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November 15, 2022 8:30 a.m. in Council Chambers 

Live streamed on Bon Accord YouTube Channel 

1 

1. CALL TO ORDER

2. ADOPTION OF AGENDA

3. ADOPTION OF MINUTES
3.1. Regular Meeting of Council; November 1, 2022 (enclosure)

4. DELEGATION – CLOSED SESSION
4.1. 8:45 a.m. Helinga Development Company Ltd. – FOIP Act 24(1)(c) – Advice from

officials and 25(1)(c)(iii) Disclosure harmful to economic and other interest of a 
public body 

5. DEPARTMENTS REPORT
5.1. November 2022 (enclosure)

6. UNFINISHED BUSINESS
6.1. 3-Year Operating Plans and 5-Year/10-Year Capital Plans (enclosure)
6.2. Council Workshop Agenda (enclosure)

7. NEW BUSINESS
7.1. Notice of Motion: Springbrook Park (enclosure)
7.2. Sturgeon Victim Services Board (enclosure)
7.3. New CRASC Membership Application (enclosure)

8. BYLAWS/POLICIES/AGREEMENTS
BYLAWS
8.1. Capital Borrowing Bylaw 2022-19 – Bon Accord Arena Ice Plant Project – First 
Reading (enclosure)
POLICIES
8.2. Town Facilities Hours of Operation and Location Policy (enclosure)
8.3. Rescinding Outdated Policies (enclosure)
8.4. Policy Review - New Business Welcome Policy (enclosure)

9. WORKSHOPS/MEETINGS/CONFERENCES

10. COUNCIL REPORTS
10.1 Mayor Holden (enclosure)
10.2 Deputy Mayor Bidney (enclosure)
10.3 Councillor Laing (enclosure)
10.4 Councillor Larson (enclosure)
10.5 Councillor May (enclosure)
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11. CORRESPONDENCE 
GENERAL 
11.1. Town of Fox Creek – Sturgeon Victim Services (enclosure) 
ACTION REQUIRED 
11.2. Morinville X-Ray Services (enclosure) 

 
12. NOTICE OF MOTION  

 
13. CLOSED SESSION 

13.1. Helinga Development Company Ltd. – FOIP Act 24(1)(c) – Advice from officials 
and 25(1)(c)(iii) Disclosure harmful to economic and other interest of a public 
body 

13.2. Joint Use Agreement – FOIP Act 24(1)(c) – Advice from officials and 
25(1)(c)(iii) Disclosure harmful to economic and other interest of a public body  

13.3. Arena Concession Agreement – FOIP Act 24(1)(c) – Advice from officials 
 

14. ADJOURNMENT 
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COUNCIL 
PRESENT 
Mayor Brian Holden 
Deputy Mayor Lynn Bidney 
Councillor Timothy J. Larson 
Councillor Tanya May  
REGRETS  
Councillor Lacey Laing 
 
ADMINISTRATION 
Jodi Brown – Town Manager 
Falon Fayant – Corporate Services Manager 
Dianne Allen – Economic Development and Planning Manager  
Terry Doerkson – Operations Supervisor 
Jessica Caines – Legislative Services and Communications Coordinator 
 
CALL TO ORDER 
Mayor Holden called the meeting to order at 7:00 p.m. 

 
ADOPTION OF AGENDA 

MAYOR HOLDEN MOVED THAT Council add item 6.4 Ice Plant Project Request for 
Proposal Project to the November 1, 2022 agenda and postpone item 7.1 Notice of 
Motion: Springbrook Park until the next meeting. 
CARRIED UNANIMOUSLY RESOLUTION 22-462 

 
COUNCILLOR LARSON MOVED THAT Council adopt the November 1, 2022 agenda, as 
amended.  
CARRIED UNANIMOUSLY RESOLUTION 22-463 
 

PROCLAMATIONS: MONTH OF NOVEMBER 
 Family Violence Prevention Month 
 COUNCILLOR MAY MOVED THAT Council accept the proclamation for Family Violence 

Prevention Month as information. 
 CARRIED UNANIMOUSLY RESOLUTION 22-464 
 
ADOPTION OF MINUTES  

Regular Meeting of Council Minutes – October 18, 2022 
COUNCILLOR LARSON MOVED THAT Council adopt the minutes of the October 18, 
2022 Regular Meeting of Council as presented. 
CARRIED UNANIMOUSLY RESOLUTION 22-465 
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Council Briefing Meeting Minutes – October 26, 2022 
DEPUTY MAYOR BIDNEY MOVED THAT Council adopt the minutes of the October 26, 
2022 Council Briefing Meeting as presented. 
CARRIED UNANIMOUSLY RESOLUTION 22-466 

 
DELEGATION 

Brenda Gosbjorn – Bon Accord Library Board Budget 
COUNCILLOR MAY MOVED THAT Council accepts the delegation as information. 
CARRIED UNANIMOUSLY RESOLUTION 22-467 

 
UNFINISHED BUSINESS 

Amendment to Council Appointments – Homeland Housing 
DEPUTY MAYOR BIDNEY MOVED THAT Council approves the amendment to the 2022-
2023 Council Appointments to Boards, Commissions and Committees as presented, and 
changes to the Sturgeon Regional Partnership Committee including replacing “Lacey 
Laing” with “Deputy Mayor” in the Alternate column and adding “Town Manager” under the 
Staff column. 
CARRIED UNANIMOUSLY RESOLUTION 22-468 

 
Alberta Industrial Heartland Association  
COUNCILLOR LARSON MOVED THAT Council accepts this report as information. 
CARRIED UNANIMOUSLY RESOLUTION 22-469 
 
City of St. Albert Invitation: Non-Resident User Fees 
COUNCILLOR LARSON MOVED THAT Council direct administration to submit an 
expression of interest in establishing an Inter-municipal Collaboration Framework 
agreement with the City of St. Albert to waive non-resident fees for Bon Accord residents 
using recreational facilities or accessing recreational programs in St. Albert. 
CARRIED UNANIMOUSLY RESOLUTION 22-470 

 
Ice Plant Project Request for Proposal  
COUNCILLOR LARSON MOVED THAT Council accept the report as information. 
CARRIED UNANIMOUSLY RESOLUTION 22-471 

 
NEW BUSINESS 

Holiday Hours 
COUNCILLOR MAY MOVED THAT Council approves Option 1, Stat holidays, and 
additional holiday closure from December 26th to January 2nd inclusive, with extra 
advertisement with the on call information. 
CARRIED UNANIMOUSLY RESOLUTION 22-472 
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James MacDonald and Vicky Lefebvre – NLLS 
COUNCILLOR MAY MOVED THAT Council accepts the delegation as information. 
CARRIED UNANIMOUSLY RESOLUTION 22-473 
 
Council Community Connections: December 2022 
COUNCILLOR MAY MOVED THAT Council directs administration to plan and advertise 
the Council Community Connections public engagement session on Wednesday, 
December 7, 2022 from 6 p.m. – 8 p.m.  
CARRIED UNANIMOUSLY RESOLUTION 22-474 
 
Mayor Holden called a short recess at 8:09 p.m.  
Mayor Holden called the meeting back to order at 8:13 p.m.  
 

BYLAWS/POLICIES/AGREEMENTS 
Council Workshop Policy 
COUNCILLOR LARSON MOVED THAT Council approve the Council Workshop Policy as 
presented and circulated. 
CARRIED UNANIMOUSLY RESOLUTION 22-475 

 
Employment Policy 
DEPUTY MAYOR BIDNEY MOVED THAT Council approve the Employment Policy as 
presented and circulated. 
CARRIED UNANIMOUSLY RESOLUTION 22-476 

 
Organizational Chart Policy 
COUNCILLOR MAY MOVED THAT Council approve the Organizational Chart Policy 
including the amended Organizational Chart as presented and circulated. 
CARRIED UNANIMOUSLY RESOLUTION 22-477 

 
WORKSHOPS|MEETINGS\CONFERENCES 

FCSSAA Annual Conference 
COUNCILLOR LARSON MOVED THAT Council approve Councillor May’s registration 
and related expenses for the 2022 FCSSAA Conference. 
CARRIED UNANIMOUSLY RESOLUTION 22-478 

 
CLOSED SESSION 

Hellinga Development Company Ltd. FOIP Act 24(1)(c) – Advice from officials 
and 25(1)(c)(iii) Disclosure harmful to economic and other interest of a public 
body 
COUNCILLOR MAY MOVED THAT Council enter into closed session to discuss Hellinga 
Development Company Ltd. FOIP Act 24(1)(c) – Advice from officials and 25(1)(c)(iii) 
Disclosure harmful to economic and other interest of a public body at 8:38 p.m. 
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CARRIED UNANIMOUSLY RESOLUTION 22-479 
 
COUNCILLOR MAY MOVED THAT Council come out of closed session at 9:13 p.m. 
CARRIED UNANIMOUSLY RESOLUTION 22-480 

 
Hellinga Development Company Ltd. FOIP Act 24(1)(c) – Advice from officials 
and 25(1)(c)(iii) Disclosure harmful to economic and other interest of a public 
body   
DEPUTY MAYOR BIDNEY MOVED THAT Council accepts this report as information and 
directs administration to contact Hellinga Development Ltd. communicating: 
- As per Schedule “D” – Additional Provisions, the Developer will be responsible for the 
costs related to the removal of the water main meter from the road access to the new 
development; and 
 - As per Schedule “F” – Security, the Developer is required to provide 100% of total 
Municipal Improvements as described in the Development Agreement.       
CARRIED UNANIMOUSLY RESOLUTION 22-481 

 
ADJOURNMENT 

The November 1, 2022 Regular Meeting of Council adjourned at 9:17 p.m. 
 
 

            
Mayor Brian Holden     Jodi Brown, CAO 



Remembrance Day Ceremony
The Halloween Howl was held on Monday, October 31 from 4:00 – 6:00 p.m. at Town Office, 49
children attended this event.
Regional Council Orientation session planned for November 17th from 2 pm – 5 pm in Bon
Accord with 5 participating municipalities
Council Annual Workshop to be held on November 28th

Conferences and Training

REPORT TO COUNCIL

 

Monthly Administrative Report | November 15, 2022

Key Meetings

Oct 18 - Remembrance Day Planning
Meeting with Gibbons Legion & Bon
Accord Church
Oct 18 - Regular Council Meeting
Oct 20 - North Central Emergency
Social Services
Oct 25 - Sturgeon Adult Learning
Oct 26 - STARTEC Refrigeration Services
Oct 28 - Citizens on Patrol Meeting 
Nov 2 - Lillian Schick School Meeting re:
partnerships and community use
Nov 4 - Federation of Canadian
Municipalities Grant Program Meeting
Nov 4 - Leadership Meeting

ICS 200 Training: Recreation and
Community Services Manager,
Administration and Community Services
Assistant
Council Orientation: Town Manager and
Councillor Larson
FCSS Outcomes Measures Refresher
Training
Alberta Recreation & Parks Association
Conference and Energize Workshop

First poppy presentation to Mayor Holden by Rtd. Sgt. Darren Longstaff of the Gibbons Legion
on October 27th
Electric Vehicle chargers are installed at the Town Office and Arena with operation of
chargers commencing upon completion of signage installation.
4.59 acre parcel adjacent to Lilian Schick School is now advertised on the billboard adjacent
Hwy. 22, with two calls received inquiring about the land.
Regional Council Orientation to be held November 17 in Bon Accord.

News | Projects | Events
News

Projects

Events

Continuing to work on funding for the Ice Plant Replacement Project and other Arena
upgrade projects.



REPORT TO COUNCIL

 

New Council Workshop Policy researched, drafted and approved
New Organizational Chart Policy including Organizational Chart drafted and
approved
New Personal Information Bank Policy approved
New Video Surveillance Policy approved and new signage ordered for Town facilities
Annual Council Workshop planned with special guest speakers (Parliamentarian
Todd Brand and Kevin Millar of Municipal Affairs)

Department Highlights
Administration | Town Manager

Community Services

Corporate Services

Assisted Golden Gems in applying for New Horizon for Senior’s Grant for a new furnace for
the Jewel Box
Planning Remembrance Day Ceremony – November 11
Planning Winter Wonderland – December 3
Working on Arena Ice Plant Operating Policy
Working on Concession Agreement
Applied for Heritage Grant for Canada Day 2023 Celebrations; if successful we will
receive up to $6,878 for our Canada Day celebrations.
Approximately, 91% of total available ice time at the Arena has been filled for the season.

Working on Operating 3-year plan, 5-year capital plan, 10-year capital plan and
presentation (presented Nov 15 RCM)
Health and Safety policy and standard operating procedures are in
development/review
Prepared draft Purchasing Policy and Payment Methods Policy
Interim audit is scheduled for the week of November 21st (1-2 days)
Full audit scheduled for February 22, 2023
92% of taxes collected compared to 92% at this time last year
Penalty of 15% will apply to all outstanding balances after December 31st. 
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Lift stations serviced and inspected
Ice melt ordered for the winter season (2 skids)
Fleet outfitted and ready for winter maintenance
Alleys have been graded and tree pruning to clear the path for snow removal
completed
New security gate installed at PW Yard
First coal shipment purchased in many years for the open of grave sites at the
cemetery during the winter months (15 years plus since last purchase)
30 KM speed signs replaced (one went missing/a few others were in poor condition)
46th Street Project: further deficiencies identified
Fortis completing utility infrastructure upgrades on Highway 28 starting Nov 19 (no
power to Town Highway sign on east entrance for 2-3 days)

Department Highlights

Operations | Public Works

Attachments
Monthly Action List Report (Town Manager)
Monthly Variance Report (Corporate Services)
Monthly Bylaw Services Report (Sturgeon County Bylaw Services)

Planning | Economic Development | Bylaw

Development Agreements have been issued to Helinga Development and one other
development company for review and signature
Business license renewal letters will be mailed out December 1/22 to renew business
licenses for 2023
Mighty Business Breakfast Bash held on October 14 was a great success in
celebrating small businesses in the Region
Environmental remediation has been completed on the Gasland highway frontage
property
Trial date has been set for November 8 regarding a dog bite resulting in a fine of
$1000
Stolen trailer of a developer was recovered and returned by RCMP with no damages
incurred
November 30 will be my last day, wish everyone and the Town continued success!
Thanks for a great five years!
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Town Manager Action List          
 
Date:    November 15th, 2022 
Reporting Period:  October 19th – November 14th, 2022 
Submitted by:   Jodi Brown (Town Manager)            
 
 
ACTON ITEM LIST: OUTSTANDING OR IN PROGRESS 
 
Action Item Status 
Veteran’s Memorial Park Committee 
New bylaw  

In-Progress 
Draft finalized and forwarded to the Veteran’s 
Park volunteers for review 
 

Regional New Councillor Orientation 
 
 

Planned for Nov. 17th from 2 pm – 5 pm 
5 participating municipalities 

Annual Council Workshop  Scheduled for November 28th 
Final Agenda Approval: Nov. 15th RCM 
 

Citizens on Patrol Funding 
 

COP funding to be returned 
Contacted Legal and Gibbons, waiting for 
response 
 

Town Manager to initiate negotiations with 
Sturgeon County for additional funds for 
arena projects 

In Progress 
Contacted via email October 26th 
2nd Email sent November 04th 

Dark Sky Designation 
Public Participation Plan and Survey 

In- Progress 
Survey to be circulated November 12th -
November 25th, 2022 

Communities in Bloom Project at the 
Cemetery 

Location confirmed/installation next spring 
(install concrete base) 

OHV Vehicle Survey Question Future Survey 
Discuss at Council Workshop on November 
28th 
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ACTION ITEM LIST: COMPLETED  
 

• New Councillor Internal Orientation Completed (Oct. 06th and Oct. 17th) 
• Industrial Heartland Membership information provided to Council 
• 4.9 Acre Parcel at Lillian Schick advertised as directed 
• Naramata BC contacted and referred to other Dark Sky communities 
• North Saskatchewan Watershed Alliance donation request declined as directed 
• Councillor May registered for the FCSSAA Conference 
• Advertising for Christmas Office Closures completed including information on bulk water 

services, utility bill payments and tax payments during the closure. 
• Concession Services Agreement finalized 
• Sent expression of interest to the City of St. Albert regarding the non-residential user 

group fees established through an inter-municipal collaboration framework agreement 
 

 

 

 

 

 



NET NET NET % Change

Actual Budget Variance Actual Budget Variance Actual Budget Variance Budget

General Municipal 2,199,405               2,269,433            70,028-                 207,228            321,808            114,580-            1,992,177         1,947,625         44,552              2%
TOTAL MUNICIPAL 2,199,405.00$       2,269,433.00$    70,028.00-$          207,228.00$    321,807.75$    114,579.75-$    1,992,177$      1,947,625$      44,552$            2%

Election -                               -                             -                            1,139                 4,354                 3,215-                (1,139)               (4,354)               3,215                 74%

Council -                               -                             -                            76,261              90,542              14,281-              (76,261)             (90,542)             14,281              16%

TOTAL COUNCIL -$                        -$                      -$                      77,400$            94,896$            17,496-$            77,400-$            94,896-$            17,496$            18%

Administration 4,030                      3,167                    863                       360,061            394,484            34,423-              (356,031)           (391,317)           35,286              9%

TOTAL ADMINISTRATION 4,030$                    3,167$                  863$                     360,061$          394,484$          34,423-$            356,031-$          391,317-$          35,286$            9%

Fire Services 9,945                      9,471 474                       31,270              47,007 -15,737 (21,325)             (37,536)             16,211              43%

Emergency Services 3,003                      -                             3,003                    9,042                 15,790 -6,748 (6,039)               (15,790)             9,751                 62%

Bylaw 48,194                    44,719 3,475 30,914              78,960 -48,046 17,280              (34,241)             51,521              150%

TOTAL PROTECTIVE SERVICES 61,142$                  54,190$                6,952$                 71,226$            141,758$          70,532-$            10,084-$            87,568-$            77,484$            88%

Municipal Planning 5,188                      7,719                    2,531-                    104,903            175,505            70,602-              (99,715)             (167,786)           68,071              41%

Economic Development -                               5,850                    5,850-                    63,104              89,415              26,311-              (63,104)             (83,565)             20,461              24%

TOTAL PLANNING & DEVELOPMENT 5,188$                    13,569$                8,381-$                 168,007$          264,920$          96,913-$            162,819-$          251,351-$          88,532$            35%

Public Works - Roads 9,212                      7,888                    1,324                    249,613            342,916            93,303-              (240,401)           (335,028)           94,627              28%

Storm Sewer & Drain -                               -                             -                            14,330              27,697 -13,367 (14,330)             (27,697)             13,367              48%

Water 434,039                  406,358                27,681                 313,991            445,217 -131,226 120,048            (38,859)             158,907            409%

Sewer 256,070                  253,179                2,891                    193,786            280,286 -86,500 62,284              (27,107)             89,391              330%

Garbage 66,672                    72,692                  6,020-                    80,495              91,658 -11,163 (13,823)             (18,966)             5,143                 27%

Cemetery 13,250                    5,542                    7,708                    6,697                 7,215 -518 6,553                (1,674)               8,227                 492%

TOTAL PUBLIC WORKS 779,243$                745,659$             33,584$               858,912$          1,194,989$      336,077-$          79,669-$            449,330-$          369,661$          82%

FCSS 33,643                    34,422                  779-                       45,061              47,645              2,584-                (11,418)             (13,222)             1,804                 14%

TOTAL FCSS 33,643$                  34,422$                779-$                     45,061$            47,645$            2,584-$              11,418-$            13,222-$            1,804$              14%

Parks 79,101                    77,255                  1,846                    90,109              109,764            19,655-              (11,008)             (32,509)             21,501              66%

Arena 115,911                  182,254                66,343-                 162,767            217,546            54,779-              (46,856)             (35,292)             (11,564)             33%

Recreation 173,858                  174,450                592-                       77,955              181,501            103,546-            95,903              (7,050)               102,953            1460%

TOTAL REC & COMMUNITY SERVICES 368,870$                433,959$             65,089-$               330,831$          508,810$          177,979-$          38,039$            74,851-$            112,890$          151%

Library -                               -                             -                            54,080              57,546              3,466-                (54,080)             (57,546)             3,466                 6%

TOTAL LIBRARY -$                        -$                      -$                      54,080$            57,546$            3,466-$              54,080-$            57,546-$            3,466$              6%

Total Excl. General Municipal 1,252,116$            1,284,966$          32,850-$               1,965,578$      2,705,048$      739,470-$          713,462-$          1,420,082-$      706,620$          50%

Total Incl. General Municipal 3,451,521$            3,554,399$          102,878-$             2,172,806$      3,026,856$      854,050-$          1,278,715$      527,543$          751,172$          142%

Budget approved December 14, 2021 Special Meeting of Council, Resolution 21-391

for the year ending December 31, 2022

DEPARTMENT
REVENUES EXPENSES

Year-to-Date Variance Report (Unaudited)

Reporting period: up to October 11, 2022
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NET NET NET % Change

Actual Budget Variance Actual Budget Variance Actual Budget Variance Budget

General Municipal 2,231,526               2,269,433            37,907-                 207,228            338,745            131,517-            2,024,298         1,930,688         93,610              5%
TOTAL MUNICIPAL 2,231,526.00$       2,269,433.00$    37,907.00-$          207,228.00$    338,745.00$    131,517.00-$    2,024,298$      1,930,688$      93,610$            5%

Election -                               -                             -                            1,227                 4,583                 3,356-                (1,227)               (4,583)               3,356                 73%

Council -                               -                             -                            88,332              95,308              6,976-                (88,332)             (95,308)             6,976                 7%

TOTAL COUNCIL -$                        -$                      -$                      89,559$            99,891$            10,332-$            89,559-$            99,891-$            10,332$            10%

Administration 4,918                      3,333                    1,585                    393,426            415,246            21,820-              (388,508)           (411,913)           23,405              6%

TOTAL ADMINISTRATION 4,918$                    3,333$                  1,585$                 393,426$          415,246$          21,820-$            388,508-$          411,913-$          23,405$            6%

Fire Services 9,945                      9,471 474                       31,600              47,007 -15,407 (21,655)             (37,536)             15,881              42%

Emergency Services 3,003                      -                             3,003                    9,138                 16,621 -7,483 (6,135)               (16,621)             10,486              63%

Bylaw 48,728                    44,719 4,009 30,914              83,116 -52,202 17,814              (38,397)             56,211              146%

TOTAL PROTECTIVE SERVICES 61,676$                  54,190$                7,486$                 71,652$            146,745$          75,093-$            9,976-$              92,555-$            82,579$            89%

Municipal Planning 5,423                      739,375                733,952-               120,852            184,742            63,890-              (115,429)           554,633            (670,062)           121%

Economic Development 5,850                      5,850                    -                            76,846              94,121              17,275-              (70,996)             (88,271)             17,275              20%

TOTAL PLANNING & DEVELOPMENT 11,273$                  745,225$             733,952-$             197,698$          278,863$          81,165-$            186,425-$          466,362$          652,787-$          140%

Public Works - Roads 9,212                      8,303                    909                       277,039            360,964            83,925-              (267,827)           (352,661)           84,834              24%

Storm Sewer & Drain -                               -                             -                            20,416              29,155 -8,739 (20,416)             (29,155)             8,739                 30%

Water 475,208                  427,745                47,463                 398,087            468,649 -70,562 77,121              (40,904)             118,025            289%

Sewer 284,324                  266,504                17,820                 212,412            295,038 -82,626 71,912              (28,533)             100,445            352%

Garbage 73,798                    76,518                  2,720-                    90,053              96,482 -6,429 (16,255)             (19,964)             3,709                 19%

Cemetery 13,250                    5,833                    7,417                    7,156                 7,595 -439 6,094                (1,762)               7,856                 446%

TOTAL PUBLIC WORKS 855,792$                784,904$             70,888$               1,005,163$      1,257,883$      252,720-$          149,371-$          472,979-$          323,608$          68%

FCSS 45,506                    36,234                  9,272                    51,405              50,153              1,253                (5,899)               (13,918)             8,019                 58%

TOTAL FCSS 45,506$                  36,234$                9,272$                 51,405$            50,153$            1,253$              5,899-$              13,918-$            8,019$              58%

Parks 83,976                    77,255                  6,721                    95,091              115,541            20,450-              (11,115)             (38,286)             27,171              71%

Arena 158,718                  188,920                30,202-                 186,102            228,996            42,894-              (27,384)             (40,076)             12,692              32%

Recreation 173,858                  174,450                592-                       85,090              191,053            105,963-            88,768              (16,603)             105,371            635%

TOTAL REC & COMMUNITY SERVICES 416,552$                440,626$             24,074-$               366,283$          535,590$          169,307-$          50,269$            94,964-$            145,233$          153%

Library -                               -                             -                            53,750              57,546              3,796-                (53,750)             (57,546)             3,796                 7%

TOTAL LIBRARY -$                        -$                      -$                      53,750$            57,546$            3,796-$              53,750-$            57,546-$            3,796$              7%

Total Excl. General Municipal 1,395,717$            2,064,513$          668,796-$             2,228,936$      2,841,917$      612,981-$          833,219-$          777,404-$          55,815-$            7%

Total Incl. General Municipal 3,627,243$            4,333,946$          706,703-$             2,436,164$      3,180,662$      744,498-$          1,191,079$      1,153,284$      37,795$            3%

Budget approved December 14, 2021 Special Meeting of Council, Resolution 21-391

for the year ending December 31, 2022

DEPARTMENT
REVENUES EXPENSES

Year-to-Date Variance Report (Unaudited)

Reporting period: up to November 4, 2022
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Comments & Variance Explanations:

Municipal --> Return on Investments (interest received from the bank) is over budget by $25,693. Last ASFF withdrawal is in December.

Council --> Council is projected to be on par or under budget. Fees and per diems are still being posted, as well as the Council Workshop costs will be forthcoming

Election --> This is under budget due to Town staff running the by-election

Administration --> Projected to be on par with budget by year end. 

Protective Services --> Fire hall door springs require repair, $1,000. RCMP Police funding invoice to be accrued for year end. Will not receive until spring 2023.

Planning & Development --> Expected to be on par with budget by year end. Costs still coming in for MDP Review. 

Public Works --> Sidewalk repairs completed; snow removal has $9,732 budget remaining mainly used for fuel expenses. Cemetery sales over budget, both plots and open/close fees.

FCSS --> Expect to be on par with budget. Slight over budget on this report due to timing. 

Community Services --> Expected to be on par or under budget by year end.

2



BON ACCORD CITATION REPORT OCTOBER 2022    Statistics from: 10/1/2022  12:00:00AM to 10/31/2022  11:59:00PM

Sturgeon County

Citation Printout Report by Violation

Total Citations of  (ROR S.45(1) IMPROPER PARALLEL PARK): 2 

Total Mandatory Appearances: 0 

Total Citations of  (TSA S.115(2)(P) EXCEED MAX SPEED LIMIT): 1 

Total Mandatory Appearances: 0 

Grand Total

       Total Number of Citations Reported: 3

Total Fine Amounts Reported:    $0.00

Total Money Collected:

Total Money Still Due:  $0.00

Total Mandatory Appearances: 0

Page 1 of 1 Omnigo Software c {2022)



Sturgeon County

BON ACCORD INCIDENT COUNT OCTOBER 2022    Statistics from Occurred Date: 10/1/2022  12:00:00AM to 10/31/2022  11:59:00PM

Incident Report
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Count of Incident Types

ANIMAL TRANSFER:  1  3%

Page 1 of 4 Omnigo Software c(2022)



Page 2 of 4

Incident Report

ASSIST EXTERNAL AGENCY:  1  3%

ASSIST PUBLIC:  2  5%

CAT FOUND:  2  5%

CAT LOST:  1  3%

DOG AT LARGE:  1  3%

DOG PATROL:  1  3%

DOG STRAY:  1  3%

MOTOR VEHICLE COLLISION:  1  3%

PROACTIVE PATROL:  17  44%

Page 2 of 4 Omnigo Software c(2022)
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Incident Report
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SCHOOL PATROL

SELF GENERATED
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TRAFFIC CONTROL
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ENFORCEMENT:

SCHOOL BUS PATROL
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Count of Incident Types

SCHOOL PATROL:  5  13%

SELF GENERATED CONTACT / INVESTIGATION:  1  3%

TRAFFIC CONTROL:  1  3%

TRAFFIC ENFORCEMENT:  3  8%
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Incident Report

TRAFFIC ENFORCEMENT: SCHOOL BUS PATROL:  1  3%

Grand Total:   100.00%     Total # of Incident Types Reported: 39   

Page 4 of 4 Omnigo Software c(2022)



TOWN OF BON ACCORD 

REQUEST FOR DECISION 

Meeting:  Regular Meeting of Council 
Meeting Date: November 15, 2022 
Presented by: Falon Fayant, Corporate Services Manager 
 
Title:   3-Year Operating Plans and 5-Year/10-Year Capital Plans 
 
Agenda Item No.  6.1 
 

BACKGROUND/PROPOSAL 

Council approved the 2023 Operating and Capital Budget at the October 18, 2022 
Regular Meeting of Council.  

As part of the budgeting process, Council must accept 3-year operating plans and 5-
year capital plans as information. Administration has also presented a 10-year capital 
plan for Council’s review.  

The purpose of financial planning is to forecast what the situation for the community 
may look like for the near future. It also aids the Town’s asset management program.  

The plans are not set in stone and can, and likely will, change as we move forward. This 
is the reason Council is to accept them as information rather than approve them.  

 

DISCUSSION/OPTIONS/BENEFITS/DISADVANTAGES 

The financial plans are not required to balance, however for the purposes of illustrating 
exactly how everything is affected, administration has balanced the plans.  

A 3% inflation increase per year has been applied to applicable areas for each 
department. Some revenue and expenses that have agreements or purchase contracts 
in place are either maintained at the same rate or increased as per the agreement.  

Inflation in Alberta has been slowly declining, and some reports project that levels of 
inflation will return to more normal increases (2.5-3%) throughout 2023 and into 2024. 
However, these numbers may not be exact, and the picture of the economy may be 
different in the future.  

Key Factors Affecting the Plans: 

• The main factor affecting the plans for all departments/areas is inflation. A rate of 
3% affects all departments.  

• A 1.5 % cost-of-living adjustment and merit increases affects all departments per 
year including Council fees.  



• Water, sewer, and storm show a small increase yearly for the capital rate rider 
affecting both revenue and reserve transfers. 

• The parks department includes planning to replace the 7 poles at Veteran’s Park.  
• The arena department includes a plan to utilize the operating reserve from the 

Sturgeon Recreation Grant, as well as complete the operational aspects of work 
required from the Associated Engineering study.  

The offset of increasing expenses is to increase the revenue required from taxes unless 
other revenue sources (user fees, grants) were to increase. The numbers represented 
in the Taxation section are for information only to demonstrate what tax revenue would 
be required to balance the plans, and the resulting percentage tax increase. These 
values are not being recommended, simply shown for information and planning 
purposes.  

The capital plans list the infrastructure that the Town needs to consider for upgrades 
and the costs of those upgrades. Having these plans is part of the Town’s asset 
management program and allows the Town to be proactive versus reactive – planning 
for the maintenance of key infrastructure and how to pay for it versus waiting until an 
emergency arises and having no way of paying for failed infrastructure. 

 

STRATEGIC ALIGNMENT  

Values Statement: Stewardship  

• Administration and Council embody the responsible planning and management 
of our resources. 

 

COSTS/SOURCES OF FUNDING 

NA 

 

RECOMMENDED ACTION (by originator) 

Choose one of the following: 

1. THAT … Council accepts the 3-Year Operating Plan, the 5-Year Capital Plan, and 
the 10-Year Capital Plan as information.  

 

2. THAT … Council accepts the 3-Year Operating Plan, the 5-Year Capital Plan, and 
the 10-Year Capital Plan as information and directs Administration to schedule a 
Budget Workshop to further review the plans.  



















































































































































































TOWN OF BON ACCORD 

REQUEST FOR DECISION 

Meeting: Regular Meeting of Council 
Meeting Date: November 15th, 2022 
Presented by: Jodi Brown, Town Manager 

Title: Council Workshop Agenda 

Agenda Item No. 6.2 

BACKGROUND/PROPOSAL 

During the November 01st, 2022 Regular Meeting of Council, 

DEPUTY MAYOR BIDNEY MOVED THAT Council direct administration to plan the 
annual Council Workshop on a date to be determined, subject to availability of the 
speaker and Council, from 8:30 a.m. – 4:15 p.m. AND FURTHER THAT Council 
approves the agenda as presented. 
In favour: Mayor Holden, Deputy Mayor Bidney, Councillor Laing, Councillor Larson 
Opposed: Councillor May 
Resolution # 22-442 

DISCUSSION/OPTIONS/BENEFITS/DISADVANTAGES 

Administration has finalized plans for the annual Council Workshop to be held on 
November 28th in Council Chambers. 

The final agenda is enclosed and includes a presentation by consultant Todd Brand 
(Parliamentarian) on Council Procedures and Kevin Miller (Municipal Affairs) on recorded 
votes.  

STRATEGIC ALIGNMENT 

Value Statement: Professionalism 

• Administration and Council manage the affairs of Bon Accord in a competent,
reliable manner, to maintain a safe and prosperous community to work and live.

Value Statement: Service Excellence 

• Administration and Council strive for the highest standard of service delivery and
governance.

COSTS/SOURCES OF FUNDING 

$1000 plus cost of light snacks and lunch. 



RECOMMENDED ACTION (by originator) 

That Council accepts the Council Workshop agenda scheduled on November 28th as 
information. 

That Council directs administration to.. 



Town of Bon Accord 

Annual Council Workshop 

Date: November 28th, 2022 

Time: 8:30 AM – 4:30 PM 

Location: Council Chambers 

_____________________________________________________________________________________ 

Part A. Educational Sessions (Closed) 

Time Speaker Topic 
8:30 AM – 9:00 AM Town Manager 

Legislative Services/ 
Communication 
Coordinator 

Team Building Session 

9:00 AM – 11:00 AM Todd Brand 
(Parliamentarian) 
Break: Mid-Point of 
presentation 

Council Procedures 
(Virtual Presentation) 

11:00 AM – 11:15 AM Break 
11:15 AM – 11:45 AM Kevin Miller 

(Municipal Affairs) 
Recorded Votes 
(Virtual Presentation) 

11:45 AM - Noon Town Manager/Council Annual Report Template 

Noon – 12:30 PM Lunch: Subway 

Part B. Open Sessions (Live Streamed) 

Time Speaker Topic 
12:30 PM – 1:15 PM Town Manager 

Operations Supervisor 
Snow Removal 
Stormwater Management 

1:15 PM – 1:30 PM Break 
1:30 PM – 3:00 PM Leadership Team Annual Review of Strategic 

Plan 
Department Presentations 
Community Survey 

3:00 – 3:15 PM Break 
3:15 PM – 4:00 PM Town Manager/Council Performance 

Measurement Tool 
4:00 PM – 4:30 PM Council Council Chambers Set-Up 



TOWN OF BON ACCORD 

REQUEST FOR DECISION 

Meeting:  Regular Meeting of Council 
Meeting Date: November 15, 2022 
Presented by: Jodi Brown, Town Manager 
 
Title: Notice of Motion: Springbrook Park 
 
Agenda Item No.  7.1 
 

BACKGROUND/PROPOSAL 

Councillor Laing brought forward a Notice of Motion at the October 18, 2022, Regular 
Meeting of Council regarding Springbrook Park. 

DISCUSSION/OPTIONS/BENEFITS/DISADVANTAGES 

Councillor Laing’s Notice of Motion is enclosed.  

STRATEGIC ALIGNMENT  

N/A 

COSTS/SOURCES OF FUNDING 

N/A 

RECOMMENDED ACTION (by originator) 

That Council direct administration to…. 



 

 

 
 

Notice of Motion: 
 

I councilor Lacey Laing, bring forward a “Notice of Motion”, regarding 
Springbrook park (purple park), can we research a plan to raise funds, including 
using Community building futures tax fund. Basically, make a budget and set a 
plan/goal to bring forward to fruition.  

Collaboration with Sturgeon County. 

We need to investigate options of what we can do to help bring inclusion to our 
community,  

This item is to be brought forward at the next council meeting November 1, for 
Council consideration and review. 

 

 

Lacey Laing 
Councilor 
Town of Bon Acord 
 
 



TOWN OF BON ACCORD 

REQUEST FOR DECISION 

Meeting:   Regular Meeting of Council 
Meeting Date:  November 15, 2022 
Presented by:  Jodi Brown, Town Manager 
 
Title:  Sturgeon Victim Services Board 
 
Agenda Item No.  7.2 
 

BACKGROUND/PROPOSAL 

Sturgeon Victim Services has requested Council participation as a delegate on the 
Sturgeon Victim Services (SVS) board.  Please see attached letter and policy from the 
SVS board for full details. 

 

DISCUSSION/OPTIONS/BENEFITS/DISADVANTAGES 

As per the policy: 

• The Mayor recommends to Council a Council member for appointment to the 
SVS board.  

• Appointments are annual. 
• Meetings are held on the 2nd Tuesday of each month with a break in the summer. 

Attendance at additional meetings for budget, annual general, and special events 
is voluntary. 

• A Staff Liaison is optional.  This person would be appointed by the Town 
Manager and have voting rights on the board.  Due to existing staff 
commitments, administration recommends that only a Council member be 
appointed to the SVS board.   

The 2022-2023 Council Committee Appointments chart is attached for reference.  

 

STRATEGIC ALIGNMENT (REFERENCE STRATEGIC PLAN) 

Priority #2: Community 
The residents of Bon Accord live in a safe, connected, and attractive community. 
 
Priority #5: Collaboration 
The Town of Bon Accord has strong, sustainable relationships to enhance municipal 
programs and services. 
 



 

COSTS/SOURCES OF FUNDING 

Per diems and mileage as per the Council Remuneration policy. 

RECOMMENDED ACTION (BY ORIGINATOR) 

Please choose one of the following: 

1. THAT Council appoint [name of Council member] to the Sturgeon Victim 
Services board for the 2022-2023 term, and direct administration to update the 
2022-2023 Council Committee Appointments chart accordingly. 
 

2. THAT Council directs administration to… 



 

   
Town of Bon Accord 
5025 50 Avenue 
Bon Accord, AB 
T0A 0K0 
 
Dear Chief Administrative Officer Jodi Brown, 
 
Sturgeon Victim Services is seeking a Council Delegate from Bon Accord Town Council. 
 
Our agency has been serving residents of your municipality for over 30 years. We support persons impacted by 
crime and traumatic events. We work in partnership with Morinville RCMP and respond 24 hours a day, 7 days a 
week at the request of Morinville RCMP. In addition to crisis support our staff works closely with Family 
Community Support Services, Child and Family Services and Crown Prosecution Services to provide information 
and programming to persons in your community. 
 
Our group of volunteer Advocates and Board Members are integral to Sturgeon Victim Services impact and 
longevity in the community. We want your engagement and collaboration with our program. Council participation 
on the Sturgeon Victim Services Board provides an opportunity for two-way communication of community and 
Council perspectives on policy issues and issues that impact people in the community in the interest of community 
wellbeing. 

The professional connection requires a collaborative effort in the following ways: 

1. Investing in Community Services 
a. Program development & service delivery  

2. Building Non-profit capacity 
a. Address emerging social issues 

3. Co-designing Program and Policies 
a. Non-profits, municipalities, and First Nations collaborate to design new policies and programs. 

4. Engaging Communities and Community Wellbeing 
a. Municipalities and First Nations communities may rely on non-profits to help local governments 

provide diverse services and programs that contribute to community wellbeing. 
 

The Council Delegate commitment is one monthly meeting on the 2nd Thursday of each month. We break in the 
summer months. Additional participation is voluntary for budget, Annual general meetings, or special events. Our 
Relationship Between Non-profits and Municipal Government and First Nations policy is attached for your viewing. 

To assign a Council Delegate to Sturgeon Victim Services, please contact: 

Elisabeth Melvin 
Executive Director 
780-939-1656 
emelvin@sturgeonvictimservices.com 
 



Municipal Council Participation on Sturgeon Victim Services Board 

Municipal governments establish committees, boards and commissions under the Municipal 
Government Act and municipal bylaws. Council participation on the SVS Board provides an opportunity 
for two-way communication of community and Council perspectives on policy issues and issues that 
impact people in the community in the interest of community wellbeing. 

 

Relationship Between Non-profits and Municipal Government 

Non-profit organizations have a positive role on our communities, and they play an important role in 
identifying local voices for decision-makers. Municipalities rely on the non-profit sector to deliver 
community services to citizens. The non-profit sector is an important partner in identifying and 
responding to emerging community issues. Non-profit organizations ensure that residents and local 
voices are heard by policymakers in local governments. 

Municipalities and non-profit organizations collaborate and support communities in multiple ways. Non-
profits and municipalities collaborate in four ways: 

1. Investing in Community Service 

Municipalities deliver effective programs and services in targeted areas, develop and advance 
strategies, and construct and manage assets.  

2. Building Non-profit Capacity 

Municipalities provide funding to non-profits to strengthen their organizational effectiveness, 
increase their programs’ impact, and address emerging social issues and trends that impact 
residents in the municipality. 

3. Co-Designing Programs & Policies 

Non-profits and municipalities collaborate to design new policies and programs. 

4. Engaging Communities and Community Wellbeing 

Municipalities may rely on non-profits to help local governments provide diverse services and 
programs that contribute to community wellbeing. 
 

Policy Statement: 

The Municipalities may assign a member of Council or staff as a Liaison, Council Delegate, or Board 
Appointee to the Sturgeon Victim Services (SVS) Board when the group’s mandate is aligned with 
Council’s Strategic Plan and goals. 

 

Purpose: 

To establish guidelines of interaction of members of Council and/or staff with SVS, and to clarify their 
roles and responsibilities in support of the organization. 



 

1. Appointments 

As an outside agency to that of the Municipality, participants roles may vary and are determined by 
applicable legislation and/or the terms of reference. 

a. Board Appointee - Council Delegate (voting), appointed by individual Municipal Councils.  
b. Staff Liaison (voting), appointed by individual Municipal CAO 

1.1 Appointments – Members of Council 

The mayor, of a specific municipality, will bring forward recommendations to Council respecting Council 
member appointment to SVS.  

1.2 Appointment Duration 

Appointments are generally annual and are approved by Council as required.  

1.3 Confirmation of Appointments 

The Corporate Officer of the municipality, or delegate thereof, will provide confirmation of the 
appointment to SVS. 

 

2. Roles and Responsibilities 

2.1 Board Appointees 

A member of Council will be appointed as a Board Appointee of SVS Board of Directors to bring a Council 
perspective to the meetings and facilitate a clear and open dialogue between Council and SVS. 

A member of Council or staff that is appointed to SVS Board of Directors will participate fully on the 
Board of Directors. There is no conflict for a Council member who is appointed to sit on such a Board 
who then participates in debates and discussions at the Council table about the municipalities 
continuing involvement in such a regional function or any other debate related to Council’s involvement 
with SVS. 

However, while a member of Council is appointed to SVS to facilitate ongoing communication between 
Council and SVS on matters of mutual interest, Council Delegates will attend SVS’s meetings as a voting 
board member. Council Delegates should not participate in any voting if there is a conflict of interest. It 
is recommended that Council Delegates provide a Council update and participate in any relevant agenda 
items. 

Council Delegates must not participate at meetings, or portions thereof, that deal with personnel, legal 
matters or other confidential matters such as negotiations with their respective or other municipalities 
in the region. Doing so may put the Council Delegate and/or the Municipality in a position of conflict 
with respect to matters that come before Council having to do with SVS. 

Council Delegates must not make commitments on behalf of the Municipality that are not in alignment 
with Council’s Strategic Plan or already covered by policy or a previously approved standard of service. It 
is recommended that the Council Delegate should respond to requests by passing them to their CAO to 



delegate to the appropriate senior staff member and follow up on the outcome and response to the 
request, per the municipality’s policies and process. 

At their discretion, Council Delegates will provide a verbal update regarding the SVS at a regular Council 
meeting. 

2.2 Staff Liaisons  

Staff Liaisons, should one be appointed by their respective municipality, are voting members. The Staff 
Liaison may participate in discussions and provide their expertise but should not participate at meetings 
that deal with personnel, legal matters or other confidential matters such as negotiations with the 
Municipality. 

2.3 Meeting Attendance 

Members of Council and staff are requested to attend all meetings for which they are appointed and are 
to notify the meeting organizer and make arrangements for their alternate to attend (if applicable) 
when they are unable to attend. 



COUNCIL COMMITTEE 
APPOINTMENTS 2022-2023 

 

 
Organizational Meeting of Council – October 4, 2022; Resolution #22-409 
Amended at Regular Council Meeting – November 1, 2022; Resolution #22-468 

*Indicates Public Members at large also appointed or approved by Council 

COMMITTEE REP FREQUENCY  STAFF ALTERNATE 
Alberta Capital Region 
Wastewater Commission 

Lynn Bidney Once / month 3rd 
Friday (Day) 

  

B.A.C.S. & Lilian Schick Joint-
Use* 

Timothy J. Larson Once per quarter 
(Day) 

Recreation & 
Community 
Services Manager 
& Town Manager 

Lacey Laing 

Bon Accord Public Library * Tanya May 
Lacey Laing 

Once per month – 
2nd Tuesday 
(evening) 

 N/A 

Northern Lights Library 
System 

Tanya May Quarterly (Saturday 
(Day) in Elk Point) 

 Lacey Laing 

Capital Region Assessment 
Services Commission 

Tanya May  Town Manager All of Council 

Capital Region Northeast 
Water Services Commission 

Timothy J. Larson Quarterly (Day)  Brian Holden 

Community Services Advisory 
Board* 

Tanya May Once per Quarter Recreation & 
Community 
Services Manager 

Lacey Laing 

Edmonton Salutes Committee 
(effective July 28, 2014) 

Lacey Laing Once per month  Tanya May 

Homeland Housing Board* Lynn Bidney Last Thursday of 
each month (Day) 

  

Intermunicipal Collaboration 
Framework (ICF) Committee 
(and IDP – Intermunicipal 
Development Plan) 

Lacey Laing 
Lynn Bidney 
Brian Holden 

Quarterly /Daytime Town Manager  

Intermunicipal Subdivision & 
Development Appeal Board* 

Brian Holden (until 
next general 
election) 

 Town Manager, as 
required 

 

Municipal Emergency 
Advisory Committee  

All of Council Once per year (Day) DEM & DDEM  

Northern Mayor’s Caucus Mayor Once/quarter  Deputy Mayor 

Regional Emergency Advisory 
Committee  

Timothy J. Larson Once per quarter 
(Day) 

 All of Council 

Roseridge Waste 
Management Services 

Mayor Once / month 2nd 
Thursday (Evening) 

 Deputy Mayor 

Sturgeon Regional 
Partnership Committee 

Mayor  Town Manager Deputy Mayor 

Veterans’ Memorial Park 
Committee 

Timothy J. Larson 
Tanya May 

 Recreation & 
Community 
Services Manager 

 



TOWN OF BON ACCORD 

REQUEST FOR DECISION 

Meeting:   Regular Meeting of Council 
Meeting Date:  November 15, 2022 
Presented by:  Jodi Brown, Town Manager 
 
Title:  New CRASC Membership Application 
 
Agenda Item No.  7.3 
 

BACKGROUND/PROPOSAL 

The Capital Region Assessment Services Commission (CRASC) has requested that 
Council review the Summer Village of Sunset Point’s membership application.   

Section 6.2 of the CRASC bylaw “Process for Adding members”:  

Upon the Board’s review and determination that a Membership Application should be 
forwarded for consideration, the Board shall send the same to each Member for their 
respective approval.  A simple majority of the Members, as evidenced by a certified 
council resolution from each Member, shall be sufficient to support the Membership 
Application and admit the Proposed Member as a new Member of the Commission. 

This means the proposed membership must be forwarded to members for approval. 

DISCUSSION/OPTIONS/BENEFITS/DISADVANTAGES 

Since the Town of Bon Accord is a member of CRASC and has a Council 
representative for CRASC (Councillor Tanya May), Bon Accord Council is required to 
vote on this matter.  

Please see attached the municipal profile for the Summer Village of Sunset Point for 
Council’s consideration. 

CRASC’s board of directors has provided tentative approval of Sunset Point’s 
membership at the October 14, 2022, board meeting. 

CRASC’s contracted assessor, KCL Consulting, has also provided tentative approval to 
provide assessment services commencing 2023.   

If in favour, the verbiage required, as per CRASC, is provided in resolution #1. 

STRATEGIC ALIGNMENT (REFERENCE STRATEGIC PLAN) 

Value Statement: Professionalism 

Administration and Council manage the affairs of Bon Accord in a competent, reliable 
manner, to maintain a safe and prosperous community to work and live. 



COSTS/SOURCES OF FUNDING 

N/A 

 

RECOMMENDED ACTION (BY ORIGINATOR) 

Please choose one of the following: 

1. THAT Council approves the Summer Village of Sunset Point to become a 
member of the Capital Region Assessment Services Commission commencing 
2023. 
 

2. THAT Council does not approve the Summer Village of Sunset Point to become 
a member of the Capital Region Assessment Services Commission commencing 
2023. 

 



Location and History Profile

Created on  9/23/2022 12:47:41PM

Municipal Code: 0308Summer Village of Sunset Point

View Location Map (url to the pdf location map)

W5 3 54

Location Description

Twp Rge Mer Longitude             Latitude

114°21' 53°42'

Rural neighbour: Lac Ste. Anne County

Incorporation History

Municipal Boundary Document Search (url to search results page of Annexation PDF's) 

Status: Summer Village

Authority:      Ministerial Order

Gazette:        Jan 31, 1959, p. 162

Comments:

 January 01, 1959

January 21, 1959

Effective Date:

Authority Date:

Lands withdrawn from the Municipal District of Lac Ste. Anne No. 93 and erected as the 

Summer Village of Sunset Point.

1

The Municipal Profiles are a compilation of statistical, financial, and other information about municipalities in the Province of Alberta .  The 

information is based on reports submitted and data made available to Alberta Municipal Affairs as of today .  The Ministry is not responsible for 

the accuracy of the information.  Users are encouraged to verify the accuracy of the information contained in the Municipal Profiles before 

relying on it.



Contacts Profile

Created on  9/23/2022 12:50:36PM

Summer Village of Sunset Point Municipal Code: 0308

PO BOX 596

Alberta Beach, AB T0E 0A0

Phone: 780-665-5866

Fax: 780-967-5651
Hours of Operation:

    9.30am-2:30pm Tue-Thur

www.sunsetpoint.caWeb Site:

office@sunsetpoint.caEmail:

Mayor

Gwen Jones

gwen.jones@sunsetpoint.caEmail:

Councillors

Riley Ekins Keir Packer

Chief Administrative Officer

Matthew Ferris

office@sunsetpoint.caEmail:

MLA & Constituency

Shane Getson, Lac Ste. Anne-Parkland

The Municipal Profiles are a compilation of statistical, financial, and other information about municipalities in the Province of Alberta .  The 

information is based on reports submitted and data made available to Alberta Municipal Affairs as of today .  The Ministry is not responsible for 

the accuracy of the information.  Users are encouraged to verify the accuracy of the information contained in the Municipal Profiles before 

relying on it.
1



Statistics Profile

Summer Village of Sunset Point Municipal Code:0308

Created on  9/23/2022 12:53:07PM

Membership in regional services commissions

Highway 43 East Waste Commission

TriVillage Regional Sewage Services Commission

West Inter Lake District Regional Water Services Commission

2021 2020 2019 2018 2017

1

106.0

5.00

4.00

364

153

1

106.0

5.00

4.00

364

153

169

1

106.0

5.00

4.00

364

153

169

1

98.0

5.00

4.00

364

153

169

1

98.0

5.00

4.00

364

153

Population

Number of Dwelling Units 

Total Full-Time Municipal Positions

Total Area of Municipality (Hectares)

Length of all Open Roads Maintained 

(Kilometers)

Water Mains Length (Kilometers) 

Wastewater Mains Length (Kilometers)

Storm Drainage Mains Length 

(Kilometers)

Number of Residences (Summer Villages 

Only)

Number of Hamlets (Specialized 

Municipalities & Municipal Districts Only)

 

 

1

The Municipal Profiles are a compilation of statistical, financial, and other information about municipalities in the Province of Alberta .  The 

information is based on reports submitted and data made available to Alberta Municipal Affairs as of today .  The Ministry is not responsible for 

the accuracy of the information.  Users are encouraged to verify the accuracy of the information contained in the Municipal Profiles before 

relying on it.



Finance and Debt Limit Profile

Summer Village of Sunset Point Municipal Code:  0308

Created on  9/23/2022 12:55:16PM

2021 2020 2019

$568,451

18,969

13,268

0

147,802

0

1,399

0

0

0

0

17,175

0

$767,064

$0

0

100,494

0

367,441

0

0

0

$467,935

$299,129

$1,318,158

0

0

$1,318,158

$1,617,287

$635,306

22,702

3,474

0

101,755

0

1,399

0

0

0

0

0

0

$764,636

$0

0

59,505

0

428,705

0

3,023

0

$491,233

$273,403

$1,033,181

0

0

$1,033,181

$1,306,584

$836,621

20,745

19,198

0

8,512

0

61,695

0

0

0

0

0

0

$946,771

$0

0

29,674

1,108

591,000

0

0

0

$621,782

$324,989

$838,982

0

199

$839,181

$1,164,170

Assets

Cash and Temporary Investments

Taxes & Grants in Place of Taxes Receivable

Current

Arrears

Allowance

Receivable From Other Governments

Trade and Other Receivables

Debt Charges Recoverable

Inventories Held for Resale

Land

Other

Long Term Investments

Total Financial Assets
Liabilities

Temporary Loans Payable

Payable to Other Governments

Accounts Payable & Accrued Liabilities

Deposit Liabilities

Deferred Revenue

Other Current Liabilities

Other Long Term Liabilities

Total Liabilities

Net Financial Assets (Net Debt)

Loans Receivable

Other Current Assets

Other Long Term Assets

Long Term Debt

Total Non-Financial Assets

Tangible Capital Assets

Inventory for Consumption

Prepaid Expenses

Accumulated Surplus

Non-Financial Assets
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The Municipal Profiles are a compilation of statistical, financial, and other information about municipalities in the Province of Alberta .  The 

information is based on reports submitted and data made available to Alberta Municipal Affairs as of today .  The Ministry is not responsible for 

the accuracy of the information.  Users are encouraged to verify the accuracy of the information contained in the Municipal Profiles before 
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Finance and Debt Limit Profile

Summer Village of Sunset Point Municipal Code:  0308

Created on  9/23/2022 12:55:16PM

2021 2020 2019

919,362

0

153,227

0

167,592

767,406

0

127,901

0

161,651

783,045

0

130,508

0

162,879

2021 2020 2019

177,347

121,782

1,318,158

151,621

121,782

1,033,181

197,146

128,042

838,982

Debt Limit Information

Debt limit

Actual debt

Actual servicing

Education Taxes

Accumulated Surplus

Debt servicing limit

Equity in Tangible Capital Assets

Restricted Surplus

Unrestricted Surplus
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Property Tax Rates Profile

Created on  9/23/2022 12:57:18PM

Summer Village of Sunset Point

Property Tax Rates (expressed in mills)

Municipal Code: 0308

2021 Residential/

Farmland

Non-Residential

Municipal Tax Rate 5.7253 5.7253

Education - Alberta School Foundation Fund Tax Rate 2.4425 2.4425

Allowance For Non-Collection of Requisitioned Taxes 0    0    

Seniors Lodge Accommodation Tax Rate 0.2135 0.2135

2020 Residential/

Farmland

Non-Residential

Municipal Tax Rate 4.9120 4.9120

Education - Alberta School Foundation Fund Tax Rate 2.5597 5.1320

Allowance For Non-Collection of Requisitioned Taxes 0    0    

Seniors Lodge Accommodation Tax Rate 0.2138 0.2138

2019 Residential/

Farmland

Non-Residential

Municipal Tax Rate 4.8452 4.8452

Education - Alberta School Foundation Fund Tax Rate 2.5737 3.6700

Allowance For Non-Collection of Requisitioned Taxes 0    0    

Seniors Lodge Accommodation Tax Rate 0.2064 0.2064

1

The Municipal Profiles are a compilation of statistical, financial, and other information about municipalities in the Province of Alberta .  The 

information is based on reports submitted and data made available to Alberta Municipal Affairs as of today .  The Ministry is not responsible for 

the accuracy of the information.  Users are encouraged to verify the accuracy of the information contained in the Municipal Profiles before 

relying on it.



Assessment Profile

Summer Village of Sunset Point Municipal Code: 0308

Created on  9/23/2022 12:59:47PM

2021 2020 2019

$65,210,082

0

0

174,030

0

0

0

$65,384,112

0.0053

$9,930

0

$63,135,181

0

0

174,930

0

0

0

$63,310,111

0.0054

$9,940

0

$63,370,381

0

0

173,160

0

0

0

$63,543,541

0.0053

$9,500

0

Equalized Assessment

Residential

Non-residential linear

Total

Non-residential

Non-residential railway

Non-res. co-generating     M&E

Equalized municipal tax rates*

Machinery and equipment

Total assessment services cost

Assessment Statistics

Number of Asst. Complaints Heard 

by Assessment Review Board

* The formula is to divide prior year's Municipal Property Taxes by current year's Total Equalized Assessment

Farmland

1

The Municipal Profiles are a compilation of statistical, financial, and other information about municipalities in the Province of Alberta .  The 

information is based on reports submitted and data made available to Alberta Municipal Affairs as of today .  The Ministry is not responsible for 
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TOWN OF BON ACCORD 

REQUEST FOR DECISION 

Meeting:  Regular Meeting of Council 
Meeting Date: November 15, 2022 
Presented by: Falon Fayant, Corporate Services Manager 
 
Title: Capital Borrowing Bylaw 2022-19 – Bon Accord Arena Ice Plant 

Project 
 
Agenda Item No.  8.1 
 

BACKGROUND/PROPOSAL 

The Municipal Borrowing Bylaw 2022-19 gives the Town authorization to borrow the sum 
of $633,700 for the Bon Accord Arena Ice Plant Project. This project was approved in the 
2023 Capital Budget.  

 

DISCUSSION/OPTIONS/BENEFITS/DISADVANTAGES 

Total project costs are estimated to be $1,471,200. Grant funds available for this project 
are $472,500 from the Municipal Climate Change Action Centre and $65,000 from the 
Canada Community Building Fund Grant; use of both grants is per the approved 2023 
capital budget. The project will also use $300,000 of reserves from the Sturgeon 
Recreation Grant funding.  

At the time of preparing this RFD, the terms and interest available for borrowing are: 

Option #1: Term of the loan is not to exceed TEN (10) years at a rate of interest of 
4.78%. Payments would be $80,458 per year. The total cost of borrowing would be 
$170,877. 

Option #2: Term of the loan is not to exceed FIFTEEN (15) years at a rate of interest of 
5%. Payments would be $60,554 per year. The total cost of borrowing would be 
$274,601. 

Option #3: Term of the loan is not to exceed TWENTY (20) years a rate of interest of 
5.15%. Payments would be $51,129 per year. The total cost of borrowing would be 
$388,865. 

At the time of calculating the debenture repayments for the budget, the interest rates 
were different for each term, therefore the budgeted payment for 2023 is $53,125.  

Borrowing Bylaw 2022-19 has been prepared using Option #3 as the payment amount 
is close to the budgeted amount for 2023.  



Consideration should be kept in mind that at the actual date of borrowing, the interest 
rates may change. Therefore, the Bylaw references approving an interest rate ‘not to 
exceed 8%’. For purposes of illustrating how interest rates have been affected by the 
current economy, the debenture interest rate for the water reservoir is 3.023% (signed 
in 2017) and the debenture interest rate for the solar farm is 1.592% (signed in 2020). 

To apply to ACFA for borrowing, Council must give the borrowing bylaw first reading. 
Following this first reading, the bylaw must be advertised for two weeks, followed by a 
fifteen-day petition period. Once the petition period is over, Council can then give the 
Bylaw second and third reading. The Bylaw is considered valid thirty days after it has 
been passed and an application can then be submitted to ACFA. 

 

STRATEGIC ALIGNMENT  

Priority #3 Infrastructure:  

The Town of Bon Accord is maintaining and improving all infrastructure in a fiscally 
responsible manner.  

Values Statement: Stewardship 

Administration and Council embody the responsible planning and management of our 
resources.  

 

COSTS/SOURCES OF FUNDING 

2023 Budget 

 

RECOMMENDED ACTION (by originator) 

One of the following: 

THAT … Council gives first reading to Bylaw 2022-19 Municipal Borrowing Bylaw – 
Capital – Arena. 

THAT … Council gives first reading to Bylaw 2022-19 Municipal Borrowing Bylaw – 
Capital – Arena with the following amendments: [list] 

THAT… Council directs administration…. 



TOWN OF BON ACCORD 
BYLAW – 2022-19 

MUNICIPAL BORROWING BYLAW – CAPITAL-ARENA 
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A BYLAW OF THE TOWN OF BON ACCORD, IN THE PROVINCE OF ALBERTA TO INCUR INDEBTEDNESS BY 
THE ISSUANCE OF DEBENTURE(S) IN THE AMOUNT OF $633,700 FOR THE PURPOSE OF THE BON 
ACCORD ARENA ICE PLANT PROJECT. 
 

 
 

WHEREAS the Council of Town of Bon Accord (hereinafter called the "Municipality") has decided to issue a bylaw 
pursuant to Section 258 of the Municipal Government Act to authorize financing, undertaking, and completion of 
upgrades to the Bon Accord Arena, specifically the installation of a new ice plant.  
 
Plans and specifications have been prepared and the total cost of the project is estimated to be $1,471,200 and 
the Municipality estimates the following grants and contributions will be applied to the project: 
 

Provincial Grants $472,500 
Federal Grants $65,000 
Municipal Reserves $300,000 
Debenture(s) $633,700 
TOTAL COST $1,471,200 

 
 
In order to complete the project it will be necessary for the Municipality to borrow the sum of $633,700 for a period 
not to exceed TWENTY (20) years, from the Alberta Capital Finance Authority or another authorized financial 
institution, by the issuance of debentures and on the terms and conditions referred to in this bylaw. 
 
The estimated lifetime of the project financed under this bylaw is equal to, or more than TWENTY (20) years.  
 
The principal amount of the outstanding debt of the Municipality at December 31, 2021 is $1,552,824 and no part 
of the principal or interest is in arrears.  
 
All required approvals for the project have been obtained and the project complies with all Acts and Regulations 
of the Province of Alberta. 

 
NOW, THEREFORE, THE COUNCIL OF THE MUNICIPALITY DULY ASSEMBLED, ENACTS AS FOLLOWS: 
 
1. That for the purpose of the Bon Accord Arena Ice Plant Project, the sum of SIX-HUNDRED THIRTY-THREE 

THOUSAND AND SEVEN HUNDRED DOLLARS ($633,700) is to be borrowed from the Alberta Capital 
Finance Authority or another authorized financial institution by way of debenture on the credit and security of 
the Municipality at large, of which the full sum of $633,700 is to be paid by the Municipality at large.  

2. The proper officers of the Municipality are hereby authorized to issue debenture(s) on behalf of the 
Municipality for the amount and purpose as authorized by this bylaw, namely the installation of the arena ice 
plant.  

3. The Municipality shall repay the indebtedness according to the repayment structure in effect, namely semi-
annual or annual equal payment of combined principal and interest installments not to exceed TWENTY (20) 
years calculated at a rate not exceeding the interest rate fixed by the Alberta Capital Finance Authority, or 
another authorized financial institution, on the date of the borrowing, and not to exceed EIGHT (8) percent. 

4. The Municipality shall levy and raise each year municipal taxes sufficient to pay the indebtedness.  
5. The indebtedness shall be contracted on the credit and security of the Municipality.  
6. The net amount borrowed under the bylaw shall be applied only to the project specified by the bylaw.  
7. This bylaw comes into force on the date it is passed.  

 
 



TOWN OF BON ACCORD 
BYLAW – 2022-19 

MUNICIPAL BORROWING BYLAW – CAPITAL-ARENA 
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READ A FIRST TIME THIS 15TH Day of November 2022. 
 
 
 

 
 
____________________________________ _____________________________________ 
Mayor Brian Holden Chief Administrative Officer Jodi Brown 
 
 
 
 
 
READ A SECOND TIME  
 
 
 
 
 
____________________________________ _____________________________________ 
Mayor Brian Holden Chief Administrative Officer Jodi Brown 
 
 
 
 
 
 
READ A THIRD TIME  
 
 
 
 
 
____________________________________ _____________________________________ 
Mayor Brian Holden Chief Administrative Officer Jodi Brown 
 
 
 
 
 
 
 
 
 



TOWN OF BON ACCORD 

REQUEST FOR DECISION 

Meeting:  Regular Council Meeting 
Meeting Date: November 15, 2022 
Presented by: Jodi Brown (Town Manager) 
 
Title:   Town Facilities Hours of Operation and Location Policy 
 
Agenda Item No.  8.2 
 

BACKGROUND/PROPOSAL 

The Town currently has a Town Hours Policy (enclosed for reference). 

Administration is bringing forward several recommended amendments to this policy due 
to the recent approval of the new Employment Policy and the requirement in the Municipal 
Government Act to name the municipal office as noted below: 

At the November 1, 2022 RMC:  

DEPUTY MAYOR BIDNEY MOVED THAT Council approve the Employment Policy as 
presented and circulated. Carried resolution # 22-476 

Section 16 of this policy includes a listing of Statutory Holidays recognized by the Town 
(excerpt attached). 

Additionally, in accordance with section 204 of the Municipal Government Act, Council 
must name a place as its municipal office.  At the June 18, 2019 RMC: 

COUNCILLOR MAY MOVED THAT Council name Town of Bon Accord Town Office at 
5025 – 50 Avenue at Bon Accord, Alberta as the municipal office as per MGA section 
204. Carried resolution #19-171 

DISCUSSION/OPTIONS/BENEFITS/DISADVANTAGES 

Administration is recommending the following changes to the existing Town Hours 
Policy (please see attached): 

Title Change: 

• The policy has been renamed as the Town Facilities Hours of Operation and 
Location Policy.    

Addition of Town Facility Locations and Hours of Operation: 

• Although the location of the municipal office was established via Council resolution 
in 2019 (as shown above), administration recommends that the municipal office 



location is named in policy rather than having to search Council minutes to verify 
that this requirement in the MGA has been done.   

• Secondly, for consistency, the physical location of all publicly accessible Town 
facilities in addition to hours of operation for each facility have been included in the 
policy.   

Addition of Facility Closure Regulations 

• Section 16 of the recently approved Employment Policy lists the annual statutory 
holidays recognized by the Town of Bon Accord.  Therefore, the listing of statutory 
holidays in the Town Hours policy is redundant.  As such, administration has 
amended the policy to remove this list.   

• Additional amendments include the closure of the Town office for training, staff 
meetings, or emergencies as approved by the Town Manager. 

Summary: 

• These recommended changes ensure Bon Accord facility patrons and residents 
receive a high standard of service delivery, openness and accountability and aligns 
with Council’s Strategic Plan values as noted below.   

STRATEGIC ALIGNMENT  

Values Statement: Transparency 

Open and accountable to our residents and encourage open communication. 

Value Statement: Professionalism 

Administration and Council manage the affairs of Bon Accord in a competent, reliable 
manner, to maintain a safe and prosperous community to work and live. 

Values Statement: Service Excellence 

Administration and Council strive for the highest standard of service delivery and 
governance. 

COSTS/SOURCES OF FUNDING 

N/A 

RECOMMENDED ACTION (by originator) 

Choose one of the following actions: 

1. THAT Council approve the amendments to the Town Facilities Hours of Operation 
and Location Policy as presented and circulated. 
 

2. THAT Council direct administration to… 



TOWN OF BON ACCORD 
POLICY STATEMENT 

SECTION:        Administration  
_____________________________________________________________________ 
POLICY RESOLUTION NO.:   96.283   
_____________________________________________________________________ 
SUBJECT:       TOWN HOURS    
_____________________________________________________________________ 
RESPONSIBLE AUTHORITY:   Administration Department 
_____________________________________________________________________ 
REVIEWED & APPROVED BY COUNCIL:  
 Regular Meeting of Council – July 2,1996 
 Regular Meeting of Council – March 6, 2007 
 Regular Meeting of Council – December 4, 2018 
   
 
 
PURPOSE AND INTENT:    To establish a policy that ensures consistency of Town hours on a 

yearly basis. 
 
 
POLICY STATEMENT:         The Administration/ Public Works/ Parks hours are set as follows: 
                                               
 8:00am – 4:00pm Monday to Friday 
 (Closed 12:00 noon to 12:30 PM for lunch break) 

 
Exceptions as follows: 

1. New Year’s Day 
2. Family Day 
3. Good Friday 
4. Easter Monday 
5. Victoria Day 
6. Canada Day 
7. Civic Holiday 
8. Labor Day 
9. Thanksgiving Day 
10. Remembrance Day 
11. Christmas Day 
12. Boxing Day 
13. Any other times that council decides to close by Resolution and at the discretion 

of the CAO for staff training, staff functions, etc. Changes to be posted on the 
Town Office door. 

 
 



Excerpt from Employment Policy



Policy 22-476 
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Council approved November 1, 2022, Resolution #22-476 

Appendix 15 - Direct Deposit Enrollment Form (for payroll deposit) 

 

15. TIMESHEETS 

 

All employees are required to complete a pay period timesheet using the prescribed form.  

All timesheets shall be submitted no later than four (4) days prior to the scheduled payday 

per the yearly payroll calendar.  

Appendix 16 – Timesheet Template 

 

16. STATUTORY HOLIDAYS 

 

The Town shall recognize the following days as statutory holidays: 

New Year’s Day 
Alberta Family Day 
Good Friday 
Easter Monday 
Victoria Day 
Canada Day 
Heritage Day 
Labour Day 
Thanksgiving Day 
Remembrance Day 
Christmas Day 
Boxing Day 

And any other day designated by the Government of Alberta or the Town Council. 
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TOWN FACILITIES: HOURS OF OPERATION AND LOCATION 
 
SECTION: Administration 
DEPARTMENT: Administration 

COUNCIL APPROVAL DATE: [DATE] 

 

POLICY STATEMENT 
The Town of Bon Accord strives for the highest standard of service delivery, openness, 

accountability, and governance. The operational hours, facility closure regulations, and 

locations set in this policy support these organizational values and align with the Town’s 

strategic plan.  

 

PURPOSE 
This policy establishes the location, operational hours, and facility closure regulations for 

Town facilities.  

 
SCOPE  
This policy applies to the Town Office, arena, and public works office. 

 

DEFINITIONS 
“Council” means the Mayor, Deputy Mayor, or members of Bon Accord Council. 

“Town” means the Town of Bon Accord. 

“Town Office” means the municipal office.  

“Town Manager” means the Chief Administrative Officer or designate. 

HOURS OF OPERATION, LOCATION AND CLOSURE REGULATIONS: 

1. Town Office 
a. Location: 5025 50th Avenue Bon Accord, Alberta  



Policy 96-283 
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b. Hours of Operation: 8:00 a.m. – 4:00 p.m. Monday through Friday 

c. Closed daily for lunch between 12:00 – 12:30 p.m.  

 

d. Closed on statutory holidays and annually on the following days: 

i. Easter Monday 

ii. Heritage Day 

iii. Boxing Day 

e. Closed on any other day approved by Council.  

f. The Town Office may be closed at any time for the following reasons as 

approved by the Town Manager: 

i. Emergencies 

ii. Staff meetings 

iii. Staff training 

iv. Town events 

g. The Town will provide advance notice to the public, where possible, prior 

to closure. 

2. Arena 
a. Location: 4812 52 Street Bon Accord, Alberta  

b. Hours of Operation: Operational hours shall be determined based on ice 

bookings; program needs and maintenance requirements or emergencies. 

 

3. Public Works Office 
a. Location: 4724 57 Street Bon Accord, Alberta 

b. Hours of Operation: Due to the nature of public works operations, visits 

are by appointment only.  



TOWN OF BON ACCORD 

REQUEST FOR DECISION 

Meeting:   Regular Meeting of Council 
Meeting Date:  November 15, 2022 
Presented by:  Jodi Brown, Town Manager 
 
Title:  Rescinding Outdated Policies 
 
Agenda Item No.  8.3 
 

BACKGROUND/PROPOSAL 

Administration is reviewing existing policies for consistency, clarity, and alignment with 
current processes.   

DISCUSSION/OPTIONS/BENEFITS/DISADVANTAGES 

In an effort to keep the Town’s policies up-to-date and consistent, administration 
recommends that Council rescind the following policies for the reasons noted below: 

Acknowledgements or Messages of Congratulations Policy (attached) 

• This policy was first approved in 1995 and last reviewed in 2005.  The recently 
passed Community Service Appreciation Award policy (attached) provides for a 
more thorough process regarding community awards.  

Council Appointed Volunteer Boards and Committees Remuneration Policy (attached) 

• This policy was approved in 2010 and updated in 2014.  It provides for the 
compensation of members at large who sit on committees of Council.  Currently, 
the Community Services Advisory Board is the only board this policy might apply 
to, however, in its policy statement, this board is expressly excluded from the 
policy.  Further, the very nature of volunteerism implies the absence of 
compensation.  

Seniors and Handicapped Transportation Van Drivers Policy (attached) 

• The Town no longer owns a van for these purposes. 

 

STRATEGIC ALIGNMENT (REFERENCE STRATEGIC PLAN) 

Value Statement: Professionalism 

Administration and Council manage the affairs of Bon Accord in a competent, reliable 
manner, to maintain a safe and prosperous community to work and live. 



 
COSTS/SOURCES OF FUNDING 

N/A 

 

RECOMMENDED ACTION (BY ORIGINATOR) 

Resolution #1: 

THAT Council rescind the Acknowledgements or Messages of Congratulations policy.  

Resolution #2: 

THAT Council rescind the Council Appointed Volunteer Boards And Committees 
Remuneration policy.  

Resolution #3: 

THAT Council rescind the Seniors and Handicapped Transportation Van Drivers policy.  

 



Acknowledgements or Messages of Congratulations 

ACKNOWLEDGEMENTS OR MESSAGES OF 
CONGRATULATIONS 

 
 
Resolution #.   95.319   Date Passed: July 18, 1995 
 
Effective Date:   July 18, 1995  Reviewed: No Changes - May 17, 2005  
 
Bylaw(s): None 

 
Purpose: To establish a policy on acknowledgements or messages of congratulations. 
 
To establish a policy on acknowledgements or messages of congratulations.  
 
Policy Statement: 
 

1. Upon request, plaques, or a written message from the Mayor will be presented by 
the Town on special occasions. 
 

2. Recipients must be residents of the Town of Bon Accord or have made a 
significant contribution to the community. 
 

3. Special occasions to be determined by the Mayor, i.e. anniversaries, special 
events, etc.  
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COMMUNITY SERVICES APPRECIATION AWARD POLICY 

 
SECTION: Administration/Council 

DEPARTMENT: Recreation and Community Services 

COUNCIL APPROVAL DATE: December 2, 1997 

 

POLICY STATEMENT: 

The Town of Bon Accord is committed to the acknowledgement and appreciation of 

outstanding volunteer service, dedication to the community and/ exceptional citizenship.  

 

PURPOSE: 

To establish the criteria for the Community Service Appreciation Award.  

 

SCOPE 

Residents of Bon Accord or the surrounding area that meet the criteria established in 

this policy shall be eligible for consideration for the Community Service Appreciation 

Award. 

 

DEFINITIONS 

“Award” means a plaque presented to the Community Services Award recipient and 

placed in the community.   

“Community Service” means voluntary, unpaid service that contributes substantially to 

the benefit of the community. 

“Deputy Mayor” the deputy chief elected official of the Town of Bon Accord.  

“Employee” means a person employed by the Town for wages or salary. 

“Mayor” the chief elected official of the Town of Bon Accord. 

“Nomination” means the act of formally nominating an individual for the Community 

Services Appreciation Award by completing a nomination form. 

“Nominee” means the person formally nominated for a Community Services 

Appreciation Award. 

“Town” means the Town of Bon Accord.  



Policy 97-439 
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“Town Manager” means the Chief Administrative Officer (CAO) of the Town of Bon 

Accord. 

 

I. RESPONSIBILITIES 

The Town Manager or delegate(s) is responsible to ensure that administrative procedures 

including a Nomination process and Nomination form are established to administer and 

manage the Community Services Appreciation Award Policy.  

 

II. COMMUNITY SERVICES APPRECIATION AWARD ELIGIBILITY AND CRITERIA 

1. Nominees must be a resident of Bon Accord.  Nominated individuals that reside 

outside of Bon Accord may be considered if contributions to be recognized took 

place in Bon Accord and demonstrate direct benefit to Bon Accord.  

2.   Town of Bon Accord Employees are not eligible, except where their volunteerism 

is separate, distinct from, and outside of their paid position. 

3.   The Community Services provided must have been performed on a wholly 

volunteer basis and not for pay. 

4.  Nominations must clearly and sufficiently describe and demonstrate outstanding 

volunteer service, dedication to the community and/ exceptional citizenship.  

5.   Nominees must be aware of the Nomination and sign the Nomination form. If the  

Nominee is deceased, a family member may give permission on behalf of the 

Nominee. 

 

III.  PROCEDURES 

1. Nomination forms are available at the Town office and on the municipal website. 

2. Nominations will be accepted on an on-going basis. 

3. Nominations shall be made in writing on an approved Nomination form. 

4. Nominations must be submitted annually on or before February 28 or 29.  

 

IV. SELECTION 

1. All eligible nominations will be reviewed by Council. 
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2. The decision of Council will be final.  

 

V. COMMUNITY SERVICE APPRECIATION AWARD OPTIONS 

1. Plaque (MAXIMUM: $200) 

2. Location of plaque to be approved by Council. 

3. Nominations may include a recommendation to Council for consideration of 

alternate options for Community Service Appreciation Award recognition.  

 

VI. COMMUNITY SERVICES APPRECIATION AWARD PRESENTATION 

1. Awards will be presented by the Mayor, Deputy Mayor or his/her designate. 



TOWN OF BON ACCORD 
POLICY STATEMENT 

SECTION:        Council 
_____________________________________________________________________ 
POLICY NO.:   07.153 
_____________________________________________________________________ 
SUBJECT:       COUNCIL APPOINTED VOLUNTEER BOARDS AND COMMITTEES 

REMUNERATION    
_____________________________________________________________________ 
RESPONSIBLE AUTHORITY:   Administration Department - Finance 
_____________________________________________________________________ 
REVIEWED & APPROVED BY COUNCIL:   

Updated - January 19, 2010 – Resolution #10.33 
  Updated - November 4, 2014 – Resolution #14.271 
 
 
 
PURPOSE AND INTENT:    Handling of expenditures of Council appointed Boards and 

Committees. 
 
POLICY STATEMENT:     Members of the public-at-large who are appointed by 

Council to volunteer Boards and Committees will be 
reimbursed for approved expenses.   

 
Excluded from this process will be: Library Board, Community Services Board and 
Economic Development Committee; or any other Council appointed Boards and 
Committees with their own budget process.   
 
 
PROCEDURES 
 
1. This policy be reviewed as needed.   
 
2. To constitute a meeting, it must be called by the Chairperson of the Council 

appointed board, commission or committee, or in the Chairperson’s absence, by 
the designate or Chief Administrative Officer. 

 
3. That remuneration for Expenses acquired through attendance at approved 

Conventions, Seminars, Conferences, Workshops and Meetings will be as 
follows: 

 
 Registration fees; 
 Accommodation; 
 Use of private vehicle (compensation will be paid based on mileage and will 

reflect the current Provincial Government Rates) or actual public 
transportation costs; 



  November 4, 2014 

 Meals and subsistence to a maximum of $100.00 per day with receipts, 
inclusive of gratuities;  

 Members incurring meal costs while attending meetings within or outside the 
town shall be paid the following meal allowance if actual expense receipts are 
not available: 

a)  Breakfast $15.00 
b)  Lunch   $20.00 
c)  Supper $25.00 

 Parking fees will be covered (requires receipts or proof of purchase). 
  



Seniors and Handicapped Transportation Van Drivers Policy 

SENIORS AND HANDICAPPED TRANSPORTATION  
VAN DRIVERS POLICY 

 
 
Resolution #.   95.46   Date Passed: February 7, 1995 
    97.057    February 4, 1997 

  06.197    October 3, 2006 
 
Effective Date:   October 3, 2006  Reviewed: October 3, 2006 
 
Bylaw(s): None 
 
Policy Statement: 
 

1. All drivers must hold a valid Province of Alberta Class 4, 2 or 1 Driver’s License. 
 
2. All drivers must be approved by the members of the Bon Accord Seniors and 

Handicapped Transportation Committee.  Once receiving approval of this 
committee the names of the drivers be submitted to Town Council to be ratified. 

 
3. All drivers must submit an updated driver’s abstract every 2 years, to be approved 

by the Chief Administrative Officer.  
 

4. All drivers must submit a Criminal Record Check abstract. 
 

5. That the list of approved drivers be limited to a maximum of 10. 
 

6. Council must be notified when approved drivers are withdrawn from the list of 
available drivers. 
 

7. That administration for the Town of Bon Accord will advise the Bon Accord 
Seniors and Handicapped Transportation Committee of any problems or concerns 
regarding approved drivers, should they arise. 



TOWN OF BON ACCORD 

REQUEST FOR DECISION 

Meeting:  Regular Meeting of Council 
Meeting Date: November 15, 2022 
Presented by: Dianne Allen, Manager Planning & Development 
 
Title:   Policy Review – Business Welcome Policy   
 
Agenda Item No.  8.4 
 

BACKGROUND/PROPOSAL 

Administration is reviewing existing policies for consistency, clarity, and alignment with 
current processes reflecting business of the day. 

On July 4, 2017, Council approved the Business Welcome Policy, Resolution #17-152. 

DISCUSSION/OPTIONS/BENEFITS/DISADVANTAGES 

The purpose of this policy was to establish guidelines and procedures to provide a 
standard welcome package for new business.  The initial concept was thoughtful, but 
not applicable due to: 

• Procedure involved very onerous 
• No additional value to the business 
• Low numbers of new business  

The Town of Bon Accord office is very welcoming to new business.  The interaction with 
office staff promotes a positive, welcoming environment for individuals seeking to set up 
a business.  Direct communication provides that value and support effectively.  The 
Town’s website provides a platform to highlight and promote business services, 
inclusive of free advertising on the electronic commercial sign.    

These are effective and efficient ways to welcome business that works well.   

STRATEGIC ALIGNMENT (Councils Strategic Plan 2022-2026) 

Priority #1: Economy 

The Town of Bon Accord is committed to achieving steady growth through residential, 
commercial, and industrial development. 

Priority #2:  Identity 

Bon Accord has a strong, positive identity as an environmentally progressive, family 
oriented, welcoming community.  

 



Priority #5:  Collaboration 

The Town of Bon Accord has strong, sustainable relationships to enhance municipal 
programs and services. 

COSTS/SOURCES OF FUNDING 

N/A 
 
RECOMMENDED ACTION (by originator) 

Please choose one of the following options: 

1. THAT Council rescind the Business Welcome Policy. 
 

2. THAT Council direct administration to… 

 



TOWN OF BON ACCORD 
POLICY STATEMENT 

SECTION:       Administration   
_____________________________________________________________________ 
POLICY NO.:   17-152 
_____________________________________________________________________ 
SUBJECT:       BUSINESS WELCOME POLICY    
_____________________________________________________________________ 
RESPONSIBLE AUTHORITY:   Administration Department 
_____________________________________________________________________ 
REVIEWED & APPROVED BY COUNCIL:  
 
July 4, 2017 Resolution 17-152 
 
 
PURPOSE AND INTENT:   The purpose of this policy is to establish guidelines and 

procedures to provide a standard welcome package for 
new business.  

 
 
POLICY STATEMENT:     New Business coming to the Town of Bon Accord must be 

welcomed and appreciated within the community, as 
supported by Council and Administration. This policy is 
intended to provide this support which will include a 
procedure for welcoming New Businesses. 

 
 
 



        
        
        

 
 

TOWN OF BON ACCORD 
Mayor’s Report – October 12 – November 8, 2022 

 

 

October 14, 2022 Attended Mighty Business Breakfast Bash in Gibbons. This 
event did not focus on Elected Officials. It was focused on local 
businesses and gave many great points on successfully 
growing your business. It was good to see all of Bon Accord 
Council there. It showed that we are all in support of our local 
businesses. 

October 18, 2022  Attended Regular Meeting of Council 

October 26, 2022  Attended Council Briefing Committee Meeting 

October 27, 2022 Participated in First Poppy Presentation Ceremony. Darren 
Longstaff, President of the Bon Accord / Gibbons Legion 
presented first poppies to both Dan Deck (Mayor of Gibbons) 
and myself.  

October 29, 2022 Attended Roseridge Planning Session. This should be the last 
session to wrap up the commission’s Strategic Plan. Brad 
Kotowich, Principal, Focused Leadership Group Ltd. Helped us 
to take a deep dive into the future of Roseridge. Quite an 
interesting process. A process that we may be able to draw 
from during the next review of our Strat Plan. 

October 31, 2022 Participated in Halloween Howl event at Town Office. Not as 
many children as last year but a lot of fun just the same. Seeing 
all of the kids and parents in their costumes, especially a big 
bunny from the BA office was quite memorable. 

 

 

Brian Holden 
Mayor 
Town of Bon Accord 

 



 
        
        
        
   

 
TOWN OF BON ACCORD 

Deputy Mayor Report – for October 13 – November 9, 2022 

 

October 14, 2022 Attended the Big Business Breakfast and information session.  The 
presentation was very interesting.  If predictions hold true, the world of 
retail and business as we know it is going to change dramatically.  
Technology is the new reality! 

October 18, 2022 Attended Regular Meeting of Council. 
October 21, 2022 Attended the ACRWC meeting.  The Strategic Plan was approved for 

implementation.  A budget primer was provided to the Board, the full 
budget will be presented at the November meeting.  

October 26, 2022 Attended the Community Justice Centre discussion.  The premise is that 
most of the crimes, especially property crimes, are being committed by 
individuals who are driven by homelessness, food insecurity, addiction 
and mental health needs.  If given the proper supports in the community, 
these criminals could become productive members of society and the 
crime rate would decrease.  Sadly, there was really no mention of where 
these funds and support will come from.  Further discussion pointed out 
that there is a real need for funding.  Example, an individual requiring 
housing is provided $350.00 for rent and $350.00 for damage deposit. 

 
 Also attended the Council Briefing Committee. 
October 27, 2022 Attended the Homeland Housing Board meeting.  St. Albert City Council 

has approved the transfer of City-owned lands in the downtown core to 
Homeland Housing.   This will be used to support the development of 
approximately 120 mixed income units to support the housing needs of 
low and moderate income individuals, seniors and families.  

 The budget will be presented in November.  The increase in heating 
costs, food and insurance is a real challenge to preparing the budget.  In 
the lodge program, most seniors are on a fixed income and rent is geared 
to income, therefore the residents rent can not be increased to recover 
the added costs.   

October 31, 2022 Participated in handing out goodie bags to children at the Halloween 
Howl.   

November 1, 2022 Attended the Regular Meeting of Council.   
 
Note: Any additional information for report 
 
 

Lynn Bidney 
Deputy Mayor 
Town of Bon Accord 

 

 



 

 

TOWN OF BON ACCORD 

Councilor Report – for the period of October 14- November 9, 2022 

 

October 14 Might Business Breakfast Bash in Gibbons, This was a great resource for local 
businesses and sharing information that is vital for growing businesses. The 
speaker talked about vital parts of business now and in the future. Businesses now 
need to have an online presence and to embrace technology. 

October 18 Regular Meeting of Council 

October  22 Attended Redwater Chamber of Business, Award Ceremony. If we have any 
businesses interested in joining the Chamber, Redwater or Morinville both have 
great resources for small businesses including Health Benefits buy in.  

October 28 Edmonton Salutes Meeting, highlighted a feature on the society for soldiers called 
No Soldier stands alone, an organization designed to purchase two tickets, 
including spouse tickets to events that soldiers may not be otherwise able to 
attend. They have purchased two for an upcoming function in the area. 

 

Note: 

 

 

 

Lacey Laing 

Councilor 

Town of Bon Accord 
 



 
        
        
        
   

 
TOWN OF BON ACCORD 

Councillor Report – for October13- November 09 

 

October 14,2022 Mighty Business Breakfast for Small Business Week. 
 It was a great opportunity to meet other councillors who were also 

interested in how to help business in an era of web media other ideas to 
promote business in the community and the public. I believe this is a 
benefit to the council and community. Anything that give people a chance 
to connect is good for the community. 

 
October 17,2022  Attended the second part Orientation Educational session 
 This was a very informative educational session 
 
October 18,2022 Attended Regular Meeting of Council 
 
 
October 26,2022 Community Justice Center 
 It was a very good session I liked the way they are trying to bring together 

organization such as justice, health, mental health, addictions, 
employment, education, and social services under one roof to address 
the root causes of crime, break the cycle of offending and improve public 
safety and community wellbeing. I’m not to sure how some of this applies 
to us when allot of the crime in Bon Accord comes from outside the town? 

 
October 26,2022 Council Briefing meeting 
 
November 1,2022 Attended Regular Meeting of Council 
 
  
. 
 

Timothy LARSON 
Councillor 
Town of Bon Accord 

 
 



 

 

TOWN OF BON ACCORD 

   October 12 – November 9, 2022 

 

October 17 Bon Accord Library Meeting. 

Make sure to grab some stocking stuffers or a cash calendar to help support our 
library. 

 

October 18 Regular Meeting of Council. 

 

October 19 CRASC 2022 Annual General Meeting. 

  Change to permit Fee Billings. 

This new structure would eliminate the requirement of the municipality to track 
the various permit types and any additional time cross referencing with our 
assessor. The timing would remain as quarterly invoicing. New permit fees based 
on parcel count. 

 

October 26 Council Briefing Meeting. 

 

October 31 Halloween Event at Town Office. 

 

November 1 Regular Meeting of Council. 

  

Notes: 

 

Tanya May 

Councilor  
Town of Bon Accord 
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