council that each separate provision of this Bylaw shall be deemed 
independent of all other provisions, and it is further the intention of Council that if any 
provision of this Bylaw be declared invalid, that provision shall be deemed to be severed 
and all other provisions of the Bylaw shall remain in force and effect. 

 
22. GENERAL  

 
22.1 Nothing in this Bylaw relieves a Person from complying with any Federal or Provincial 

legislation or regulation or Municipal Bylaw, or any requirement of any lawful permit, 
order or license.  
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22.2 Every provision of this Bylaw is independent of all other provisions and if any provision 

of this Bylaw is declared invalid for any reason by a court of competent jurisdiction, all 
other provisions of this Bylaw shall remain valid and enforceable. 

 
22.3 All headings and subheadings in this Bylaw are included for guidance purposes and 

convenience only and shall not form part of this Bylaw. 
 

22.4 Specific references to statutes, regulations and other bylaws in this Bylaw are meant to 
refer to the current laws applicable within the Province of Alberta as at the time this 
Bylaw was enacted and as they are amended from time to time, including successor 
legislation. 

 
23. Repeal of Bylaws  

 
23.1  Bylaw 2019-13 Fire Bylaw is hereby repealed. 

 
This Bylaw will come into full force and effect upon the day it receives third and final reading by Council. 

 
 

READ A FIRST TIME this 6th day of October 2020.   
 
 
READ A SECOND TIME this 6th day of October 2020.  
 
 
READ A THIRD AND FINAL TIME this 6th day of October 2020. 
 

____________________________________ 
Mayor 

 
 

____________________________________ 
CAO 
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SCHEDULE A – Municipal Map, Rural and Urban 
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SCHEDULE B – Town of Bon Accord Fire Permit 
As required by the current Fire Service Provider – Sturgeon County.  
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SCHEDULE C 
FIRE PIT INSPECTION FORM 

Name of Applicant_____________________________________________________________________ 

Applicant Mailing Address_______________________________________________________________ 

Residential Address____________________________________________________________________ 

Legal Address_________________________________________________________________________ 

Phone Number________________________________________________________________________ 

Land Owner (if different than applicant)____________________________________________________ 

Address of Land Owner_________________________________________________________________ 

Terms and Conditions (check each box) 

� I understand that a fire pit must meet the specifications outlined in the Town of Bon Accord Fire 
bylaw, as amended and repealed, which I have read and understood in its entirety. 
 

� I have included a land site diagram of the fire pit showing the proximity to structures and fences 
on the property. 

 

Signature of Applicant___________________________________________________________________ 

Signature of Land Owner (if different than applicant) __________________________________________ 

The information collected on this form is authorized under Section 33(c) of the Freedom of Information and 
Protection of Privacy Act (FOIP). It will be used to process Fire Pit Permits for the Town of Bon Accord.  If 

you have any questions about the collection and use of the information, contact the Town of Bon Accord at 
5025 - 50th Avenue, Bon Accord, AB, T0A 0K0 or by calling (780) 921-3550. 

 

Office Use Only 

Approved? Yes_____ No_____       Date of Inspection____________________________ 

Conditions:____________________________________________________________________________ 

_____________________________________________________________________________________ 

Signature of Fire Chief:__________________________________________________________________ 
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LAND SITE DIAGRAM 
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SCHEDULE D - Low hazard Fireworks Permit 
As required by the current Fire Service Provider – Sturgeon County.   
 

SCHEDULE E – High Hazard Firework Permit 
As required by the current Fire Service Provider – Sturgeon County.   
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SCHEDULE F – Violations/Penalties 
 
Section Prohibition/Violation Penalty 

 
18.1 No person shall light or burn an Incinerator Fire/Burn Barrel Fire within the 

Municipal Urban Area of the Municipality (refer to Schedule “A” for area map).  
$500.00 

18.2 Burning of Large Brush Piles is prohibited within the Municipal Urban Area of the 
Municipality.  In all other areas of the Municipality (Municipal Rural Area) 
burning of Large Brush Piles is prohibited except between December 1 and 
March 31 of the following year. 

$500.00 

18.3 Burning of Windrow Piles is prohibited within Municipal Urban Area of the 
Municipality.  In all other areas of the Municipality (Municipal Rural Area) 
burning of Windrow Piles is prohibited except between December 1 and March 
31 of the following year.  

$500.00 

18.4 Burning of building related materials, waste used or produced during 
construction of structures is prohibited within the Municipal Urban Area of the 
Municipality.   

$500.00 

18.5 No person shall light or burn an Outdoor Fire, an Incinerator Fire, Burn Barrel 
Fire, a Smudge Fire, or light or burn a fire in a barbecue/fire pit, or light or burn a 
fire within a Portable Appliance not fuelled by propane or natural gas, during a 
Municipal Fire Restriction or Fire Ban. 

$500.00 

18.6 No person shall fail to comply with any of the terms or conditions set out in Fire 
Permit and or Fireworks Permit. 

$250.00 

18.7 No person shall light or burn an Outdoor Fire or Smudge Fire for the purpose of 
ground thawing. 

$500.00 

18.8 No person shall obstruct a Peace Officer, Fire Guardian or Fire Department 
member in   the performance of their duties pursuant to this Bylaw or the Forest 
Prairie Protection Act (supra). Obstruction will include failure to provide access 
to property and failure to provide information as to identity of individuals. 

$1000.00 

18.9 No Owner shall allow, consent to, or permit a fire to be lit or burned on property 
under the Owner’s possession, control or ownership unless a valid Fire Permit 
has been issued for that fire as required by this Bylaw. 

$500.00 

18.10 No person shall burn Prohibited Debris $500.00 
18.11 No person shall light a fire that obstructs or causes disruption to traffic or 

roadways. 
$250.00 

18.12 No person shall a light a fire and let it continue to burn if that fire causes 
continuous physical discomfort to any nearby property and its residents. 

$250.00 

18.13 No person shall either directly or indirectly, personally or through an agent, 
servant employee ignites a fire and let it become a Running Fire on any property 
or allow a Running Fire to pass from his or her own property to another 
property. 

$1000.00 

18.14 Burning of grass or stubble is prohibited 
 

$500.00 

Section Prohibition/Violation Penalty 
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18.15 Fires of any type are prohibited on or within lands designated by the 
Municipality as Municipal Reserve, Environmental Reserve or a Natural Area 
unless otherwise permitted by the Town Manager or their designate. 

$500.00 

18.16 Lighting of fires within areas designated as Industrial Areas, Industrial Parks or 
Industrial Worksites is prohibited unless otherwise approved by the Town 
Manager or their Designate. 

$500.00 

18.17 Burning in areas of peat moss or peaty soil is prohibited $500.00 
18.18 No Person shall place or cause to be placed, any matter or thing, so as to 

obstruct or interfere with the operation or use of any fire hydrant, the Fire 
Department water inlet or outlet connections on buildings, fire alarm controls, 
manual alarm stations, or any fire detection device or Equipment. 

$1000.00 

18.19 No Person, other than the employee of the Town Public Works Department or a 
Member of the Fire Department, shall use a fire hydrant for the purpose of 
obtaining or discharging water from such hydrant without first receiving 
permission from the Public Works Manager or the Fire Department in writing. 

$500.00 

18.20 No Person shall obstruct or otherwise interfere with access roads or streets or 
other approaches to any fire hydrants, cisterns, or bodies of water designated 
for firefighting purposes.  

$1000.00 

18.21 All Persons at or near any Fire refusing to provide assistance as required under 
section 7 (7.5) shall be liable to penalty. 

$250.00 

18.22 Any Person, who in any way obstructs, prevents or refuses to admit a Safety 
Codes Officer or Inspector in, to, or upon any land, premises, yards, or buildings, 
for the purpose of inspecting or investigating on the same, or who incites or 
abets such shall be considered in breach of this Bylaw. 

$1000.00 

18.23 No Persons shall willfully or maliciously destroy or injure any Property at a Fire or 
any Emergency Units belonging to the Fire Department.  

$2000.00 

18.24 No Person shall falsely represent themselves to be an employee, or Member, or 
connected with the Fire Department. 

$250.00 

18.25 No Person shall wear, use or have in their possession or under their control any 
official badge, identification card, insignia, button, cap, helmet or uniform of the 
Fire Department unless such Person is an active Member of the said Fire 
Department, and has direct and specific authority to wear or have in their 
possession or under their control such items. 

$250.00 

18.26 No Person shall use, or have in their possession or under their control, any key 
for the Fire Department building or vehicle, or key for any fire alarm or control 
key box within the Municipality, unless directly and specifically authorized to do 
so by the Fire Chief. 

$250.00 

Section Prohibition/Violation Penalty 
 

18.27 No Person shall make any False Alarm by telephone, or any other method 
normally used to make or cause any False Alarm, unless authorized by the Fire 
Chief for practice purposes. 

$500.00 

18.28 No Person shall falsely state that he has the sanction of the Fire Department in 
soliciting any person or company on any matter.  

$1000.00 
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18.29 Any Person who refuses to provide or furnish any information required under 
this Bylaw, when requested by the Fire Chief or their designate or a Peace 
Officer, or who encourages such, shall be considered in breach of this Bylaw. 

 

$500.00 

18.30 No Person shall enter the boundaries or limits of an Incident without the 
permission of the Fire Chief or Officer in Charge. 

$500.00 

18.31 No Person shall build, ignite or allow any kind of Fire contrary to a Fire 
Restriction or Fire Ban declared by the Fire Chief or their designate.  

$500.00 

18.32 No Person shall light a Fire unless they have taken reasonable steps to control 
the Fire for the purpose for which it was lit and prevent it from becoming a 
Running Fire.  

$250.00 

18.33 No Person shall knowingly make a false statement in a Fire or Fireworks Permit 
application. 

$250.00 

18.34 No Person shall light a Fire or burn any material contrary to federal, provincial, 
or municipal legislation or regulations.  

$500.00 

18.35 No Person shall use a Fire to burn any normal waste, which results from the 
operating of a household or commercial business. 

$500.00 

18.36 No Person shall release High Hazard Fireworks within the Municipality without a 
permit issued by the Municipality.   

$500.00 

18.37 No person shall release Low Hazard Fireworks within the Municipal Urban Area 
(refer to Schedule “A” for area map). 

$500.00 

 
 











































































































TOWN OF BON ACCORD 

REQUEST FOR DECISION 

Meeting:  Regular Council Meeting 
Meeting Date: February 01st, 2022 
Presented by: Jodi Brown Town Manager/CAO 
 
Title:   2022 Public Engagement Sessions 
 
Agenda Item No.  8.4 
 

BACKGROUND/PROPOSAL 

During the January 18th, 2022, Regular Meeting of Council, Administration was directed 
to schedule public engagement sessions every 3 months and to investigate a policy for 
public engagement sessions with options for in-person or virtual. 

DISCUSSION/OPTIONS/BENEFITS/DISADVANTAGES 

Recommendations:  

Option 1: 
• Title: Council Community Connections  
• Quarterly Event Dates:  January, March, June, and September  
• Day/Time: 2nd Thursday of the designated month at 7:00 pm (unless otherwise 

determined by Council).   
• Location: Either an in-person venue or may be virtual as determined by Council 

during the process to approve the event plan.  
 
The recommended dates for the 2022 sessions under Option 1 are as follows: 

• Thursday, March 08th at 7:00 PM: Virtual or Town Office or Community Space 
• Thursday, June 09th  at 7:00 PM:  Centennial Park (In-Person) 
• Thursday, Sept. 08th at 7:00 PM: Possibly hold during Meet the Community 

Night 
 
Option 2: 

Note, there have been previous discussions about holding the public engagement 
events prior to an evening Council meeting.  This is an option, and the dates would be 
adjusted as below: 

• Tuesday, March 01st: 5:30-6:45 PM   Virtual or Town Office or Community Space 
• Tuesday, June 07th:  5:30-6:45 PM   Virtual or Town Office or Community Space 
• Tuesday, Sept. 06th:  5:30-6:45 PM    Virtual or Town Office or Community Space 



As per the Public Participation Policy, Administration will develop a plan for each event 
for approval by Council.  Plans may include topics for discussion as was done at the 
June 2021 event (see enclosed public communication from this event). 

Policy Options: 

The Town already has a Public Participation Policy that requires Administration to bring 
forward plans for public engagement initiatives (enclosed and updated with new format 
and minor revisions). 

It is best to limit the number of policies dealing with one focus area where possible to 
avoid redundancy and conflicting statements between policies.  

Administration recommends conducting a review of this policy including updating the 
policy format to the new format and making some adjustments to the wording for clarity 
in a few places as shown in the draft document enclosed. 

A more in-depth policy review is needed to address the items of note in the policy that we 
are currently not doing regularly and to include the quarterly public engagement sessions. 

This policy review has been included on the Briefing Committee Meeting Agenda. 

STRATEGIC ALIGNMENT  

Town Vision, Mission Statement, and Values: 

TRANSPARENCY – open and accountable to our residents and encourage open  
communications. 

COLLABORATION – discussion is welcome from all levels of government,  
neighbouring municipalities, residents, and businesses in the  
town, the place we call home. 

COSTS/SOURCES OF FUNDING 

Annual Budget 

RECOMMENDED ACTION (BY ORIGINATOR) 

That Council approve one of the following options: 

1. That Council direct Administration to develop plans for Council Community 
Connections Events on ___________________________ (dates) at or from 
______________________ (time) for Council approval and further that Council 
direct Administration to conduct a review of the Public Participation Policy and 
bring forward any recommended changes to Council for approval. 
 

2. That Council direct Administration to… 
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PUBLIC PARTICIPATION 
 
SECTION: Administration / Council 
DEPARTMENT: Administration  

COUNCIL APPROVAL DATE: July 3, 2018 

 

POLICY STATEMENT 
Council and Administration recognize that quality Public Participation is a critical 

component of good governance and as such, adequate resources will be allocated and 

the appropriate level of Public Participation undertaken.  The Town is committed to 

Public Participation activities that are founded on the following principles: 

• Shared Responsibilities and Commitment:  Public Participation leads to better 

decisions and is a shared responsibility of Council, Administration and the 

community. 

• Transparent and Accountable:  The Town communicates clearly and openly 

about Public Participation opportunities, and its processes, and provides 

providing factual and evidence-based information.  It shares the outcomes of 

Public Participation, including how the information was used in the decision-

making process and makes decisions in the best interest of the community. 

• Inclusive and Accessible:  The Town endeavors to provide opportunities for 

Public Participation that take into account the diversity of needs, abilities and 

viewpoints of the members of the community.   

• Appropriate and Responsive:  Public Participation activities need to be 

appropriate to the stated goals, and reflective of the varied preferences and 

needs of community members for receiving and sharing information.  

• Evaluation and Continual Improvement:  Public Participation is a dynamic and 

evolving process that needs frequent continuous evaluation and adjustment to 

continuously improve and address the changing needs of the community.  

 
PURPOSE 
In accordance with Section 216.1 of the Municipal Government Act, this Public 
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Participation Policy has been developed to recognize the value of Public Participation 

and create opportunities for meaningful Public Participation in decisions that directly 

impact the public.     

 

SCOPE  
This policy will be enacted on a case-by-case basis. 

 

DEFINITIONS 
“Town Manager” means the chief administrative officer of the Municipality or their 

delegate. 

“Municipal Stakeholders” means the residents of the Municipality, as well as other 

individuals, organizations, or persons that may have an interest in, or are affected by, a 

decision made by the Municipality. 

“Municipality” means the Town of Bon Accord. 

“Public Participation” includes a variety of non-statutory opportunities where Municipal 

Stakeholders receive information and/or provide input to the Municipality.  

“Public Participation Plan” means a plan which identifies which Public Participation 

Tools to be used to obtain public input in a particular circumstance. 

“Public Participation Tools” means the tools that may be used, alone or in combination, 

to create Public Participation opportunities including, but not limited to: 

• In-person participation which may include at-the-counter interactions, door-

knocking, interviews, meetings, round-tables, town halls, open houses and 

workshops; 

• Digital participation which may include online workbooks, chat groups, webinars, 

message boards/discussion forums, and online polls or surveys; 

• Written participation which may include written submissions, email, and mail-in 

surveys, polls and workbooks; and 

• Representative participation which may include being appointed to an advisory 

committee, ad hoc committee, or citizen board. 
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COUNCIL RESPONSIBILITIES 
Council shall: 

1. Review and approve Public Participation Plans developed by the Town Manager 

in accordance with this policy or as directed by Council; 

2. Consider input obtained through Public Participation; and 

3. Review this policy to ensure the policy complies with all relevant legislation, 

municipal policies, and the spirit and intent of Public Participation; 

4. Ensure appropriate resources are available to solicit Public Participation in 

accordance with this policy; 

5. Promote and support Public Participation; and 

6. Request and review information from the Town Manager on the scope, timing, 

appropriate methods and resources required for Public Participation prior to 

directing the development of a Public Participation Plan. 

 

ADMINISTRATION RESPONSIBILITIES 
The CAO Town Manager shall: 

1. In accordance with this policy or as directed by Council, develop Public 

Participation Plans, for Council approval; 

2. Implement approved Public Participation Plans; and 

3. Report the findings of the Public Participation to Council; 

4. Consider timing, resources and engagement when developing and modifying 

Public Participation Plans; 

5. Evaluate the effectiveness of the Public Participation Plan and the Public 

Participation Tools used in a particular circumstance; 

6. Communicate to Council and the public, when appropriate, the effectiveness of a 

Public Participation Plan and the Public Participation Tools used; 

7. Develop the necessary procedures to implement this policy; and 

8. Assess this policy and make recommendations to Council about the Public 

Participation and resourcing. 
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PUBLIC PARTICIPATION OPPORTUNITIES 
The CAO Town Manager shall develop and implement a Public Participation Plan in the 

following circumstances: 

1. When new programs or services are being established; 

2. When existing programs and services are being renewed; 

3. When identifying Council priorities; 

4. When gathering input or formulating recommendations with respect to budget; 

5. When gathering input or formulating recommendations with respect to the 

Municipality’s strategic plans or business plans; 

6. When gathering input or formulating recommendations with respect to the 

Municipality’s capital plan and/or financial plan; and 

7. As otherwise directed by Council.   

 

POLICY EXPECTATIONS 
1. Legislative and Policy Implications 

a. All Public Participation will be undertaken in accordance with the Municipal 

Government Act, the Freedom of Information and Protection of Privacy Act 

and any other applicable legislation. 

b. All Public Participation will be undertaken in accordance with all existing 

municipal policies. 

c. This policy shall be available for public inspection and shall be posted to 

the Municipality’s website. 

d. This policy will be reviewed at least once every four years. 

2. Public Participation Standards 
a. Public Participation will be conducted in a sustainable and inclusive 

manner having regard to different levels of accessibility. 

b. Public Participation activities will be conducted in a professional and 

respectful manner. 

c. Public Participation plans will consider early, ongoing, and diverse 

opportunities to provide input. 
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d. Municipal Stakeholders who participate in any manner of Public 

Participation are required to be respectful and constructive in their 

participation.  Municipal Stakeholders who are disrespectful, inappropriate 

or offensive, as determined by Administration, may be excluded from 

Public Participation opportunities.   

3. Public Participation Plans 
a. When so directed by this policy or Council, the CAO Town Manager shall 

develop a Public Participation Plan for approval by Council which shall 

consider the following: 

i. The nature of the matter for which Public Participation is being 

sought; 

ii. The impact of the matter on Municipal Stakeholders; 

iii. The demographics of potential Municipal Stakeholders in respect of 

which Public Participation Tools to utilize, the level of engagement, 

and time for input; 

iv. The timing of the decision and time required to gather input; 

v. What information is required, if any, to participate; and 

vi. Available resources and reasonable cost. 

b. Public Participation Plans will, at minimum, include the following: 

i. A communication plan to inform the public about the Public 

Participation Plan and opportunities to provide input;  

ii. The dates and times of Public Participation for the upcoming 

calendar year;  

iii. Identification of which Public Participation Tools will be utilized; 

iv. Timelines for participation; 

v. Information about how input will be used; and 

vi. The location of information required, if any, to inform the specific 

Public Participation.   

4. Reporting and Evaluation 
a. Information obtained in Public Participation will be reviewed by the CAO 
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and a report shall be provided to Council. 

b. The report shall include, at minimum, the following: 

i. An overview of the Public Participation Plan and how it was 

developed; 

ii. An assessment of the effectiveness of the plan based on the level 

of engagement and the quality of input; 

iii. A summary of the input obtained; and 

iv. May include recommendations for future Public Participation Plans. 

c. Reports shall be provided to Council for review. 
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SCHEDULE A 
 
Council Standing Policy Committees 
 
Council Briefing Committee 
 
Town of Bon Accord 
Council Briefing Committee 
Terms of Reference 
 
1.   Terms of Reference 
        
        1.1  Subject to the control of the Council of the Town of Bon Accord, the mandate of the  
               Council Briefing Committee is to provide a forum for the CAO: 
 
               1.1.1   to brief Councillors on specific topics 
               1.1.2   to provide a context for documents they have or will be receiving 
               1.1.3   to respond to detailed questions of clarification of material presented 
 
       1.2   Meetings of Council Briefing Committee are public meetings and shall be held as  
               needed but no more than once per month. 
 
       1.3   To permit the Mayor to participate fully in question and discussion periods, meetings  
               shall be presided by individual Councillors in rotation. 
 
2.   Composition 
 
       2.1   A Council Briefing Committee shall consist of: 
               
               2.2.1 All members of the Town of Bon Accord Council 
               2.2.2 The CAO and any staff members that may be required. 
 
3.   Terms of Office 
 
     3.1   All Councillors shall be members of the Committee for their full term of office as  
             a municipally elected Councillor.   
 
4.  Duties and Responsibilities 
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     4.1  The CAO shall forward materials to be discussed at a meeting of the Committee a minimum  
             of two business days in advance of the meeting. 
     4.2  Councillors are expected to review the material prior to the meeting and arrive prepared with  
            their questions.  
 
5.  Procedures 
    5.1  There shall be no Quorum requirements for the Council Briefing Committee 
    5.2  Unless otherwise contradicted in these Terms of Reference, meeting proceedings are bound by  
           those sections of the Town of Bon Accord’s current Council Procedure Bylaw that relate to: 
           5.2.1  order, decorum and questions of order 
           5.2.2  agendas and minutes 
           5.2.3  appointment and organization of committees of council 
           5.2.4  regulations for conducting business in committee 
 
 



    

       WiMacTel Canada Inc. 
       #200A, 6420 – 6A Street SE, 
       Calgary, Alberta 
       T2H 2B7 
       1-800-820-4680 
 

 
 
 
 
 
 

Date: January 17, 2022 

 

ATTN: Mayor Brian Holden 
c/o Bon Accord, AB 

       5025 – 50th Ave, PO Box 779  
       T0A 0K0 

 

RE: REMOVAL OF TELUS PAYPHONE(S) AT Moonlight Hotel, Bon Accord AB.  
 
Dear: Mayor Brian Holden 
 
As an agent acting on behalf of TELUS Communications Inc., WiMacTel sends this communication to you, in 
compliance with CRTC decision 2004-47 Sections 56 to 66, to provide notice that the last payphone in Bon 
Accord will be removed on or after March 25, 2022. This is due to the decline in usage. 
 
Notification of the removal has been posted on the payphone located at Moonlight Hotel.  
We request that you post this notice in your local newspaper or newsletter. Please contact WiMacTel Canada 
Inc., at 1-844-825-8481 with any questions you may have about these removals. 
 
If you still require a public phone to be available in your community after the above date, we recommend 
reaching out to TELUS Business Solutions to discuss purchase and installation of a business phone and line or 
discuss alternative solutions. The Business Wireline team of TELUS Business Solutions can be reached at      
1-877-352-0898. 
 

Regards, 

 

 

Andy Rasimas 
WiMacTel Canada Inc. 
On Behalf of TELUS Communications 
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